Amiri Decree No. (40) of 2022

concerning

*
Establishment of the University of Khorfakkan

We,Sultan bin Mohammad Al Qasimi, Ruler of the Emirate of Sharjah,

After the perusal of:

Law No. (2) of 1999 concerning the Establishment of the Executive Council of the Emirate of Sharjah and its
Bylaws and amendments,

And upon public interest,

We have decreed the following:

Article (1)
Pursuant to this decree, an Arabic, non-profit, academic, and scientific institution shall be established in the Emirate of
Sharjah under the name of:

"University of Khorfakkan"

It shall enjoy an independent legal personality and capacity necessary to achieve its objectives and exercise its
competencies, and it shall have financialand administrative independence.

Article (2)
We, Dr.Sultan bin Mohammad Al Qasimi, Ruler of the Emirate of Sharjah, shall be the President of the University of
Khorfakkan.

Article (3)
A law shall be issued to regulate the University of Khorfakkan, its colleges, management, departments, administrations,
and all its affairs.

Article (4)

This decree shall come into force from the date of its issuance. All relevant bodies, as concerned, shall comply with this decree, and

itshall be published in the Official Gazette.
Issued by us on:
Wednesday, Dhual-Qi 'dah, 8, 1443

Corresponding: June 8, 2022

Sultan bin Mohammad Al Qasimi,

Ruler of the Emirate of Sharjah

*This Amiri Decree is translated from Arabic into English. In the event of any inconsistency or conflict between the
two versions, the Arabic version shall prevail.




Decree Law No. (1) of2022 concerning
Organization of theUniversity of Khorfakkan*

We, Sultan Bin Mohammad Al Qasimi, Ruler of the Emirate of Sharjah,
After the perusal of:
Federal Law No. (1) of 1972 concerning the jurisdictions of Ministries and the Powers of Ministers and their
amendments,
Law No. (2) of 1999 concerning the Establishment of the Executive Council of the Emirate of Sharjah and its
bylaws and amendments,
Law No.(3) of 1999 concerning the Establishment of the Consultative Council of the Emirate of Sharjah and its
bylaws and amendments,
Amiri Decree No.(40) of 2022 concerning the Establishment of the University of Khorfakkan, and based on the
approval of the Executive Council of the Emirate of Sharjah,
And upon publicinterest,
We hereby issue the following decree-law:

Definitions

Article (1)
In the application of the provisions of this decree-law, the following words and expressions shall have the meanings
assigned to them unless the context requires otherwise:
The Country: The United Arab Emirates.
The Emirate: The Emirate of Sharjah.
The Government: The Government of the Emirate.
The Ruler: The Ruler of the Emirate.
The University: The University of Khorfakkan.
The Board: The Board of Trustees of the University.
The President: The President of the University and the Board.
The Chancellor: The Chancellor of the University.

The Legal Personality

Article (2)
The University is an Arabic, non-profit, scientific and academic institution, enjoying an independent legal personality, and the
capacity necessary to achieve its objectives and exercise its competencies. It possesses financial and administrative independence,
and its assets are owned by the government.

Headquarters

Article (3)
The University's headquarters shall be located inthe city of Khorfakkan. By decision of the President, he may establish branches of
the University within or outside the Emirate.

Objectives

Article (4)
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Arabic version shall prevail.



The University aims to achieve the following:
Create an academic and humanitarian identity that emphasizes Islamic values, Arab authenticity, and scientificadvancement.
Achieve a balanced growth in the students' personalities, knowledge, and skills, and prepare well-trained human resources, both
theoretically and practically, to meet the requirements of the comprehensive development plansin the country.
Sponsor and encourage scientific research to achieve scientific developmentand serve the community, and develop it for the better.
Offer higher education programs and develop them to achieve academic excellence in accordance with the University's policies
and plans, which are based on community needs.
Strengthen cultural and scientific relations with other universities and higher education institutions, and scientific, Arab, and
foreign entities.
Provide appropriate care for students, lecturers, and administrative staff in the University of various nationalities, and foster
anappropriate environment that encourages excellence, creativity, and innovation.
Serve the community by establishing partnerships with government and private entities and respond and interact effectively
tosocietal needs.
University Presidency
Article (5)
The Ruler shall be the President of the University and the President of the Board, and he may delegate some or all of his
powers to any other member of the Board.
University Management
Article (6)
1. The University's management shall operate, each within its area of expertise, according to the provisions of this
decree-law and its executive regulations. It shallconsist of:
a) TheBoardof Trustees.
b) The Chancellor.
c¢) TheDeans' Council.
2. The executive regulations of this decree-law shall determine the roles and competencies of the entities listed in
clause (1) of this article.
Colleges, Institutes, and, Centers and Scientific Entities of the University
Article (7)
1. The University shall comprise of colleges, institutes and research, teaching, and training centers, as well as scientific
institutions specified by decision of the President, based on a proposal from the Chancellor and approval of the
Board.
2. The University and all its colleges, institutes, centers, and its academic, administrative and financial, and social

departments are subject, in all its affairs, to the country's applicable regulations and legislation in force.

Degrees
Article (8)
The University awards scientific, academic, professional, and honorary degrees to those who meet the relevant criteria, as

stipulated in this decree-law and the regulations issued pursuant thereto.



Language of Teaching in the University

Article (9)
1. The languages of teaching at the University shall be Arabic and English, depending on the nature of the
approved study programs.
2. The Board may approve other languages of instruction or training in the University if required by some of the

approved study programs.
Financial Resources
Article (10)
The University's financial resources shall consist of:
Governmentallocations.
Revenues generated by the University as a resultof exercising its competencies, some of which include:
a) Tuition fees and the fees charged for services provided by the University.
b)  Proceeds of the University's movable and immovable investments.
¢) Proceeds from the sale or licensing of intellectual property, copyrights, publishing rights, designs and trademarks,
and inventions owned by the University or which the University has the right to dispose of.
Donations, bequests, and endowments that align with the University's activities and are approved by the Board.
Any other resources approved by the Board.
General Budget and Fiscal Year
Article (11)
1. The University shall have an independent budget, separate from the government's budget, based on a proposal by the
Chancellorand approval by the Presidentand the Board.
2.The University's fiscal year shall begin on the first of September each year and end on the thirty-first of August of the
following year.
3. The Board shall set the financial rules and accounting systems in the University and all its financial activities in
accordance with internationally recognized accounting principles and standards.
Final Provisions
Article (12)
The University's funds shall be considered public funds. They shall be exempt from all forms of local governmental
taxes and fees, except consumption fees. The University shall also be exempt from customs duties on all imports.
Article (13)
Upon a decision by the President and the approval of the Board, the University has the right to own real estate and
movable assets in any form and to invest in all types as allowed by the country's regulations and legislation. The
University may also establish, participate in, and manage commercial companies, and may engage in all legal
necessary for such purposes.
Article (14)
1. In compliance with the provisions of Articles (2) and (6) of this decree-law, the University of Sharjah shall take the
necessary academic, administrative, and financial procedures to enable the University of Khorfakkan to operate fully
within a transitional period that does not exceed three years from the date of the issuance of this decree-law.
2. The Chancellor of the University of Sharjah shall coordinate with the management of the University of Khorfakkan

to assign suitable members from the academic and administrative bodies to implement the requirements of clause (1)
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of this article.
Article (15)
The management of the University of Sharjah, in coordination with the management of the University of Khorfakkan,
and in accordance with the approved criteria of the Ministry of Education, shall set appropriate procedures related to
the following:
1. Registration of students during the transitional period mentioned in Article (14) of this Decree-Law.
2. Grant academic degrees to students registered in the University of Sharjah - Khorfakkan branch, before the
academic year of 2021/2022.
Article (16)
For the implementation of the provisions of this decree-law, the President shall issue, based on the proposal of the
Chancellor and approval of the Board, executive regulations of this decree-law and all the academic, administrative,
and financial regulations necessary for the proper functioning of the University.
Article (17)
The Consultative Council of Sharjah shall be notified of this decree-law immediately once it is convened.
Article (18)
This decree-law shall come into force from the date of its issuance. All relevant bodies, as concerned, shall comply with

this decree and it shall be published in the Official Gazette.

Issued by us on:
Thursday, Dhu al-Hijjah 1, 1443
Corresponding to: June 30, 2022

Sultan bin Mohammad Al Qasimi,

Ruler of the Emirate of Sharjah



University President Decision No. (1) of 2022 In Issuance of the
Executive Bylaw for Amiri Decree No. (1) of 2022 Concerning the

Organization of the University of Khorfakkan *

We, Sultan bin Mohammad Al Qasimi, Ruler of the Emirate of Sharjah, President of the University of Khorfakkan, after the
perusal of:

- Decree-Law No. (1) of 2022 concerning the organization of the University of Khorfakkan, and its executive bylaw,

- Amiri Decree No. (40) of 2022 concerning the establishment of the University of Khorfakkan,

- Andupon public interest,

We hereby issue the following decision:

Definitions Article (1)
In the application of the provisions of this decision, the following terms and expressions shall have the meanings set

against them unless otherwise indicated by the context:

The Decree- Law: Decree- Law No. (1) of 2022 regarding the reorganization of the University of
Khorfakkan.
The Bylaw: The Executive Bylaw of the decree- Law or any bylaws, regulations, or

decisions issued pursuant to or in application thereof.

The University: University of Khorfakkan.

The Board: University of Khorfakkan Board of Trustees.

The President: President of the University of Khorfakkan and Chairman of the

Board.
The Chancellor: Chancellor of the University of Khorfakkan.
The Deans' Council: Deans’ Council atthe University of Khorfakkan.
The College: Concerned College at the University.
1
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Arabic version shall prevail.



University Colleges, Institutes, Centers, and Scientific Institutes

Article (2)
First: The University consists of the following colleges, institutes, departments, centers, and scientific institutes:

1. Colleges:
a. College of Sharia and Law
b. College of Arts, Sciences and Information Technology
C. College of Business Administration
d. College of Marine Sciences and Aquatic Biology

Department of Scientific Research and Graduate Studies

Department of Community Communication

Department of Institutional Effectiveness and Accreditation

Khorfakkan Center for Marine Science and Aquatic Biology
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. Language Center
7. Center for Continuing Education and Professional Development
Second: The Board may decide to establish, cancel, merge, and/or develop other colleges,

institutes, centers, and scientific foundations.

Board of Trustees
Article (3)
1. The university shall have a Board of Trustees, which represents the highest authority in the university and
oversees its general management. It shall be composed of a sufficient number of members, appointed by a

resolution of the president of the university.

2. Membership on the Board shall be for a term of three years, starting as of the date of its formation, and it may be
extended for similar term(s). The board will continue its operations after its term expires until the establishment
of anew board. Reassignment of previous board members shall be permitted.

3. Intheformation of the Board, membership, including the following, shall be observed:

a. The Chancellor.
b.  Anumber of public figures from the community.
c.  Anumber of distinguished scholars.

4. The membership of a Board member/s may be terminated by a decision issued from the President.

The President may appoint a successor for any member of the Board who vacates his/her position, for any reason

whatsoever, who shall complete the remaining period of the vacated member’s term.



Jurisdictions of the Board

Article (4)

The board strives to establish the principles of governance, and it is responsible for the following tasks in order to carry out its duties:

1.
2.

SANR AN

10.
11.

12.
13.
14.

15.
16.

17.

18.

Decide on the general policies and strategic plans of the University.

Contribute actively to the advancement of the University by providing guidelines and conducting continuous
performance assessment; to this end, the Board may request relevant reports from the Chancellor.

Approve policies that may increase University funding and all related affairs.

Establish the regulations necessary for safeguarding the University and its properties and holdings.

Appoint the Chancellor upon the recommendation of the President.

Approve the appointment of the vice chancellors, chancellor assistants, college deans, directors of research

centers, and those in similar positions upon the recommendation of the Chancellor.

Approve the establishment/merger and/or cancellation of colleges, education, research, and training
institutions, and scientific foundations.

Approve tuition fees.
Approve the annual budget of the University and Approve the final financial report submitted by the external auditor.

Approve the academic degrees brought forward by the Chancellor.

Approve the University’s ownership of real estate and movable assets of all types and the investment therein
permitted in accordance with the regulations and legislation in effect. It may also establish companies, invest in
them and/or contribute to their management.

Approve the establishment and formation of the internal offices of the Board.

Form standing and ad hoc committees.

Approve the awarding of degrees, certificates and academic qualifications after the approval of the Deans’
Council in accordance with the policies approved by the Board.
Approve contracts and agreements to which the University is a party in accordance with the University bylaws.

Establish regulations and systems for investing, managing, and discharging University funds and oversee its
accounts; for this purpose, the Board may conclude agreements with concerned authorities to maintain and
monitor the University account ledgers.

Review and approve the annual report on University activities and accomplishments, as well as the annual report

by the internal auditor.

Perform any other mandates as assigned by the President.



Board Meetings
Article (5)

1. The Board shall hold at least two regular meetings per year. The time, date, and location for each meeting shall be
determined by the University president, and its members shall be notified in writing at least thirty (30) days in
advance of the scheduled date for the meeting.

2. Board meetings shall be considered a quorum in the attendance of more than half of the Board members.
Decisions shall be issued on the basis of a majority vote of those present except for cases that require a special
quorum. When the votes are equal, the side of the chairperson shall carry the motion.

3. “Robert’s Rules of Order” shall be applied in conducting the meetings of the Board, provided they do not conflict
with any laws or bylaws.

4. Adhoc meetings may be held upon request of the President or upon the written request of at least three members

of the Board. In this case, members of the Board shall be notified at least two weeks in advance of the meeting.

Compliance and Internal Audit Office

Article (6)
The Board shall have a “Compliance and Internal Audit Office,” which shall perform its tasks as an independent entity
directly connected to the Board. The main mandate of the Office is to:
1. Assistthe Board in performing its oversight responsibilities pertaining to the accuracy of University
financial statements, internal inspection systems, performance of the internal auditor, compliance,
and governance.
2. Ensure thatadequate inventory procedures are in place to safeguard assets and verify their existence.
3. Develop plansforthe annualinternal auditand application of compliance procedures aswell as prioritize
these plans based on risk analysis that takes into account the short and long-term plans of the University.
4. Specify and follow up on points of weakness and the findings and recommendations of internal audits and
compliance revisions.
5. Collaborate closely with the Department of Human Resources when required in order to respond to non-
compliance issues or violations of bylaws, systems, policies and/or regulations.

6. Briefthe Board regarding issues pertaining to internal auditing as appropriate.



Committees

Article (7)

1. The Board shall form standing and ad hoc committees upon the decision and requirements of the President.

Examples of such committees are as follows but are not limited to:

a. Financial Resources Development Committee.
b. Academic Committee.
C. Finance Committee.

d. Compliance and Internal Audit Committee.

2. The term of membership shall be for a three-year period, beginning from the date of its formation, and each

committee shall continue its mandate until the end of its term and the formation of a new committee. Committee

members may be reappointed upon the expiration of their term.

Financial Resources Development Committee

Article (8)

The mandate of the Financial Resources and Development Committee is to:

1.

2.

Develop the University’s relationship with public and private institutions at both the Emirate and state
levels to publicize the University mission and role within the overall process of development.
Conduct feasibility studies regarding the establishment of an endowment for the University to contribute
to and support its financial resources.
Urge institutions and companies to provide scholarships for outstanding and underprivileged students.
Enable the University to obtain the financial support necessary for implementing its academic, social and
student functions.
Perform any other tasks commissioned by the Board.

The Academic Committee

Article (9)

The mandate of the Academic Committee is to:

1.

2.

Recommend to the Board the establishment of colleges, institutes, and centers and the approval of new
academic programs.
Study draft bylaws governing the conferral of academic degrees, certificates, and honorary degrees and

the promotion of faculty members and submit recommendations to the Board.



Review the decisions of the Deans’ Council regarding the promotion and appointment of faculty members
and submit appropriate recommendations for presentation to the Board.

Endeavor to develop the academic environment at the University.

Perform any other tasks assigned by the Board.
The Finance Committee

Article (10)

The mandate of the Finance Committee is to:

1.

Study the draft budget submitted by the University Administration for the fiscal year, before submitting
it to the Board, in light of University objectives, resources and available and expected funds.
Study the internal and external auditor reports.
Study the final financial report and submit it to the Board for approval.
Perform any other tasks assigned by the Board.
The Compliance and Internal Audit Committee

Article (11)

The mandate of the Compliance and Internal Audit Committee includes:

1.

2.
3.
4

Financial reporting processes.
Internal control system.
Internal audit process.
University process for monitoring compliance with the University regulations, bylaws, and
instructions in effect.
Committee Meetings

Article (12)

Takinginto accountthe provisions of the law and these bylaws, standing committees may develop regulations to govern

their work. A quorum constitutes the presence in meetings of an absolute majority of members, and decisions shall be

made by the majority vote of the members present. When the votes are equal, the side of the chairperson shall carry the

motion. Standing committees shall prepare and maintain regular minutes and be responsible for their activities before

the Board.

President’S POwers

Article (13)

The President has the mandate and authority to:

1. Chairthe Board.

2. Nominate the appointment of the Chancellor and refer the nomination to the Board for approval.

3. Approve the appointment of vice-chancellors and deans.



Issue bylaws to regulate the academic, administrative, and financial activities of the University.
Issue organizational decisions.

Perform all other functions as authorized by the Board.

The Chancellor
Article (14)
The Chancellor shall be appointed by decision of the President following the approval of his/her nomination by the
Board. In carrying out his/her duties, s/he shall be responsible before the President. The President shall determine
his/her salary and financial and other privileges.
The Chancellor has the mandate and authority to:

a. Actas the head of all University administrative and academic staff and be responsible to the President and the
Board.

b. Implement the policies set forth by the Board to conduct the University’s affairs, develop its purpose, and
enhance its status.

C. Undertake all business and activities deemed effective in carrying out responsibilities and duties to achieve the
continual development of the University in accordance with the laws and bylaws in effect and the decisions and
directives issued by the President and the Board.

d. Headall publicacademic occasions and represent the University before all external parties. The Chancellor may
delegate whomever s/he views appropriate to represent him/her at the latter.

€. Submit reports to the President, the Board, and the Executive Committee on the activities and affairs of the
University.

f. Delegate some of his authorities and jurisdictions to vice and assistant chancellors, department directors and/or
concerned staff at the University.

g. Any other mandate or authorities commissioned to him by the President.

Vice Chancellor
Article (15)
One or more vice chancellors may be appointed by decision of the President. Upon the recommendation of the
Chancellor, the President shall determine their authorities mandate. The President shall determine their salaries and
financial and other privileges.

Assistant Chancellor
Article (16)

One assistant or more to the Chancellor may be appointed by decision of the President. Their authorities and mandate
shall be determined in a decision from the President upon the recommendation of the Chancellor. The President shall

determine their financial and other benefits.



Deans Council
Article (17)

1. The University shall have a dean’s council to oversee the academic and educational affairs of the University as

well as faculty, research, and publication affairs.
2. The Chancellor shall chair the Deans Council, which shall be formed by a decision from the Chancellor.
3. The Academic Organization Bylaw, issued by decision of the President, shall stipulate the mandate,

jurisdictions and meeting requirements of the Deans Council.

Colleges and Departments
Article (18)

1. Taking into account the jurisdiction of the Board, the President, the Executive Committee, and the

Chancellor, the mandate of the college and its departments is to:

Recommend teaching methods and safeguarding academic standards.

a
b. Recommend academic courses.

e

Recommend appointments, promotions, and all other matters related to their employees.

o

Develop study plans and programs and present them to the relevant councils for approval.
€. Recommend the conferral of degrees for those who have completed their graduation requirements

at the University.

2. The Presidentshall issue detailed bylaws on the appointment, promotion, duties, and authorities of faculty as
well as the bylaws regulating their administrative and financial affairs.
Financial and Administrative Affairs

Article (19)

The University fiscal year starts on September 15 of each year and ends on August 31 St of the following year.
Bylaws Amendments
Article (20)
The Board may request the amendment of these or any other bylaws or subsequent decisions and regulations by
decision of the President upon the approval of two-thirds majority of the active members in a regular or extraordinary

meeting.

Conflict of Interest

Article (21)
A Board member shall not be permitted to participate in a council, board, office meeting or any standing committee
council meeting if the issue under discussion directly or indirectly relates to any of his/her personal interests. Board

members shall not sign a contract with the University or participate in any of the projects it implements.



Final Provisions
Article (22)
1. The University shall bear all financial liabilities and obligations, such as compensation, expenditures, and other
expenses incurred by a Board member who performs tasks directly involved with the work of the University.
2. The University shall bear all financial liabilities and obligations, such as compensation, expenditures and other
expenses incurred by any of its employees, affiliates or persons performing work on its behalf, provided that the
task is directly involved with the work of the University and has the preapproval of the competent official at the

University.

3. No member of the Board, University employee, University affiliate, or third party shall receive any share of the
proceeds accruing from the sale of University holdings or any of its other financial revenues.
Article (23)
This decision shall come into force from the date of its issuance, and all relevant bodies shall comply with this decision.

And it shall be published in the Official Gazette.

Issued by us on:
Thursday, Dhu al-Hijjah 1, 1443 A.H.
Corresponding to: June 30, 2022, A.D.

Sultan bin Mohammad Al Qasimi,

Ruler of the Emirate of Sharjah

President of the University of Khorfakkan



University PresidentDecision!o. (1) of 2024
In Issuance of the
AcademicOrganization Bylaw at the University of Khorfakkan !

We, Sultan bin Mhammad Al Qasimi, Ruler of the Emirate of Sharjah, President of the University
of Khorfakkan,

After the perusal of:
- DecreeLaw No. (1) of 2022 concerning th®rganization of the University of Khorfakkan,
and its executive bylaws
- Amiri Decree No(40) of 2022 concerning the establishment of the University of Khorfakkan,
- And based on the approval of the Board of Trustesdipon publidnterest
We herebyissuethefollowing decision:

Article (1)
This decisionshall be namedthe 3 $ F D G HOPgaRizationBylaw at the University of
.KRUIDNNDQ ~

Definitions
Article (2)
In the application of the provisions of this decision, the following terms and
expressionsshall have the meaning®et againsthem unles®therwiseindicated by the
context
X TheUniversity. University of Khorfakkan.
TheBoard TheBoard ofTrusteef the University
ThePresidentThePresidenof theUniversity andheBoard.
The ChancellarThe Chancellor of the University.

TheDeans CouncilDeansCouncilattheUniversity.

The DeanDeanof the ConcernedCollegeor his/herequivalent.
The College ConcernedcientificCollege.
TheCenter: Centers established in the university
TheDepartment Concernedepartment.
DecreeLaw: DecreeLaw No. (1) of 202Zoncerninghe Organization oKhorfakkan
Formation of the DeansCouncil
Article (3)
1. By decisionof the Chancellor,and underhis chairmanshipthe DeansCouncil
shall be formed at the University and include the following membership:
a. Vice andAssistantChancellors.
b. CollegeDeans.

X X X X X X X X X

! This bylaw is translated from Arabic into English. In the event ofiacgnsistency or conflict between the two
versions, the Arabic versiaghall prevail



The Chancellor may invite individuals deemed appropriate to attend the Deans
Council meetings for consultation, without voting rights in deliberations or
decisionmaking.
Meetings of theDeans'Council
Article (4)

. The Council of Deans meets at least once a month upon the invitatibe of

chancellor oy in his absence, the Vicghancellorfor Academic Affairs. The
meeting shall be valid if attended by a majority of its members.

The meetings of the Deans Council shalpbesided oveby the Chancellor othe
Vice Chancellor for Academic Affairs in the absence of the Chancellor.
Decisions and recommendations shall be issuedarbyabsolute majorityof
membergresent. Whethevotesareequal, thesideof thechairpersorshallcarry
the motion.

Council Secretary
Atrticle (5)

The Deans Council shall have a secretary, appointed by the Chancellor, whose mandate shall be to:

1.
2.
3.

Prepare thagenda undetW KH & K D GQupéhsiomR U TV

Organize, documenand archivalocumentandmeetingminutes.

Attend general meetings. The Secretary may attend confidential meetings upon
the approval of the Council and shall attend council committee meetings if
required.

Prepareannualreportson theaffairsand decisionsf the Council.

Performany otheitasksassigned by th€ouncil.
Mandate of the DeansCouncil

Article (6)

TheDeansCouncilshalloverseeacademi@andteachingmattersaswell asfaculty affairs,
researchand publications. The Deans Council shall have the mandate and authority to:

1.

6.

Approve the necessary regulations, requirements and procedures for admissions
and the conferral of academic degrees at all levels and approve curricskadyd
plans as well as their development.

Determine the details of the University annual academic calendar in accordance
with the general framework for studies. It shall take into consideration the public

directives issued by the State to determine holidays.

Decide upon the promotion of faculty members in accordance with the applicable
regulations.

Promote scientific researchuthorshiptranslation and puldationin accordance

with rules and conditions set by the Council of Deans, approved by the chancellor
and issuedipon the approval of the President.

Recommend the establishment of scientific societies and organize scientific and
cultural seminars.

Organize academic contacts with external academic/scientific centers upon the

This bylaw is translated frorabic into English. In the event of any inconsistency or conflict between the
two versions, the Arabic versiahallprevalil
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approval of the President or whomever he authorizes.

7. Recommendhe conferralof academi@andhonorarydegreesandcertificates.

Recommengbrofessorshighairs.

9. Recommend the establishment of academic departments and their merger or
cancellation.

10. Approvethe planfor extracurriculamactivitiesatthe University.

11. Establishthe regulationsand conditionsfor studentadmissionsand transfersto
and from the University.

12.Determine the number astudents admitted to programs each year in accordance
ZLWK WKH 8QLYHUVLW\YV FDSDFLW\

13.The Council shall also form standing andtamt committees from among its
members to study the cases referred to it. It shall submit detailed reports for
discussion and make appropriate recommendations in this regard.

14.Considerany otherbusinesseferredto the Council.
CollegeCouncil

Article (7)
1. Every College shall have a council, which shall be designated the College Council,
formed by a decision from the Dean achired by the Dean, whickhall include
the following members:
a. Vice Dears
b. Chairpersonsf department# thecollege
c. A representativérom each academidepartmentselected by thdepartment.
2. TheDeanmayinvite whomevers/hedeemsappropriaté¢o seekhis/heropinionin
the discussions of the College Council

o

Article (8)

1. The College Council shall meet at least once every month upon invitation from
the Dean. The meeting shall be considered a quorum in the presence of the absolute
majority of the Council memberand in case of a tie, the side of the Chairman of
the meeting shall prevail

2. The Dean shall preside over the meetings of the Collegmcil and in their absence,
the Vice Dean presides.
Article (9)
At the beginning okach academic year, during the first meeting of the College Council,
the Dean shall appoint one of its members as Permanent Secretary to record and file the
minutes, which shall be signed by both the Dean and the Secretary.

Article (10)
The College Council shall oversee the academic, teaching, administrative and financial
affairs of the college as well as student affairs in accordance with the policies laid down
by the Board and within the provisions of the bylaws. The College Councithbas

This bylaw is translated frorabic into English. In the event of any inconsistency or conflict between the
two versions, the Arabic versiahallprevalil
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mandate and authority to:

1. Propose study plans and the requirements for granting academic degrees in the
college.

2. Approvecurriculaproposed bylepartmentouncils.

3. Coordinate graduate studies, appoint supervisors for thesis/dissertations, and
recommend the formation of discussion panels.

4. Supervise the organization of studies in the college and coordinate between various
departments.

5. Organize the holding of examinations in the College, supervise them, and discuss
and approve the results submitted by diffedgartments.

6. Recommend to the Deans Council the conferral of academic degrees and
certificates.

7. Proposenternalbylawsfor thesaidcollegeandsubmitsuchto the DeansCouncil
for approval. Bylaws shall come into force after they have been approved and
issued by the Chancellor.

8. Prepare the annudtaftbudgetfor thecollege.

9. Superviseandpromoteresearch ithecollege.

10. Considerissuegeferredby the Dean.

11.Make recommendations on matters related to faculty members and academic staff
in thecollege.

12.Discussthe annuateportsfrom departments.

13.Form permanent and dwbc committees from among members of the College
Council to review matters within its jurisdiction.

14. Study andink evaluationand assessment results from diepartmentso learning
outcomes and prepare a final annual report to be submitted to the Chancellor with
the department reports from the said college.

The Dean
Article (11)

1. Each college shall have a dean who is responsible for the administration of
academicadministrative and financial affairs and the research matters of the
college, which shall not contravene with the provisions of the Ddaveeand
bylaws issued in this regard. The Dean shall implement the decisions of the
College Council and abide by thecisions of the Board and Deans Council.

2. The Dean shall be responsible for the proper functioning of the teaching and
research processes and for maintaining discipline and applying the Degvee
bylaws and decisions in the college. The Dean shall be responsible for achieving
the objectives oftte strategic plan in accordance with its provisions.

3. Those appointed as deans shall hold the rank of professor. When necessary, a
faculty member not holding this rank may be appointed as an acting dean of the
college.

This bylaw is translated frorabic into English. In the event of any inconsistency or conflict between the
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4. The appointment of the Dean shall be by decision of the Board upon the
recommendation of the Chancellor for the period of three years, renewable one
time only.

5. The Dean shall submit a detailed report to the Chancellor at the end of the
academic year, inclusive of the college activities and education and research
affairs.

6. The Dean shall supervise all evaluation and assessment procedures conducted in
the college, follow up on such, evaluate the performance of department
chairpersons and submit the annual performance report to the Chancellor.

Article (12)

1. The Chancellor may appoint one or more vice deans upon the recommendation of the
Deanfor a period of three yeangnewable one time only. Such appointstesll hold
theacademicankof professorWhennecessaryacultymembersiotholdingthisrank
may be appointed as a vice dean.

2. If the Dean is absent, s/he shall designate a vice dean to undertake his/her work and
practice his/her authority. In the absence of a vice dean, or when the positideast a
is vacant, the Chancellor may designate a department chairperson or faculty member
as an acting dean with the authority of the dean for as long as the dean is absent or
until the position is filled.

CollegeDepartmentsand Deanships
Article (13)

1. The internalbylaws of each college or deanship define its departments, along with the
programs, specializations, academic degrees, and certificates granted by each department.
This is issued by a decision from the President based on the dean's proposal and the approval
of the Board.

2. Each of the college departments and deanships shall have a council comprised of
members from among its faculty.

Article (14)

1. The Department Council shall meet at least once every month during the semester
uponaninvitationfrom thechairperson, whehallchair meetings theattendancef
theabsolutemajority of its members.

2. The Council shall issue decisions by the absolute majority of its members in
attendance. When the votes are equal, the side of the chairperson shall carry the
motion.

3. The department chairperson may invite other representatives, including lecturers,
languagenstructorsor researclandteachingassistantso attenddepartmenineetings
when necessary.

Article (15)
In the first department meeting, the department chairperson shall select a permanent
secretary from among the faculty members to record and file the meeting minutes, which
This bylaw is translated frorabic into English. In the event of any inconsistency or conflict between the
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she’he and the department chairperson shall sign.
Article (16)
Each department shall have its own academic entity and shall supervise the teaching of
courses within its specialization at the University level.
Article (17)

The Department Council shall oversee the academic, educational, administrative, financial
and student affairs of the college in accordance with the policies set by the Board, the
Deans Council and the College Council and within the provisions of the BDlagrege
bylaws, regulations and decisions issued in accordance therewith. The Department
Council shall have the mandate and authority to:

1. Submit proposalgo the CollegeCouncilregardinghe studyplansof the

department.

2. Coordinate the curricula for courses in trepartment, determine textbooks and
the referenceapprovedfor coursedn the departmentfacilitate accesgo such
by students and organize exams as well as monitor and ensure their quality in
accordance with University standards.
Promoteandcoordinate research the departmerdswell ascommunityservice.
4. Seek opinions on matters related to faculty members, including appointments,

promotions and holidays, provided faculty member takes part the promotion

and/or appointment of a faculty member of a higher rank.
5. Distributecoursesamong instructors the department.
6. Organize academic advising and student guidance and endeavor to provide

students proper attention.
7. Recommendhelists of graduateso the CollegeCouncil.

w

8. Review theplan to evaluate the learning outcomes of the department, dswliss
approve it, follow up on the plan (by reviewing and amending it), and update the
plan in terms of appropriate measures to develop the educational process in the
department in accordance with learning outcome results.

9. Review, study and prepare the program files submitted for accreditation and
complete them by including the required documents.

10. State opinioronissuegproposedy theDepartmenChairperson.

Department Chairperson
Article (18)

1. The Department Chairperson is responsible for ensuring that teaching, research
and academic activities are carried out professionally and in a manner not
contravening with the provisions of the law, bylaws, regulations and decisions
issuedn accordancéhereof. ThébepartmenChairpersorshallhavethe mandate
and authority to:

a. Preparastatemenonthe G H S D U \Wdedt@dsUpmitit to theDeanat the
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appropriate time after consultation with the department so that the statement
may be taken into consideration when the annual budgetpsred.

b. Maintain records on the activities of the department and records on University
documents related to the department and supervise their use in accordance
with the regulations and practices followed by the University.

c. Supervise the selection te#xtbooks andeferences fothe courses offered by
the department.

d. Propose the distribution of the faculiyaching load and submit it to the
Department Council.

e. Contribute to promoting research aaskist faculty members in undertaking
such.

f. Distribute students among academic advisors and follow up on their progress
in terms of completing their study plans.

g. Prepare alreports requiredrom the departmenby the Office of the Dean
and/or theJniversity Administration.

h. Preparelocumentselatedto teaching qualityandacademiaccreditation.

i. Supervise the preparation of the department plan to evaluate courses offered
by the department in terms of compliance with program study plans,
objectives, outcomes and means of implementation.

2. The Chancellor shall appoint a member of the department as the chairperson who
holds of the rank of professor, upon the nomination of the Dean, for the period of
three years, renewable one time only. When necessary, he may appoint a member
of faculty from thedepartmentvho doesnot hold thisrankasanactingdepartment
chairperson. In the absence of a department chairperson, the Dean shall chair the
Department Council.

3. After discussions with the Departmé2duncil, the Chairperson shall submiei
and detailed report to the College Council at the end of each academic year
regarding thelepartment'academic and education affairs, research, publications
and community service.

Colleges
Article (19)
1. Theuniversity consists of the following colleges:
a. College of Sharia anidaw.
b. College of Arts, Scienceand InformationTechnology.
c. College of Business Administration
d. College of Marine Sciences and Aquatic Biology.

2. (DFK FROOHJH RU G§HasHAI dgfinelile depdoi@dnt@t make
up the college, the programs and specializations within each one, and the academic
degrees and certificates granted by each, issued by a decision from the President
Rl WKH 8QLYHUVLW\ EDVHG RQ WKH &KDQFHOORUTfV SU
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Department of Scientific Research and Graduate Studies
Article (20)

The tasks of the Department of Scientific Research and Graduate Studies are as
follows:

1. Discussing the status of scientific researcthatUniversity of Khorfakkan and
mechanisms for developing and enhancing it, aiming for local and international
competitiveness.

2. Each college is responsible for its undergraduate and graduate programs in line
ZLWK DFDGHPLF DFFUHGLWDWLRQ DQG WKH OLQLVWU\

3. Each college works on assessing and continuously reviewing its programs.

4. Coordinating between colleges and thmgrams andecommending approval of
those programs.

Department of Community Communication
Article (21)

The Department of Community Communication is responsible for the follaashkg:

1. Ensuring proper media communication via social media platforms, following
the correct protocols.
2. Ensuring excellent preparation of content presented to third parties.

Ensuring effective communication through the use of advanced technology.

4. Striving to organize training programs and specialized courses for everyone in
the field of community communication through the Center for Continuing
Education and Professional Development.

5. Any other tasks deemed necessary by the university administration.

w

Department of Institutional Effectiveness and Accreditation
Article (22)

The Department of Institutional Effectiveness @&uwdreditation is responsible for the
following tasks:

1. Coordinating and preparing for accreditation at national and international levels,
identifying the factors that help in obtaining institutional accreditation, and
ensuring the university applies plans that achieve these factors.

2. Preparing and updating the university's program portfolio by creating and
implementing an institutional database that includes data from all sources of
information across the university's colleges.

3. Ensuringharmony between institutional effectiveness activities to ensure that all
academic and administrative units achieve their objectives consistently across the
XQLYHUVLW\TV FDPSXVHV
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4. Identifying the required factors for data harmony, establishing procedures to
maintain data quality, and ensuring proper use of internal and external evaluation
results and data.

5. Promoting the use of appropriate teaching and learning methods tailored to each
program.

6. Designing and updating appropriate evaluation methods for each category of
programs and verifying the implementation of development plans.

7. Ensuring that both current and future curricula meet the necessary standards and
include clear outcomes.

8. Preparing progress reports at all levels and periodicaigwingand evaluating
the implementation of strategic plans and directions.

Khorfakkan Center for Marine Sciences and Aquatic Biology
Article (23)

The Khorfakkan Center for Marine Sciences and Aquatic Biology is responsible for
the following tasks:

1. Raising environmental awareness in the field of marine sciences and linking it to
sustainability aspects.

2. Promoting a culture of volunteering through beach clgasampaigns.

3. Organizing training programs and specialized courses in marine sciences and
technology through the Center for Continuing Education and Professional
Development at the university.

4. Any other tasks deemed necessary by the university management.

Language Center
Article (24)
1. The Language Centerrigsponsible for the following tasks:

a. Designing and implementing programs in various foreign languages (English,
French, Spanish, Chinese, Japanese, Urdu, Persian, etc.), as well as in Arabic
for nonnative speakers, and offering them to target groups or for specific
purposes for the univergitommunity and the country.

b. Assisting students and staff at the university in improving their language skills.

c. Providing translation services for facultyemberdo help them publish their
research and offering translation services for conferences and meetings.

d. Organizing standardized language exams such as TOEFL ITP, TOEFL IBT,
IELTS Academic, EmSAT, and PTE in collaboration with the relevant
accredited bodies.

2. The operations of the LanguaGentershallberegulated by a decision issued by
the director.
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Center for Continuing Education and Professional Development.
Article (25)

The Center for Continuing Education and Professional Developm@siisnsible for
the following tasks:

1. Developing individual knowledge and skills by offering higimality practical
training programs and specialized courses.

2. Enhancing institutional performance by providing consultations to public and
private sector institutions through the expertise of faculty members and external
experts.

3. Improving the job performance of employees in both public and private sectors by
offering professional qualification programs.

4. Contributing to raising the level of scientific and technical consultancy work in the
country by providing higHevel consultations and specialized expertise across
various sectors.

5. Offering scientific and technical consultations and services to all sectors of society,
including government departments and the private sector, in exchange for
competitive and appropriate fees.

6. Organizing and increasing the university's services in advisory fields by utilizing
the university's human and technical resources to achieve the strategic goal of
linking the university with the community.

7. Exchanging expertise with similar offices and relevant entities within the country
and abroad.

8. The operations of the Center for Continuing Educateomd Professional
Developmenshall be regulated by a decision issued by the Chancellor.

Final Provisions
Article (26)
Speciabylaws,approvedy the Presidentbasedupontheapprovalof the Board,shall

specify the requirements for admissions and the conferral of each academic degree
outlined in these bylaws aravarded by the University.

Article (27)
The Chancellor shall issue the necessary decisions, procedures and instructions required
for the implementation of this decision.
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Article (28)
This decision shaltome into force fronthe date of its issuancand & relevant bodies,
as concerned, shall comply with this decisidny provisionin contraliction with this

bylaw shall berepealedo the extent required, and this decision shall be published in the
Official Gazette.

Issued by us on:
Monday, Rajab 17, 144A.H.
Corresponding to: January 29, 202D.

Sultan bin Mohammad Al Qasimi,
Ruler of the Emirate of Sharjah
President of the University of Khorfakkan
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University PresidentDecision!o. (2)of 2024
In Issuance of the

AcademicFaculty Bylaw at the University of
Khorfakkan *

We, Sultarbin MohammedAl Qasimi,Ruler of the Emirate of SharjaRresidentf
theUniversityof Khorfakkan

After the perusal of:
- DecreeLaw No. (1)of 2022concerning therganizatiorof the University of
Khorfakkan,and its executive bylaws.
- Amiri DecreeNo. (40) of 2022concerninghe Establishmenof theUniversity of
Khorfakkan;

- And based on the approval of the Board of Trustees, and upon public interest,
We hereby issue the following decision:

Article (1)
Thisdecision shall beamedhe AcademicFacultyBylaw atthe University of  KRUIDNNDQ”’
Definitions

Article (2)
In the Application of the provisions of this decision, the following terms and
expressionsshall have the meanings assigned to them unless the context requires
otherwise:

x TheCountry: TheUnited Arab Emirates.

X TheUniversity: University of Khorfakkan.

X TheBoard: Board ofTrustees of the University.

X ThePresident: President of the University and tBeard.

x TheChancellor: Chancellor othe University.

X The Dean<ouncil: DeansCouncil at theJniversity.

x TheCollege: ConcernedCollege.

X TheDepartment: ConcerneddcademicDepartment.

X TheFacultyMember:  ProfessorAssociateProfessorandAssistantProfessor.

X TheNon-FacultyMember: Technical Assistants (Laboratory Techniciaf®@searchers,
Lecturers, Teaching Assistants, Researcissistants, antlanguage Instructors.

AcademicFaculty
Atrticle (3)
AcademicFacultyat theUniversity consist of thefollowing:
1. Facultymembergholdersof PhDsor theequivalent):

a. Full Professors

*This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghall prevail



b. AssociateProfessors
c. Assistantrofessors

2. Technical Assistants (Laboratory Technicians)

3. Researchers

4. Lecturerdholdersof P D V Vdét)ke&sy

5. TeachingAssistantgincluding Tutors)

6. Researcli\ssistants

7. Social Specialist

8. Languagdnstructors
Appointment
Article (4)

1. To be appointed to theniversity as a faculty member with the rank of an assistant
professor or higher, in addition to the other conditions and qualifications provided for
in this decision, the candidate is required to:

a. Hold a PhD degree or the equivalent from a university recognized by the relevant
authority in the country.

b. The candidate shall be an active researcher in the field of specialization, with research
publications in internationally or globally reputed journals.
c. Be physically fit in accordance with a report from a medical authority recognized

by theUniversity.
2. "HS%VH &P H+ (M- HSHOL'L B(4,((#,(%SL/5(#H*0#$™1.(,#'1S00#6(67(#-/11./"#1.(#
'$6(H&* VYo (4(H* #'+(&ISY/8SLI*"# $% Yo T (#$++4'1(39

Faculty Member Teaching Tracks
Article (5)
Facultymembershallbe appointedo oneof thefollowing tracks:
1. Teachingand Research Track:1.(#0$&;%1<#6(67(,=In this casethefaculty member
will be evaluated orthe basis otheir teaching and research performance and related
requirements and University and community service in accordance with this decision
and the regulations issued regarding this track.

accordance with the approved regulations for this track at the University.

Professors
Article (6)
1" #SBS (Y& %,-. WUT+S/*11$9B*900'34,-) W&," ¥, 5*6%
a. Obtained a doctorate, or the equivalent, framecognized university at least 10
yearsprior.

b. Held the position of associate professor for a period of at least five (5) years in a
recognized university inside or outside the country.

c. Carried out research or innovative scholarly works and published such in refereed
scientific journals or books as an associate professor in his/her field of
specialization.
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d. Carried out distinguished scientific and educational activities and/or research,
which qualify him/her to hold the rank of professor, taking into account the
FDQGLGDWHYV VXSHUYLVLRQ RI PDVWHUTTYVY DQG 3K' W

2. With exceptionto theabove, arapplicantmay beappointedvho hasnot workedin

the field of teaching at universities if s/he:

a. ObtainedaPhDdegreeor theequivalengualificationatleasttenyearsprior from
a recognized university.

b. Hascarriedout distinguishedcientificactivitiesin his/herfield of specialization.

4" Fulfills the requirements in terms of competence and the conditions required for
teachingat the University in accordancewith the regulationsor proceduresn
effect!

AssociateProfessor
Article (7)
1. Toholdtherankof an associatprofessorthe applicantshall:

a. Hold a doctorate, or the equivalent, from a recognized university inside or outside
the country.

b. Have held the position of an assistantprofessorfor at least five (5) yearsat
a recognized university inside or outside the country.

c. Have carried out innovative research or scholarly work in his/her field
of specialization.

d. Have carried outdistinguished educational or research activigé®r having
obtained his/her PhD, which qualify him/her to hold the rank of an associate
professor.

e. 7TKH FDQGLGDWH VKDOO KDYH VXSHUYLVHG PDVWHU T\
under their supervision.

2. With exceptionto theabove, arapplicantmay beappointedvho hasnot workedin
the field of teaching at universities if s/he:
a. Obtainedadoctorateor the equivalentat leasteight (8)yearsprior.
b. Has conductedand published innovative researchafter having obtainedthe
doctorate or the equivalent.
c. Has carried out distinguished scientific activities in his/her field of specialization.
d. Fulfills the requirementsn termsof competencendthe conditionsrequiredfor
teaching at th&niversity in accordance with the regulations or procedures in effect.
AssistantProfessor
Article (8)
1. To hold the rank of an assistant professor, the applicant shall hold a doctorate, or the
equivalent, from a recognized university and be qualified to teach and carry out research
at the University.
The candidate shall have served as an Assistant Professor for at least one year at a university.
Central Hiring Committee
Article (9)
1. At the beginning of each academic year, a committee called® &l QW UDO +LULC
&RPPLWWHH IRU WKH VHOHFWLRQ DQG UHQHZDO RI IDI
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2. TheChancelloror whomevere delegatesshall chair the CentralHiring Committee,
and its membership shall consist of at lethsée faculty members, the majority of
whom shall hold the rank of full professor.

3. The tasks of the Central Hiring Committee are as follows:
a. follow up on the implementation of plans approved by the Board regarding faculty
hiring needs at the University and the renewal of faadtytracts.
b. To review and ensure the soundness of the procedures adopted by the colleges, centers,
and the college Appointment Committee in determining the university's staffing needs
for faculty members.

CollegeHiring Committee
Article (10)
1. Atthe beginning of each academic year, each college shall form a committee called the
3&ROOHJH +LULQJ &RPPLWWHH" IRU WKH VHOHFWLRQ D¢

2. The College Dean, or whomever s/he delegates, shall chair the College Hiring
Committee, and itmmembership shall consist of a representative from each department
with the rank of professor or associate professor.

3. The mandate of the committee shall be to submit its recommendations to the Central
Committee on the needs of the college departments in terms of faculty members.

Specifyingthe College!eeds in terms of Faculty Members
Article (11)
Colleges and centers shall provide the Central Hiring Committee with their needs in terms of

faculty members each academic year, taking into account the specializations and academic rank
required, within a period of no more than one month from the begrufithe academic year.
Colleges shall provide a statement on any special criteria to be met by the candidates.

Announcing Positions
Article (12)
1. Vacanciesfor faculty membersshall be advertisedoncea year ata suitabletime to be

determined by the Central Hiring Committee, which shall also oversee the preparation, type

of media and duration of the advertisements.

2. In special cases, job vacancies may be advertised more than once a year.
Article (13)

1. Job applications for faculty positions advertised by the University shall be submitted to
the University by the deadline stated in the advertisement and shall include the
FDQGLGDWHYTV DFDGHPLF TXDOLILFDWLRQV H[SHULHQI
other supporting documents.

2. Applications shall be referred to the concerned deanships for their review and opinion
in accordance with selection and preference criteria issued by decision of the Central
Hiring Committee.

3. The Central Hiring Committee shall review the nominations received from the college
councils in light of the approved criteria and take the necessary action.

4. The Central Hiring Committee shall send its recommendations for the appointment of
candidates to the Chancellor, who shall present them to the Boapliaval.
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Hiring Exceptions
Article (14)

As an exceptiotto the provisions of Articles (910,11,12, andl3) above, &aculty member
may be appointed by decision of the Chancellor upon the approval of the President without
advertising thgosition if the candidate:

1.
2.

Is nominatedor anadministrativeacademigosition or legal Advisor to thdniversity.

Is a national who has fulfilled all of the appointment criteria required for the position

of a faculty member.

Possesses a rare specialization and enjoys a distinguished academic status, which may
not be mentioned in the advertisement

Appointment through Secondmentand Personal Contracts
Article (15)

Faculty members may be appointed through secondment or on personal contracts in accordance
to the following conditions and provisions:

1.

2.

A candidate shall be appointed according to the academic rank approved by the
University, which s/he was informed of in writing when nominated.
Salaries of faculty members shall be determined according to the Salary, Allowances
and Remunerations Table. Faculty members are entitled to a regular increment after
completing their first year at the University, subject to their performance evaluation.
Previous years of experience shall be counted for salary purposes as of the date of the
faculty member having attained the academic rank for which s/he was appointed by the
University up to the dateof appointmentt the University. If his/her workexperierce
was not in teaching, half the number of years of experience shall be counted.

Article (16)
The first contract term of a faculty member shall be for two years, the first year of which
shall be probationary. The University may terminate the contract prior to the end of the
first year without providingany reasons. Isuch acase, facultymembers shall be
entitled to compensation equal to their total salary of six months, or the total of their
salary for the remaining period of the first year of their contract, whichever is less.
Faculty members holding the rank of assistant professor or higher shall be evaluated at
the end of the first year the of their contr@at/"#$1# 1.(# ("3#*0# 1. (#'(&*"3# <($in
accordance with the tradkr which they were appointed. Faculty members shall be
LQIRUPHG RI WKH 8QLYHUVLW\TV GHFLVLRQ VL[ PRQWK\
The decision shall be either nroenewal orrenewal of contract for one or two years in
the teaching track or for one to three years maximum in the teaching asdinesack.

Article (17)

Faculty members holding the rank of assistant professor or higher shall be evaluated for
subsequent contract periods at the department, college and Central Hiring Committee levels
during the first month of their final contract year. They shall be fullyuatad on what they

have accomplished during their work at the University in the areas of teaching, reaedrch
XQLYHUVLW\ DQG FRPPXQLW\ VHUYLFH 7KH IDFXOW\ PHPEF
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decision six months prior to the end of the contract term. The decision will be either nonrenewal
or renewal othe contract for a maximum of four years.

Dutiesand TeachingLoad of Faculty Members
Article (18)

The duties ofaculty members at the University shall be in accordance with the track for which
they are appointed:

1. Facultymembersn the Teaching andResearch Trackhall:

a.
b.
C.

Undertaketeaching andesting

Conductinnovativeresearcltandstudies

Supervise University theses/dissertations, student research and reports, and
student academic and social activities.

Providestudentadvising

Participate on University councils and committees and on councils and
committees in which the University is participating or those it has approved.
Devote themselvesto their academicduties at the University and maintain
standards appropriate to the high stature and reputation of the University in the
fields of research, teaching, advising and administration.

. Perform any tasksssigned by the Chancellor or College Dean that do not

interfere with the nature of their work.

. Servethelocal communityandmeetits needsn accordancevith theregulations

set by the University.

Prepare the teaching plan, which shall include the necessary and expected

teaching/learning objectives and outcomes, conduct all classroom evaluation and

assessment procedures and submit a periodic report on such to the Department
Council.

2. The Teaching Track shall include all duties stated in paragraph (1) ekosptitem
(b), which is replacedby teaching under the specrabulations of the track.

Article (19)

Faculty members are required to work at least (40) hours per week with work distributed
across the following areas:
1. Teachingand researcfor thoseappointedo theteachingand researctrack.

NOoOr~®DN

Teachingfor thoseappointedonthe teachingrack
Academicadvising

Office hours

Participationin councilsandcommittees
Supervisiorof theses/dissertatiormmdstudentresearch
Universityand communityservice

Article (20)

1. Theteachingoad of anyfaculty member(appointedo theteachingandresearctirack)
IS (12) credithoursperweekand(15) credithoursperweekfor faculty membergappointed

to the teaching track). The Chancellor may assign additional teaching hours when
necessary
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2. The University chancellor may modify the teaching load system in accordance with Article
(19) of this decision, to include the hours worked by the instructor in various activities such
as research, teaching, conferences, seminars, and administrative duties

3. The teaching load of faculty members in vice chancellor, college dean, and similar

positions shall be reduced to (3) credit hours, and additional teaching hours shall not be
considered as overtime hours. The Chancellor may make exceptions in this case when
necessary.

4. The teaching load of faculty members in vice dean, chairperson or similar positions shall
be reduced to (9) credit hours, and additional teaching hours shall not be considered as
overtime hours. The Chancellor may make exceptions in this case when necessar

5. By decision of the Chancellor, a faculty member may be partially or fully exempted from
teaching, or his/her teaching load may be reduced if s/he is required to perform duties
other than teaching, which serve the University and its objectives.

6. By decision of the Chancellor, the teaching load of a faculty member may be reduced to
a suitable number of hours for conducting an approved research project. The costs
resulting from the reduced teaching load of the faculty member shall be covered by
extanal research grants.

7. The University chancellor may reduce the teaching load of resaatisle academic staff
to three hours.

Article (21)
In May of each academic year, faculty members shall submit to the chairperson of their
department or coordinator of their section an annual report detailing their academic activities
in the areas of teaching, supervision, research andacemtemic activigs related to
community service, committee membership, etc. The chairperson or coordinator shall submit
his/her annual assessment to the College Dean.

Article (22)

1. Faculty members are not permitted to deliver lectures or perform consultations and
technical services outside the University unless preapproved by the Chancellor upon the
recommendation of the Dean.

2. Faculty members are not permitted to undertake paid or unpaid teaching outside the
University unless preapproved by the Chancellor, upon the recommendation of the
Deanafter seeking the opinion of the chairperson, in which case the total number of
externalteaching hours shall exceed no more than three (3) hours per week each
semester.

Leaves
Article (23)
1. Annual Vacation Leave:

a. Faculty members at the University are entitled to an annual vacation leave of (60)
days, distributed between the semesters in accordance with the approved academic
calendar and instructions issued by the Chancellor.

b. In all cases, the leave shall be annual and may not be accrued.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
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c. If necessary due to operational negle University chancellor may assign a faculty
member to work during the holiday in retufor remuneration specified in an
appointment decision.

d. >.(#+*5/ /" # O 1. (H(6+%6*<6("1H#E&*" 1, S&L)HS H- (V%o S H# 1. (H3(&/ *"#$"3H &) & %S, H#

$&$3(6/&#'1$009
2. Hajj (Pilgrimage) Leave:
a. After taking the opinion of the College Dean, the Chancellor, or whomever he
delegates, may granfaculty member a twaveek leave to perform the Pilgrimage.
The faculty member shall be entitled to this type of leave only once during his/her
employment at the University.

3. SickLeaves:

Facultymembersareentitledto sickleavesasfollows:

a. ShortSick Leave: not to exceed (7) days paid, based upon a certified medical
certificate from the University clinic.

b. Long Sick Leave: Faculty members are entitled to a fully paid sick leave of no more
than two months. If the faculty member is unable to resume his/her duties after the
two months, the Chancellor, or whomever he delegates, may extend the leave for
two more half-paid months in accordance with a report issued by a competent
medical authoritylf the medical authority decides that the faculty member may not
recover from his/her illness after the third leave, his/her services shall be terminated
due to health ecumstances by decision of the Chancellor.

4. Treatment Escort Leaveinside or outsidethe Country:
Upon the recommendation of the concerned dean and department, the Chancellor may
grant a faculty member an unpaid leave of not more than two months a year to
accompany(a spouse,child, parent,or sibling for treatmentinside or outsidethe
country). Extension for the same period may be granted if necessary. Any extension
beyond this period shall be presented to the President for guidance.
5. EmergencylLeaves:
Facultymembersareentitled toanemergencyeaveasfollows:
a. Facultymembersareentitiedto an emergencyeaveof not morethanseven(7)
days, whether separate or continuous, once during each academic year. In such a
case, the faculty member is required to submit a written report to his/her dean
explaining the reason for his/her absence. The report requires approval from the
concerned allege dean antheVice Chancellor. Otherwise, it shall be considered
an unpaid leave.
b. The Human Resources Department shall follow up on the matter in order to take
the necessary action in this regard.
Article (24)
1. Upon the recommendation of the concerned college council and department,
the Chancellomay granta faculty memberholding the rank of professoror

associate

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
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professor a sabbatical paid or unpaid leave inside or outside the country for one
entire yeamlccording to the chancellor opinion, or two separate semesters for each
six years that théaculty member spends in teenployment of th&niversity.In this
casefaculty membersarerequiredto submitto theirdeanupon their return a report
about their research activities during the sabbatical year.

2. The conditions and regulations for granting sabbaticalleave shall be pursuant
to instructions issued by the Chancellor.

Article (25)

1. In special cases, the Chancellor may grant a faculty member an unpaid emergency leave
for a period of no more than one semester upon the recommendation of the concerned
department council and the college council.

2. The conditions and regulations for granting the emergency leave shall be pursuant to
instructions issued by the Chancellor.

Article (26)
Female faculty members are entitled to a fully paid maternity leave of (90) days, which may
EH JUDQWHG WZR ZHHNV SULRU WR WKH DQWLFLSDWHG GDV
report from the concerned doctor.

Article (27)

1. Afemale Muslim faculty member whose husband passes away is entitled to a fully paid
leave of four (4) months and ten 10 days as of the date of death-Mushim female
faculty member whose husband passes away is entitled to a mourning leave of seven
(7) days.

2. With the exception to a female Muslim and rAdoslim faculty member whose
husband passes away, a faculty member whose wife or next of kin passes away is
entitled to afully paid mourning leave of four (4) days.

Delegaton
Article (28)

A faculty member maye delegatedn academior official business, inside or outsidé
the country, in accordance with instructions issued in a decision by the Chancellor.
Assignmentsand Secondment
Article (29)
A faculty membemay be assignedtheradministrativetasks,full or parttime, or
may be seconded to a local, federal or country governmental or international
organization pursuant to instructions issued in a decision by the Chancellor.

Contract Termination
Article (30)
1. TheUniversity may terminate the contract of a faculty member before its expiration by

decision of the Chancellor and upon the approval of the President in the following cases:
a. Accepting a resignation.For a resignation to be accepted, it is required to be
submitted six months prior to the end of the contract with the University. Faculty
members who insist on terminating their contragthout observing this
condition shall forfeit half of their endf-service gratuity, which shall be
returned to the Universityf alreadyreceived. Traveéexpensedor the faculty

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
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member andhis/her family shall be at his/her expense.

b. Cancellation of the position due to position replacement or restructuring
In such cases, the faculty member shall be provided compensation equal to the
WRWDO VXP RI KLV KHU VL[ PRQWKVY VDODU\ RU KL
whichever is less.

c. ([SLUDWLRQ RI WKH IDFXOW\ PHPEHUYV UHVLGHQF\
related to the University.In this case, the faculty member shall be compensated
only for the month during which his/her residency expired.

d. Permanentvork disability

e. Disciplinarydismissal

f. Convictionof acrimeinvolving a public breachof trustandintegrity.

2. The contract of a faculty member shall be terminated when s/he reaches the age of (65).
By decision of the Chancellor, and upon the approval of the Predidesgrvice term
may be extended up to the age o9#iQhe case of professors and associate professors.

3. When considering the renewal of a faculty member holding the rank of associate or
assistant professor, the number of years spent in the academic rank at the University of
Khorfakkanwithout being promoted to a higher rank shall be considered as follows

a. The contract of #&aculty member shalhot berenewed if s/he has hetlde
rank of assistant professor for ten (10) years, since first attaining the rank at
any university, without being promoted to the rank of associate professor.
b. Thecontractafaculty member shalhotberenewedf s/hehasheldthe
rankof associate professor for twelve (12) years, since first attaining the
rank at any university, without being promoted to the rank of full
professor.

Incentives and Benefits
Article (31)
1. The University shall provide faculty members appointed by means of secondment or a

personal contract (as well as their spouse and three of his/her dependent children)
roundtrip economy air tickets to their place of work or home country, as the case may
be, once every academic year throughout the contract period. Such faculty members
may be reimbursed tr@mount of the air tickets if thedo not wish totravel. Thisright,
however,will be forfeited if the faculty member leaves the employment of the Untyersi

without giving the University a sd RQW KTV Q R \Whe Erdl ¢b hid/iRtJcowtrBet or if
his/her contract is terminated by means of a disciplinary decision.

2. Theterm3*GHSHQGHQW FWLOGUHQ  UHIHUV
a. Children undetheage ofeighteen(18).
b. Children who pursue their university education inside the country until the end of
the first degree and have exceeded this age.
c. Daughtersvho areunmarriedwidowed ordivorcedandareunemployed.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
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Article (32)

1. The University shall provide faculty members appointed to the main campus in
Khorfakkanwith suitable accommodations in the housing accommodations belonging
to the University. If both the husband and wife are employed by the University,
accommodations shall be assigned to one of them.

2. Upon the approval of the Chancellor or Vice Chancellor for Academic Affairs, when
suitable accommodations are unavailable in the housing complexes belonging to the
University, lecturers are entitled to an annual housing allowance of (AED60,000),
assistantprofessors are entitled to (AED65,000), and associate professors and full
professors are entitled to (AED70,000), inclusive of service fees.

3. Faculty members are entitled to a furniture allowance of (AED30,000). This amount
covers a period of four years of service at the University. In the event that the service
ends before this period, a faculty member shall pay back the remaining balance of the
furniture allowance, basemhyears of use and/or the depreciation of the furniture.

4. Female faculty members living efmpus shall be entitled to a housing allowance,
provided the husband is not receiving a housing allowance from a governmeaia! or
governmentatlepartment.

5. Nonfaculty academic staff members shall be entitled to a housing allowance equal to
three times their total monthly salary. The University shall provide suitable
DFFRPPRGDWLRQV IRU WKRVH DSSRLQWHG WR WKH 8QL

Article (33)
Faculty members shall be entitled to a casfount for the purpose of shipping luggage or
personal items in accordance with a decision issued by the Finance Committee. This
entittement shall be withheld if the faculty member ends his/her services without the approval
of the University or in the cas¥ dismissal from service due to disciplinary action.

Article (34)
)DFXOW\ PHPEHUVY DUH HQWLWOHG WR DQ DQQXDO JUDWXL
academic year, paid at the end of service, according to regulations determined by University
policy.
Article (35)
In the caseof thedemiseof afaculty memberappointedoy meansof secondmenbr apersonal
contract, the dependent members of his/her family shall be granted the following:
1. Thetotalof one P R Q Waafyf6r the monthin which the deathoccurs.
2. Thetotal ofthenext threeP R Q \Wakaxy/ 1
3. Theendof-servicegratuity.
4. Preparatiorandtransportof thedeceasetbodyto the homecountry, cospf thereturn
trip for the family and shipping théamily's belongings.
Article (36)
If a dependent of a faculty member passes away while the faculty contract is still valid, the
University shall bear the costs of preparing and transporting the body to the home country, in

addition to the cost of a rouftdp air ticket for one person from higr family.
This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
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Article (37)

Faculty members and ndaculty academic stafas well as their family membeishall
receive health insurance in accordance with the approved medical services in this regard.

1.

Article (38)
The University shallbearthe annualtuition fees, inclusiveof textbookfees, aa maximum
amount of AED25,000 for one child and a maximum amount of AED75,000 for all children
enrolled in KG1 through secondary school (regarding all faculty andauaifty academic
staff members). These fees will be paid upon submission of official teckgm the
concerned school. which are then deposited into the designated account after verification
and confirmation of the number of children, in accordance with instructions issued by the
university.

. The University shall grant up to two scholarships to (2) children, studying at the same

time atthe Universityof Khorfakkan which shall cover théuition feesfor the total
number of credit hours required foreadtmn WR FRPSOHWH WKH EDFKHORUY
the programs offered by the colleges at the University.

Promotion

Article (39)

By a decisiorfrom the Board,thefollowing shallbe determined:

1.

The criteria for facultyacademic promotiobased on researcheaching, academic
advising,and university and community service.

The criteria and procedures for promotion to the rank of associate professor or professor
at the level of the department, collegad University.

The policies andegulationgor theaccreditation of scientifijpurnals andperiodicals

for purposes of promotion.

Researchegulationdor thepurpose®f promotion.

Any otherregulationghat theBoardapprovedor the promotiorof faculty members.
Investigation and Accountability
Article (40)

Faculty members shagblerform all tasks and duties assigned to them by the University, abide
by the provisions of the laws, regulations, and decisions in effect at the University and uphold
in their relations with colleagues, students and the community (inside and outside the
University) the system of values prevailing in the UAE Algllamic society. They shall refrain

from any activity that might harm the reputation of the University or that of its employees. In
breach of such, they shall be subject to the disciplinary meastated in this decision.

Article (41)

Thedisciplinary measurethat maybe imposed oa facultymemberinclude:

1.
2.
3.

4.

5.
6.

Written Warning

Written Reprimand

Reprimand with a ongear suspension of the annual increment, or reprimand with a
one yearsuspension of promotion to a higher rank.

Reprimand with a suspension of salary payment (no more than a quarter of the monthly
salary) for a period not to exceed six months.

Terminationof contract withthefull rightsto salarieandentitlements.

Terminationof contract withthe partialor total withholding ofsalariesandentitlements.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
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Article (42)
The disciplinary actionscited in Article (41) aboveshall be issuedaccordingto the following
authorities:

1. The College Dean may issue the penalty of a warning, whereuponthe faculty
member may appeal to the Chancellor within seven (7) days from being notified of the
warning.

2. The Chancellormay imposethe penaltiesin items (1, 2, 3and 4) of Article (41) in
this decision.

3. TheDisciplinary Council mayssueany penalty stated in Articl@l) of this decision.

Article (43)

1. The Chancellor maissue a direct warnintp a faculty member in cases he does not
view require an investigation.

2. No disciplinary actionsmay be carried out without conductingan investigationor
without reference to the Disciplinary Council.

3. The Chancellor shall appoint, upon his own initiative, or based upon the request of the
College Dean, a member tife faculty to investigate the faculty member accused of
certainoffenses.

4. The faculty member conducting the investigation shall be of an academic rank at least
equivalent to that of the faculty member to be investigated. The results of the
investigation shall be submitted in a detailed report on the subject to the Chancellor,
who may decide as he deems appropriate to close the investigation, impose any of the
penalties within his authority, or refer the case (together th@hnvestigatiorpapers
and report) tahe competenDisciplinary Council. Allproceedings ithis regardshall
be kept strictly confidential and be carried out in accordance with the proper legal
procedures.

Article (44)

1. As a precautionary measure, the Chancellor may suspend the faculty member being
investigated from carrying on with his/her duties for a maximum of three months if he
believes that such is in thest interest of thiavestigation. Theeriodof suspension
may not be extended unless by a decision from the Disciplinary Council.

2. Unless the Disciplinary Council provides otherwise, suspension from duty entails
suspension of salaries as of the date on which the decision is taken to suspend the faculty
member.

3. If the case under investigation is not referred to the Disciplinary Council within a month
after the decision to suspend the faculty member has been issued, the suspension shall
be considered rescinded and the suspended salary shall be paid.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
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Article (45)
The Chancellor, or whomever he authorizes, st the faculty member under investigation
a detailed statement regarding the charges against him/her (together with a copy of the
LQYHVWLIJDWRUYY UHSRUW DW OHDVW ILIWHHQ GD\V SULRI
Article (46)
The facultymember whose case has beeierredto theDisciplinary Councilshall bebriefed
on the investigation and may request a lawyer or another faculty member to defend him/her
before the Disciplinary Council.

Article (47)
The Chancellorshallform theFacultyDisciplinary Council agollows:

1. Vice Chancellor (Chair). The Chancellor may appoint someone else in place of the Vice
Chancellor if the latter is absent or if there is a legal or other compelling reason to do so.

2. The Dean of the college to which the faculty member under investigation belongs
(member).

3. A faculty member selected by the Chancellor (member). Under all circumstances, the
faculty member appointed to investigate the accused in accordance with Article (43)
above may not serve as a member of the Disciplinary Council.

Article (48)
Decisions by the Disciplinary Council shall be final. However, grievances against the Council
may be directed to the President within two weeks of the notification to the faculty member of

WKH SHQDOW\ 7KH 3UHVLGHQWTV GHFLVLRQ RQ WKH PDWW

appeal elsewhere.
Article (49)
1. Theresignationof the faculty membershall not be acceptedwhile the investigation
is pending nor shall the disciplinary proceedings against him/her be discontinued.
2. The disciplinary measures taken against a faculty member shall have no bearing on any
criminal or civil proceedings connected with the same event that led to them.

lon -Faculty Members
Article (50)
Non-Facultymembersat theUniversityreferto:
1. Technical Assistants (Laboratories)

Researchers

Lecturers

TeachingAssistantsResearch\ssistantsand Teaching Assistance
Languagdnstructors

akowpd

Article (51)
Non-Facultymembersappointedoy the University shall:
1. +DYH REWDLQHG D PDVWHUYVY GHJUHH RU WKH HTXLYL
the competent authority in the country.
2. %H D ODQJXDJH LQVWUXFWRU ZKR KDV REWDLQHG D P
university recognized by the Ministry of Education in the country and other qualifying
certificates to teach languages, which are in accordance with the regulations approved
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by the University.

Be physically fit based upon a report from the medical authority recognized by the
University.

Fulfill any otherconditionsthat theUniversity mightrequire.

Article (52)

Non-FacultyMembersare requiredo:

1.
2.

8.

Teachcourse®f apractical naturélanguagesnd generatourses).

Undertake the teaching load of rfatulty members and other work by decisiornhaf
Dean'sCouncil.

Conduct examinations for the courses they are assigned in accordance with the
approved regulations of the University.

Allocate office hoursfor students.

Implement tasks assigned by the Department Chairperson, Center Director, College
Dean or Chancellor.

Devotethemselvedull-time to their academicdutiesat the University and maintain

the high stature and reputation of the University.

Undertakecommunity service and endeavorto meetthe needsof the community

in accordance with thguidelines set by the University.

Perform(40) hoursof work perweek,distributedacrosgsheabovementionedduties.
Article (53)

Non-faculty membersshall be subjectto the provisionsregardinginvestigationand liability
stated in this decision.

1.

2.

Article (54)
Determining norfaculty member hiring needs, nomination and the appointment of
candidates shall be subject to the provisions set forth in this decision.
The first contract term for nefaculty members shall be two years. The first year is
considered a probationary period, during which the University may end the contract
without providing a reason. In this case, the-faxulty member shall be entitled the
totalsumof six P R Q W KV §ir MdhémrBrheiningsalaryuntil theendof theyear.

Non-faculty members shall be evaluated at the end of the first year of the contract in
the areas of teaching and university and community service at the levels of the
department/center, college and the Committee for the Selection ofF&bwity
Members athe University. Concerned ndaculty members shall be notified of the
University decision six months prior to the end of their contract. The decision will be
either non renewal or renewal of contract for a maximum period of two years.

Article (55)

Theprovisions in Articles (21 to 39) in this decision shall apply to-famulty members
insofar as they do not contravene with any other provisions applied #@acuty members.
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Article (56)
. The contract of a nefaculty member may beerminated for any of the reasons stated
in item (1) of Article (®) in this decision.
. The service of a nefaculty member shall end when s/he reaches (60) years of age. By
decisionof theChancellor, his/her servicaay be extendedor oneyear or moreuntil
the age of (65).

Visiting Professors and Adjunct Lecturers

Article (57)

. Whenthe needarises, theChancellor maydecideto invite visiting professordrom
among scholars, intellectuals, experts in various specializations or from among current
or former faculty members at Arab or foreign universities. They may be invited, on a
temporary basis, to teach courses offered by the University, deliver public $eciure
participate in researcnddiscussiorseminarsn accordancevith the regulationsand
provisionsissued in a decision by the Chancellor. The decision to invite visiting
professors/lecturers shall include the duration of and reason for the visit and the
remuneration and allowances due to the visiting professor in accordance with the
University bylaws.
. When the need arises, the Chancellor may appoint visiting academics for one semester
or for an entire year. Their salaries and benefits shall be determined according to the
criteria set by the Chancellor and in accordance with the University bylaws.
. When the need arises, the concerned vice chancellor may appoint adjunct faculty
members who shall be contracted as professors, associate professors, assistant
professors, lecturers, or instructors, according to their qualifications. They shall be paid
on an hourly teaching basis in accordance with criteria set by the Chancellor and the
University bylaws.
. All visiting academic appointments at the rank of professor shall be within the approved
faculty budget for each department.
. Those appointed as lecturers siting faculty members shall be subject to the
appointment procedures and regulations specified in this decision.

Final Provisions
Article (58)
. TheDean'sCouncil shall decide on cases not stated in this decision and on issues arising
from the implementation of this decision.
. The financial sums specified for allowances, incentiaes benefits in this decision
may be amended when the need arises by decision of the Finance Committee.
Article (59)

The Chancellor shall issue the regulations and decisions required for the implementation of the
provisions of this decision.

Article (60)

This decision shatome into force from the date of its issuance. All relevant bodies, as
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concerned, shall comply with this decisidgny provision that contradictwith this
bylaw shall be repealetb the extent required, andighdecision shall be published in
the Official Gazette.

Issuedby uson:
Monday, Rajab 17, 144A.H.
Corresponding taJanuary 29, 2024, A.
Sultan bin Mohammad Al Qasimi,
Ruler of the Emirate of Sharjah
President of the University of Khorfakkan
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University PresidentDecision!o . (3) of
In Issuance of the
Administrative EmployeeBylaw at the University of Khorfakkan *

We, Sultarbin MohammadAl Qasimi,Ruler of the Emirate of SharjaRresidentf
theUniversityof Khorfakkan,

After the perusabf:

Law No. (6) of 2015, concerningthe Emirate of SharjahHuman Resourcesand its
Executivebylawsandamendments;
"#$%&'$()*$&+3$,-./$0&10231415$6&04"7$6208349:$41$9;2$<=43"92$&+3$6;"3>";?
DecreeLaw No. (1) of 2022 concerning the Organization of the University of Khorfakkan,
and its executive bylaws,

Amiri Decree No. (40) of 2022 concerning the establishment of the University of
Khorfakkan,

And based on the approval of the Board of Trustees, and upon public interest,

We hereby issue the following decision:

Article (1)

This decision shall beamedthe 3$ G P L Q L VBEWijdyad' ByYakis at theniversity of
.KRUIDNNDQ "~ DQG V-Hdade®ic Bt&fsaOthe WriveGiR/Q

Definitions
Article (2)

In the application ofhe provisions of this decisiorthe following termsand expressions shall
havethe meaningassigned to them unless the context requires otherwise:

The Country TheUnited Arab Emirates.

The University: University of Khorfakkan.

TheBoard: UniversityBoard ofTrustees.

The President: Presidenbf theUniversityandChairmanof the

Board. TheFinance Committee: Board of Trustees Finance Committee.

The Chancellor: Chancellor othe University.

The Vice Chancellor: Vice Chancellorfor FinancialandAdministrative

Affairs. The Dean: College Dean oequivalent

TheDirectorof the Department:  Directorof theconcernediepartmento whichtheemployee
belongs.

The Department: Departmenbf HumanResources.

The Committee: EmployeeAffairs Committee.

The Employee: Each person appointed by decision of the
competent authoritygccording to the provisions of this
decision.

1
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Article (3)
The University annual budget shall specify the number of staff positions at the University,
including details on the grades/ranks for each position and the financial allocations for the
positions in terms of salaries, increments, and allowances.
Article (4)
The University shall have a structural and organizational hierarchy and a table of appointments
approved by the Board, based upon the recommendation of the Finance Committee.
EmployeeAffairs Committee
Article (5)
1. The EmployeeAffairs Committee shall béormed by decision of the Chancellor, and include
the following members:

a. Vice Chancellor Chairman
b. Directorof HumanResource®epartment Member
c. Professofrom the Collegeof Law Member
d. Two Universityemployees Members

2. Upon the recommendation of the Vice Chancellor, the Chancellor may form other employee
affairs committees with respect to job grades and include in the decision the mandate of the
committee.

Article (6)

Themandate otheEmployee AffairsCommittee igo:

I" #$%&'()*+) +,0.1 96))(&B211B%'4)*&' 50%",8%+)*6& S2H6'UW'&,*.,'4) 1%(+)/-%'].1 &,.22

7" Conductplacementinterviewsfor all unit/departmentequirements termsof administrative
and technicastaff+

8" Studygrievancesandcomplaintssubmittedby University staffandproviderecommendations

in this regardk
"A); 8,.2%)*2$%6.%/) t<<*.'&.1&"
5. Any otherauthoritiesstatedn this decisionor delegatedyy the Chancelloror Vice Chancellor.
Article (7)

1. The committee shall convene at least once a month upon an invitation from the committee
chairperson. Meetings shall be considered a quorum in the attendaheenoéjorityof the
committee members. Recommendations shall be decided upon by the absolute majority of
committee members present. When the votes are equal, the side of the committee chairperson
shall carry the motion. Committee recommendations shall be implemerdedhgapproval
of the Chancellor.

2. Thecommitteemayinvite whomeveiit viewsappropriatgo attendits meetingswithoutvoting
privileges.

@



Article (8)
1. Committeeproceedingsshall be confidentia] and the minutesof the meetingsshall be
disclosed only upon the directivesthe Chancellor or the committee chairperson.
2. The committeeshall submita reporton its activitiesto the Chancellor evergix months,
which shall include its accomplishments and suggestions for developing its work.
Appointments
Article (9)
Through the Department, theUniversity shall attract andappoint various qualified
administrative personnel from inside and outside the country. Priority in hiring shall be given
first to UAE nationals and then to GCC nationals, Arab nationals, and other nationalities, in
such order. The University shall follow the latest scientific totinical means for reviewing
and evaluating job applications to ensure hiring the best administrative staff.
Article (10)
Types of positions shall be defined within the appropriate job grade and in accordance with job
descriptiongpprovedy theBoard,accordingo thetableof salariesandallowancesttachedo
this decision.
Article (11)
Authority for appointingstaffat theUniversity shallbe accordingo thefollowing job grades:
1. Employees in grades 1 and 2: by decision of the Chancklised upon the approval of the
Finance Committee.
2. Employees in grades 3 and lowby. decision of the Vice Chancellor upon recommendation
of the Committee.
Appointment Provisions
Article (12)
1. Appointmentto one of the University job gradesstatedin Article (11) of this decision
requires the candidate to:

a. BeaUAE nationalor a GCCnational, Arab national,andother nationalityjn suchorder.
Possesthe qualificationsandexperienceequiredfor theposition.
Demonstratggoodbehaviorandconduct.

Beat leastl8 yearf age.

Successfully pass the tests required for certain positions and the personal interview pertaining

to the position.

Not havebeen convicted of a crime or deprived of liberty due to a public breach of trust

unless pardoned by the competent authorities or exonerated, according to the law.

g. Not have been dismissed from his/her job by a court order or final disciplinary decision
unless at least four years have passed since the issuance of the order or decision.

h. Passaamedical exam administered by ttempetentauthorities.

i. Receivesatisfactoryfeedbackrom his/herpreviousemployer.

® oo
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2. The Committee shall adhereto the regulationsgoverning any conflict of interest, as
established by the Board, especially regarding the appointment of relatives.

3. The President may make an exception with respect to some of the hiring provisions stated
in this article, based upon the recommendation of the Chancellor.

Article (13)

Appointment to the University positions referred to in Article (11) shall be according to the

following regulations:

1. Appointments shall be made according to the placement order of (successful) candidates
approved by the committee in the area of specialization of the applicants.

2. When necessary, appointments may be made from the list of successful candidates in the
previous round of interviews if no more than six (6) months have lapsed since the
FDQGLiGEWewM TV

3. Candidates shall be hired according to the position required and salaries shall be determined
according to degree qualifications and work experience.

4. A former employeemay bereappointedo his/herpreviouspositionor to a positionof an
equal jobgradeand salary.Employeesvho haveattainedhigher qualificationsor gained
appropriate experience may be reappoitdeghigher job grade. lall casesno more than
five (5) years shalhavelapsed sincéhe H P S O R &éhtldffs®rvice, andt shall not have
beendueto acourt action or disciplinary decision.

Article (14)

If an employee does not report to work within (15) fifteen days from his/her work

commencement date (for whicthe was notified), thdecision toappoint him/her shall be

cancelledwithout any liability to the University.
Article (15)

1. An employee appointed amy positioratthe University for thdirst time shall besubject to
a probation period of six months from the date that s’/he commences work.

2.$Q HPSOR\HHYVY VHUYLFHV PD\ EH WHUPLQDWHG GXULQJ \
concernechiring authoritiesif the employeeis found to be unsuitablefor the positionto
which s/he has been appointed. Otherwise, the employee shall be instated in the position,
and theprobation period shall be counted as part of his/her period of service.

Qualifications Required for Appointment
Article (16)
An employee shall have attained fb#owing qualificationsto beappointed athe University:

1. Appropriate qualificationandexperiencdor job gradesl0-12.
2. High school certificate/diploma, or the equivalent, for job grad8s i@ addition to the
appropriate work experience in the job specialization.

3. University degree, agquivalent, for jolgradesl-6 and above, iadditionto the appropriate
work experience in the job specialization.

Announcing Positions
Article (17)
1. Vacant administrative positions shall be announced through local and foreign newspapers,

websites and recruiting agencies (if necessary) after first verifying thavasiability of

qualified UAE nationalsto fill the positionsin the SharjahGovernmentDirectorateof
4



Human Resources database.
2. Vacantpositionsshallbeannounced upotine approval oftheVice Chancellor.
3. University employees magpply for positions announced by the University if they meet
the announcemergquirementssubjectotheapprovabfthedepartmendirectoror college
dean towhich they report and after at least one year has lapsedsince their having
commencedwork in their current position. The new position shall be considered a
reappointmentand the employee shall retain his/her previous period of service. The
HPSOR\HHYV MRE VWDWXYV VKD O Beewpds@Edt Andsihel shallQ DFFR
beentitledto periodicincrements in accordance with the provisions of this decision.
Work Hours and Timings
Article (18)
1. Official daily work hours for University staff are (8) hours a day, excluding the daily break,
which equals (40) hours per week from Monday through Thursday.
2. The Chancellor,or whomeverhe delegatesmay changethe work timings as deemed
appropriate depending on the nature and/or requirements of the job.
Overtime
Article (19)
Upon the approval of theice chancelloand the recommendation of the respective college
dean or departmenirector,employeesn job gradeq4 andbelow) mayberequestedo work
overtimeif the job sodemands, and the overtime hours shall be paid according to the basic
salary.

Leavesand Vacations
Annual Vacation Article
(20)
1. $SSURYDO IRU DQ HP SABDRMMEEH @280 TTSERFIAAB2CHB:$;4AD;23$C432093A8E23@-
"1C$9;2$F14@23A49:3G;"10287&3'

2. <=E7&:22A$"32$2194972038B%D"0"94&1$72" @2$"A$+8 7&#AH

a. Forty-five (45) daysfor gradeq1 - 3).
b. Forty (40) daysfor gradeq4 and>5).
c. Thirty-five (35) daysfor gradeq6 - 9).
d. Thirty (30)daysfor gradeq10- 12).

3. <=E7&:22A3$A;"77$B2$219492C4BMAB77SA"7"3:$+&3%$9;2$"118"7$72" @2$E234&C$53"192C"

4. With the exceptiomf cases issued by decision of the Board, employees are required t& utilize

their annual vacation during the year, whether consecutivehtemittentlyor otherwise forfeit

the leave period. When work circumstances prevent the employee from taking their lexattied

in ZKROH RU LQ SDUW WKH UHPDLQLQJ SHULRG VKforédh® EH U

following year.

5. If necessary, an employee may be recalled during their annual vacation leave to attend to their
jobduties, or any other duties, in return for compensation for the days forfeited from their annual
leave, which shall be calculated according to the basic salary.

6. An employee is entitled to an annual vacation leave after the probation period ends and his/her

instatement in the position. The duration of the annual leave is grantedobdkeduratiorof

time spent in the position.



7. The employee shall not be entitledaionualvacation leave for periods spent on a study leave,
scientific mission, special unpaid leaee secondment.

8. Without prejudice to the disciplinary provisions stated in deisision, employees who do not

report directly to work at the end of their leave will have their salary suspended, startirigdrom

first day following the end of the leave.

9. Upon the receipt of an acceptable excaigemitted by the employee, the Chancellor may deduct
the period of work absence from tH¢e PSOR\HHTV DQQXDO OHDYH EDODQF
employee his/her salary for that period consider itunpaidleave if the employee has no
vacation balance.

10. [;2$E3& @4A4&1IAS$325"3C415%$"118"7$RBID2$814@23A49:$2=E7&:22A$#;&$"'32$1&9%=2=B23A%
&+$9;2$"'0"C2=40$A9"++$A;"77$B2$5&@2312C$B:$9;2$923=A$&+$9;2$2=E7&:=219%$0&193"09$"1C3$9;.
"1C$A8BA2J8219%"=21C2C$32587"94& 1A

EmergencylLeave
Article (21)
1. Employeesarepermittedto takeemergencyeavefor which theyareunableto giveadvance

notice for a period not to exceed five (5) intermittent or consecutive days, which shall not
be preceded or followed annualleave or leave without pay.

2. 7TKH HPSOR\HH TV em@yericYeveidhadl QaNorisited she end of theear for
which it was entitled.

3. Following his/herreturnfrom the leave, theemployeeis requiredto submita statement
clearly statinghis/herreasongor wishing the periodabsento be considerecan emergency
leave, whichthe director of his/her departmemiay accept or reject. If the statemdat
rejected, thelays of absence will be considered an annual leave, an unpaid leave, or absence
from work.

Sick Leave
Article (22)
An employee ientitled tosick leaveaccordingto thefollowing:
1. Short Sick Leave:
a. Employeesarepermitted up to fivg€5) consecutivelaysat atime for each sick leavaep
to amaximumof (15) daystotal per annum, providethat they submita sick leave
certificate from aertified medical authority. If the leave continues beyond this period,
approval is required pursuant to a medical report issued by the authorized medical
committee, determined in a decision from the Chancellor.
b. Employees are required to notify their department officially of a sick leave within five
(5) workdays.
2. Long Sick Leave:
The period shall not exceed 60 daygh full pay. If the employeeis unableto return to
work at the end of the sick leave, the Vice Chancellor may grant him/her an extension for
another similar periodt half his/hersalaryandathird periodat a quarterof his/hersalary
(bothbased upon a report from the concerned medical committee). Upon expiration of the
third leave extensiomndthelikelihoodthattheemployeanaynotrecoverthe HP SO R\HH TV
servicegnay be terminated due to heaitllated reasons by decision of the Chancellor.
Hajj (Pilgrimage) Leave
Article (23)
Employees are entitled to a fully paid leave of up to (20) days to perforiaipeuty one

WLPH RQO\ GXULQJ WKHLU ZRUN SHULRG DW WKH 8QLYHUYV
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service at the University has been at least one year.

Maternity Leave
Article (24)
1. Femaleemployeest the University areentitledto a fully paid parturition(maternity)leave

for a period of 90 days, which may be granted two weeks prior to the expected date of
delivery, basedponacertifiedmedicalreportpreparedy theconcerneghysician.Days
exceedinghe (90) daysapprovedmaternityleave shalbededucted.

2. After maternityleave,femaleemployeesare also entitledto a 3 Q X U \BIHQUloRRe&he
course of ongear, whichthey may takeat thebeginningor end of thevorkday, with the
exception othe month of Ramadan as follows:
a. Two (2) hoursperdayduringthefirst six months.
b. One(1) hourperday during thesecond sixmonths.

3. The maternity leave, annual leave and unpaid vacation leave periods may be combined for
up to 120 daysat most, startingfrom the beginningof the maternityleavein all cases,
providedthe leave is continuous (consecutive days).

4. The maternity leaveshall end in thecaseof a Q HZ E R U Q déath,. @n@ fhéemale
employee shall be entitled to the following:

a. Maternityleaveof (40) days,beginningasof thedeliverydateor the periodremainingif
the baby passes away during this period.
b. If the babypassesaway after the maternityleave statedabove,the employeeshall be
entitled to a demise leave of five GD\V EHJLQQLQJ IURP WKH GDWH R
5. If a miscarriage occurs during pregnancy, the female employee shall not be eligible for the
maternity leave but shall be entitled @osick leave if recommended ltlge concerned
medical authority, provided the leave is approved in accordance with the regulations in this
regard.

Paternity Leave
Article (25)
Male employeesvith newbornchildrenresidinginsidethe countryareentitledto a paid paternity

leave of three (3) consecutive workda@sXULQJ WKH ILUVW PRQWK RI WKH FK

Medical Treatment EscortLeave
Article (26)
1. Non-nationalemployeesnay be granteda leave,not to exceedonemonth,to accompanya

first- degree relative for treatment outside the country based upenifeed medical report
VWDWLQJ WKH SDWLHQWTV FRQGLWLRQ DQG FOHDUO\ VWCLC
the approvabf the Chancellorthe leavemay be extendedor a perioddeterminedby the
competent medical authority if it is recommended that the patient should be accompanied
GXULQJ WKH WUHDWPHQW SHULRG 7KH OHDYH SHULRG VI
balance, and any period beyond the leave balance shall be considered ateampaid

7" If the vacationbalanceis deplete,the remainingleave daysshall be considereda leave
without pay for up to oné$%,-=+$*+,-)+*)6.'%'%>+<)*$(=+;-'/-)4)*+'&+1)&&"

3. The provisions stated in Law No. (6) of 2015, regarding the Emirate of Sharjah Human
Resources, anils executivebylaws and amendmentshall be appliedin the caseof a
national employee who seeks the medical treatment escort leave inside or outside the

country.
7



Unpaid Leave
Article (27)
1. By decision of the Vice Chancellor, employees with no annual leave balance may be granted

anunpaidleaveof onemonthat mostperannum,baseduponthe recommendatiownf their
direct supervisor, which may be extended another time for the same period.

2. The period of the unpaid leave shall not be calculated as part BFERE OR\HHfV DQQXDO
balance. The employee shall bear the cost of payments to the Sharjah Social Security Fund
during the leaveperiod with respect to national and GCC employees. INational
employees shatiot be paidthe endof-servicegratuityfor theperiodof theleaveduration

DemiselLeave
Article (28)

1. A Muslim female employee whose husband passes away is eligible to take a fully paid leave
for the period of four (4) months ateh (10) days from the date of death.

2. Employees are entitled todemise leave for the period of three (3) consecutive days in the
event of the death of a spouse or the death of an immediatédiite relative.

Article (29)

In the casef the demisef a Universityemployee:

1. If the deceasecemployeehas no relatives, astaff member fromthe University will
accompany théody of the deceased. Thetaff membershall be granteda sevenday paid
leaveif thebody requires transport to another country.

2. TheUniversitystaffmemberaccompanyinghebodyshallbeprovidedaroundtrip air ticket
in addition to AED1500 for travel expenses.

3. Thefamily of the deceased employsieall be entitled to thiellowing:

a. Thetotal of one P R Q Weltafiyfor the monthin which the deattoccurred.
b. Thetotal of thefollowing three P R Q \Wettawy
c. Theendof-servicegratuityfor the periodspent atvork.

Delegation
Article (30)
1. By decision of the Chancellor, or whomever he delegates, and upon the recommendation

of the Vice Chancellor or Department Director,eanployee may be delegated within the
University to undertake other vacant jdoties, or those of an absent staff member,
SURYLGHG WKH MRE GXWLHV IDOO ZLWKLQ WKH GHOHJDV
one gradénigher.

7" Delegationof anassignmeninaybein additiontothe H P S O RAdirkitasks. Inall
cases, the employee shall be assigned to no more than one department/unit at the same
time. The assignment period shall berformore tharone year and may extended by
exceptionfor at most one additional year.

Article (31)
An employee who is delegated an assignment for more than three (3) months shall be granted
a monthlyallowancefor the periodof theassignmenin theamountof (20%) of the beginning
salary range for the position which s/he is delegated if the assignment is in addition to the
VWDII PHPEHUYY QRUPDO ZRUNORDG



Transfers
Article (32)
1. A staff member may be transferred from one University department to another by decision
of the Chancellor, in consultation with the concerned department director.

2. The departmendirector may transfera staff memberfrom one positionto anotherequal
position within the same department.

3. The transferof a staff membershall not resultin the postponemenbf his/herseniority
required for promotion.

9" Thetransferof astaff membershall notimpact his/hejob gradeor level +
Secondment

Article (33)

1. Upon the approvabf the Chancellor, University employees may be secondethé¢o

following organizations:

a. Localgovernmenentitiesor federalestablishmenti thecountry.

b. Corporations to which the state contributes to their capital and entities and associations
of public benefit.

c. Arab and foreigmegionalor internationalorganizations.

2. The seconded employee will receive his/her salary and benefits from the party to which the
employee is seconded.

3. The secondedmployee will receive his/her vacations/leaves from the party to which s/he
LV VHFRQGHG LQ DFFRUGDQFH ZLWK WKH VDLG SDUW\fV L

4. At the end of secondmenperiod, the secondedemployeeshall resumehis/her original
position and commence work at the University. By decision of the concerned authority,
DORWKHU FDQGLGDWH PD\ EH DSSRLQWHG WR WKH VHFRC
seconded employee shall maintain his/her originalsgaltus in a vacant post anequal
financialgrade to that of his/her original position.

5. 7KH VHFRQGPHQW SHULRG VKDOO EH FDOFXODWHG ZLWK
purposes of periodic increments, salaries and-odtsrvice benefits. The seconded
employee shall retain all of the position benefits that s/he had prior to the setdndm

6. The employee may be seconded another time upon the approval of the concerned party,
providedsuchapprovalis grantedafter theemployeehasresumedwork at the University
for a period equal to that of his/her fisgcondment period.

EmployeeDelegation
Article (34)
Employees may béelegated t@articipate inofficial duties insideghe country bydecisionof

the Chancellor, and upon the recommendation of the Vice Chancellor or concerned department
director, each within his/her authority, according to the approegalations in this regard.
Article (35)
1. Subjectto the provisionsof this decision,administrativestaff membersshall be classified
according to the following categories:

a. Firstcategory: Vice andAssistantChancellors.
b. Secondcategory: Directorsof departmentsindcenters.
c. Third category: Otherstaff.

2. Delegationof staff membersn thefirst categoryshallbeby decisionof the ChancellorFor

9



all other categories, delegation shall be by decision of the Vice Chancellor. The decision
shall include details on the nature of the mission, names of the persons to whom the mission
is assigned, whether it is a delegation or one person, the destimatitmegeriod required
to complete the mission.
Article (36)
Thedelegatecemployeemayleavethe countrybeforethe dateof the missionandreturnat its
end so long as the nature of the assignment requires such and the extended period exceeds no
more than three days under any circumstances. The delegated staff mentiereglired to
explain the reasons for the extended period. Iftds& is completed and thextension is
approveddy the Chancellor, the extended period will be calculated under travel allowance and
transferexpenditures.
Article (37)
The University shall undertakethe travel expense®f delegatedstaff membersfrom different
categories as follows:
1. Vice and Assistant Chancellors: busineksss air tickets or the equivalent by means of other
transportation.
2. All other staff membersin different grades:economyclassair tickets or the equivalent
by means of other transportation

Article (38)
1. Staff members delegated on an official mission outside the country shall be entitled to a per
diem travel and transportation allowance as follows:
a. Vice ChancellorsAED2200.
b. AssistantChancellorsor theequivalentAED1800.

c. DepartmenDirectors: AED1500.
2. Other staff members, accorditwtheir grades:

a. Grade2-4: AED1000.
b. Grades-7: AEDS80O.

c. Grades3-12: AEDG60O.
This allowanceshall be grantedfor eachday or partial day that the delegatespendsabroadto

perform the mission to which s/he Haeen assigned.

Article (39)
If the hostingparty fully coversthe expense®f the delegatethe delegateshall be entitledto
(50%) of the travel allowance for the days spent on the mission.
Article (40)
The travel allowance indicated in Article (3&)all be increased by 20% for the head of the
delegation named by the delegation decision and commissioned with an official task outside
the country to represent the University at a conference, symposium or meeting organized by an
international organizatioor body.
Article (41)
Subject to the approval of the Chancellor, the University may cover the following expenses
and fees for official delegations to represent the University outside the country:
1. Feedo participatein conferences, symposiums, ameetings.
2. Feedo obtainentryvisasto hostingcountries.

3. Departure feeatairports.
10



4. Luggagetransportfeesand feedor official documents.

5. Otherexpensesecessary tamplement themission.
Delegationfor Training Sessions
Article (42)
To keeppace with the latest developments and to develop the work skills and capabilities of

staff, staffmembersnaybesentoutsidethe countryto undertakdrainingsessionsn
accordance with the approved regulations in this regard.

Higher AcademicDegreeAllowances
Article (43)

National employees who obtain a doctorate degree shall be granted an allowance of AED20@thsehile
obtaininga P D V WdEdue®shall be grantedan allowanceof AED1000if the degree specialization is
FRQVLVWHQW ZLWK WKH QDWXUH RI WKH HPSOR\HHYV MRE DFFR
Otherwise, the allowance for those obtaining a doctorate shall be AED1000 and AED500 for those obtaining
D PDVWHRETY GHJU

HousingAllowance

Article (44)

Thefollowing regulationsshallapplyregardinghe housingallowance:

1. If thehusbandandwife arebothin the serviceof the governmen{Governmenof Sharjah
only) or if one of them is in its service and the othew@king at a public institution,
authority, or companyto whichthegovernmentontributesthe housingallowanceshallbe
paidasfollows:

a. Thehousingallowanceshallbegrantedo whoevermreceiveghehighestsalary.

b. If both spouses work different places at a distance of at least 100 kilometers apatrt, the
single status category shall apply to each of them.

c. If oneof thespouseseceivesahousing allowanceheothershall notreceiveit.

2. The wife is entitled to the (singt&tegory) housing allowance in full if the husband works
in the private sector andeceivesa housingallowancefrom his placeof work (with the
exception of institutions for which the government owns more than 25% of their capital).

3. The wife isentitled to the single status housing allowance if the husband is retired, works
independentlyor is unemployed.

4. The (single status category) shall apply to the married female employee whose husband has
passedaway, or if sheis divorced and without dependenthildren. Themarried status
category shalapplyif the femaleemployeehasdependenthildrenandif her husbanchas
passe@way or is unable work, or if she is divorceand heex-husband is unable to wark
solong as she provide=vidence of such, certified by the relevant UAE authority.

Employment Contracts
Article (45)
Employeesre appointed dhe Universityasperthefollowing contracts:

1. Unlimited Contracts (UAE !ationals):
This type of contractis enteredinto with a national employeefor an unlimited period
whereupon the employee shall carry oluties and workasks on a continuous basis,
according tdhe job description for his/her position.

7" "#$%&B() &+,-(./-0 &2+, A56 &.-"+,.7089 +
This type of contractis enteredinto with the employeefor a fixed term whereuponthe

11



employee shall carry out his/her duties and work tasks on a continuous basis, according to
the contract term. The contract expires at the end of the contract term unless the employee
is notified in writing (within the notification period stated in the contract) of his/her renewal.

3. Temporary Contracts:
This type of contract is entered into with the employee for limited work on-ae@muous
basisasrequired by thenatureof thetask, thecompletion of which shall takplacein a
period noto exceedsix months.Thecontractmaybeextendedor asimilar periodonetime
only and shall expire at the end of this period or when the work is completed, whichever is
less.

Allowances
Article (46)
1. Employees are eligible for periodic increments in accordance with their job grade and are

entitledto aperiodicallowanceafter oneyearhaslapsedirom thedateof their appointment
or the last date of the periodic allowance to which thiege entitled.

2. The regulationsand proceduresfor entitlementto the periodic allowance shall be
determined by decision of the Chancellor

Article (47)

1. Upon the approval of the Chancellor, or Vice Chancellor based upon the recommendation
of the concerned department director and work requirements, employees whose performance
report is (noticeably above expectations) may be granted an incentive bonus.

2. An employeeshall notbegranted moréhanoneincentivebonusoveratwo-yearperiod.
Incentivesand % HQHILWYV &d#ucadidn Blldvafioé
Article (48)
1. The University shall coverthe costof annualtuition feesfor the childrenof administrative

staff enrolled in primary school (KG1) through high school inside the country in the amount
of at most AED15,000) for one child and at most (AED30,000) for three children in
accordance with the benefits table and schedules approved by the University Administration.
2. Thepaymenf tuition feesshallbe madeagainsifficial receiptsor original invoices.
3. The University shall cover the cost of tuition fees for two children of University employees,
provided the study program is at the UniversityKdforfakkanin accordance with the
approved procedures in this regard.

Air Tickets
Article (49)
Employeesreentitledto air ticketsfor their annualvacationleavein accordancevith procedures

determined by the Chancellor.
Health Insurance
Article (50)
Administrative staff and their family members shall receive health insurance in accordance with
procedures determined byedecision of the Chancellor.

PerformanceReports
Article (51)
1. Employees shall be evaluated annually through the administrative performance system

approved bythe chancellor, whictbegins bythe employeesetting his/her own objectives
(performance indicators), in cooperation with his/her direct supervisor. The objectives shall
be evaluated at the end of the performance cycle, and the evaluation shall be connected to

12



the annual increment.
7" The annual evaluation shall be according to the rating scale determined by the Finance
Committeet
Promotions
Article (52)
Promotion within theH P S O Raatngdb\vgradeand promotion to thaeext gradenigher shall
be in accordance with the following provisions:
First: 2*$6$,'$%+,$*.()& @A+ UD 7AF <$&','$UB2%+.(6'%'&,*.,'4) €*)/,$*= &-.11+BY<$%+
) +.<<*$4.1+$2+,-)+C'%.%/) +#$66',,) ¥

Second: Promotionto the remainingradesshallbe adollows:
1. Promotionfrom onegradeto another:
Promotionfrom onejob gradeto anothershallbe by decisionof the Chancellorpasedupon
the nomination of the concerned department director and approval of the Department,
Committee and Vice Chancellor after the following conditions have been met:
a. Promotionshallberequestedy the H P S O Rdép&ttfnéndirectorandsupporteavith
the proper justifications, and shall be in the interest of the University and consistent with
its needs.
b. The new positiontitle andjob graderequestedhall be availablein the organizational
chart and approved within the budget.
c. The employee shall meet the conditions and evaluation criteria determined in a decision
issued by the Finance Committee.
7" C'%.%/". 1*$6$,'$%-@&.1.486/*).&)AB
The financial promotion (salary increase) of an employee shall be by decision of the
&KDQFHOORU EDVHG XSRQ WKH UHFRPPHQGDWLRQ RI WK
Department, Committee and Vice Chancellor after the following conditions haveneten
a. 3URPRWLRQ VKDOO EH UHTXHVWHG E\ WKH HPSOR\HHTV
the proper justifications, and shall be in the interest of the University and consistent
with its needs.
b. 7KH HPSOR\HHYVY DQQXDO SHUIRUPDQFH HYDOXDWLRQ |
service shall be no less than (exceeds expectations).

Article (53)
Promotion decisions shall liesuedby the concerned appointmesithority, andhe promotion
shallbe considered effective as of the date specified in the decision. The promoted employee
shall beentitledto thefirst salarystepof thegradeio whichs/heis promotedor to aonestepsalary
increase.

Article (54)
Employeesmay apply to a vacantpositionin a higher job grade,accordingto the hiring
procedures at the University.

Duties
Article (55)

The employeeshall carry out the dutiesassignedo him/her withprecisionandintegrity and
shall dedicate official work hours to undertaking his/her job duties. Employees shall observe
the provisions of the laws, bylaws and regulations and the instructions of managers. If

necessary, employepsybeassignedasksoutsideofficial work hoursin accordancevith the
13



bylawsin this regard.

Article (56)
Employees are prohibited from committing any act considered contrary to the duties of their
job or the established code of conduct and ethics. Employees are especially prohibited from:
1. Disclosingany informatioror datato which s/hemay be privyasa partof his/herwork.
2. Personalor third party interestin any businessor contractsrelatedto the businessof
the University.
3. Carrying out paid or unpaid work for others during official work hours or other times without
prior permission from the Chancellor or Vice Chancellor.
4. Buying orrentingreal estate or movable assets belonging to the University or exploiting
such in relation to his/her work.
5. Committingany actsof dishonoror disrespectwith regardto his/herwork.
6. Requestingr acceptingor himselfor othersanyin-kind benefitsof anytype or promising
such in return for the undertaking of his/her job duties.
7. Keepingin his/her possessianyoriginal copiesof official work document®venif related
to the work assigned to him/her.

Investigation, Liability and Penalties
Article (57)
Without prejudice to civil and criminal liability, any employee who acts in contravention to the

regulationsstipulatedn thisdecisionor deviatedrom his/herjob requirementshallbesubject
to disciplinary action.

Article (58)
1. A disciplinarycouncilshallbeformedby decisionof the Chancellorandshallbechairedby
the Vice Chancellor. Its membership shall consist of two faculty members (one from the
College of Law) and two department directors atUhnéeversity.
2. Council meetings shall be considered a quorum in the attendance of two thirds of the council
members. Recommendations shissued bythe majority vote of thosepresent. When the
votesare equal, the vote of the coundilairperson shall cartpemotion.

Article (59)

1. The concerned hiring authorities may suspend the employee from work as a precautionary

action if the welfaref the investigation seequires. The suspension shall be fommare
than three months and may be extended onlydsceion from the Disciplinary Council.
2. The suspension of the employee shall result in the withholding of half of his/her basic salary,
starting from the date of suspension.
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3. If the employee is acquitted, issued a penalty of a warning or notice or the case is closed,
the deductedalaryshallbepaid.If theemployeaeceivesastrongeipenalty thecommittee
issuing the penalty shall decide what will follow with respect to the withheld salary.

Article (60)

1. An employeepending detention shale suspended fronwork by decision ofthe
Chancellor, andalf ofhis/her basisalaryshallbewithheld,providedtheemployeeeturns
towork. The employeehallbe paidthe deductedsalarythe after detentiorperiodendsif
theinvestigation finds the him/her innocent of the charge. Otherwise, the salary shall be
withheld from theemployee.

2. An employee who isletained or imprisoned byaurt orderfor afelony or crime that is
not dishonorable or dishoneshall be suspendedrom work by the decision of the
chancellor. The salary of the employee shall be withheld throughout his/her
detention/imprisonment, and his/her services shall be terminated if the period of detention
exceeds three (3) months, starting from the date of detention.

Article (61)

Thefollowing disciplinary penaltiesnaybeimposed on employeeac¢cordingo job grades:
1. Penaltiedor employeesn gradesl and2 include:

a.

aooT

Written noticeof caution.

Written warning.

Unpaidsuspensiofrom workfor a periodof not morethanthreemonths.

Termination of service with the righttt HFHLYH RQHYV VDODU\ RU ERQX
at most one quarter of the amount of either one or the other.

2. Penaltiefor employeesn otherjob grades:

a.
b.
C.

Written noticeof caution.
Warning.
'"HGXFWLRQ RI QR PRUH WKDQ RQH TXDUWHU RI WKH HP
months per annum.
Withholding the annuahcrement.
Suspension from work at half of thd P S O R §ddatyfidcf aperiod of not morehan
three monthsrloweringthesalary withinthejob graddimits or demotingheemployee
to one job grade lower or both.
Termination of service with the rightto HFHLYH RQHYV VDODU\ RU ERQX
at most one quarter of the amount of either one or the other.
Article (6 )

1. Penaltiesstipulatedunderitem (1) of Article (6 ) in thisdecision shall benposedasfollows:
a. By decisionof theVice Chancellorfor penaltiestatedn subclausega, b,c).

b.

By decision ofthe Disciplinary Council,for the penaltyof termination ofservice.

2. Penaltiestipulatedunderitem (2) of Article (6 ) in thisdecision shall benposedasfollows:
a. By decisionof theVice Chancellorfor penaltiesnentionedn subclausega, b, c, d, e).

b.
C.

By decisionof the DepartmenDirector,for penaltiesnentionedn subclausega, b, d).
By decisionof the Disciplinary Council, for all penaltiesmentionedunderitem (2)
of Article (6 ) in this decision.
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Article (6 )

1. An investigativecommittee shall be formed by decision of the Chancellor at his discretion
or based upon a request concerned department director to whom the employee reports.

2. An investigative committee may call upon whomever it views appropriate to complete
procedures regarding the violation attributed to the employee.

3. The investigative committee shall file a report containing its recommendations to the
Chancellor, who may apply one of the penalties recommended in the report, according to
his authoritiesstatedin Article (6 ) of this decision,or referthe HP S O R tabetd e
Disciplinary Council.

4. The decisionto refer an employeeto the Disciplinary Council shall be issuedby the
Chancellor basedpontherecommendationf theinvestigativecommitteeandshallinclude
astatemenof facts regarding the employee and the accusations leveraged against him/her.

5. The employee shall be informed of the referral decision and date of the council session in
writing. The employeemay defend him/herself and be heard before the investigative
committee and the Disciplinary Council.

Article (6 )

When deciding upon a penalty from Article J®f this decision, the Disciplinary Council shall

observe the proportionality between the punishment and the violation committed. Two

penalties may not be imposed for the same violation.
Article (6 )

DisciplinaryCouncildecisions shalbeissuednclusiveof thereasonandgroundsuponwhich

a decisionwas derivedfrom the investigationstatementdasedupon the provisionsof this

decision andieclaredn a councilsessiorsetfor thatpurpose Theemployeeshallbe notified

in writing of the decision and the reasons for the decision within (10) daye afate of issue.

Article (6 )

1. The employee ifob grades (6) andbove may appeal disciplinary decisions issued by
the Chancelloto thePresidenbrwhomevehedelegatesEmployeesn lowerjob grades
may appeal decisiorte theChancellor. Arappeal shall beubmitted within(10) days
from the date the employee is notified of the decision in writing.

7" Theappealshall be consideredacceptedf no decisionis takenwithin 30 daysfrom the
date of its submission.

Article ()
Employees suspended from work for investigative purposes or pending detention and subject
to disciplinary proceedingshall maintaintheir rightto promotionand a responseegarding
suchby the said promotion date if during the period of suspension or proceedings they are
acquitted or receiva penaltyof nomorethanafive-day salarydeduction. If astricter penalty
isimposed, the employee shall be prohibited from promotion for the period of one year from
the designated promotion date.

Article ( )
In cases other than those exempted by a decision of the President, upon the recommendation
of theChancelloran H P S O Riddigh&tionshall not averthis/herdisciplinaryproceedings,
and WK H H P Srésigh&tibh§hall not beapprovedf theemployeenasbeenreferredto the
Disciplinary Council.
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Article ()

Disciplinary proceedings shall be dropped if three years have lapsed since the said violation.
Disciplinary proceedingshall alsobe droppedin the eventof the HP S O R déhits§ar the
lapse of three years since the end of his/her services at the University.

Article (7 )

The promotion of an employee shadit be permitted if themployee is chargedith afelony

or crime related to a breach of public trust or integrity. The employee shall retain his/her right
to promotion if thepromotion dateoccursduring thetime of the trial and theemployeeis
acquitted, and the promotion shall be considered effective as of the said promotion date.

Article (7 )

. Disciplinary actionsimposedon employeesshall be withdrawn with the lapse of the

following periods:

a. Six months in the case of cautionary notices, warnings or the salary deduction of no
more than five days.

b. Oneyearin thecase ofa salarydeductionof morethanfive days.

c. Twoyearsin the casef withholding theannualincrement.

. Disciplinary actions may be rescinded by decision of the Chancellor if the reports submitted

UHJDUGLQJ WKH HPSOR\HHTV FRQGXFW DQG SHUIRUPDQFH
the penalty was imposed. The cancellation of a penalty shall revoke it for future
considerationsand the employeeshall be entitled to all due rights and compensationsAny
documentsUHODWLQJ WR WKH SHQDOW\ VKDOO EH UHPRYHG IURP W
Department shall remove with no need feequest from the employee.
End of Service
Article (7 )

Theserviceof Universityemployeeshall beterminated fothe following reasons:

oo ~NO Ok WNPE

9.

. Death.

. Jobdismissaby decisionof the President.

. Withdrawalor revokingof UAE citizenshipfor nationalemployees.

. Reachingheageof retirementunlessservicesareextended.

. Beingphysicallyunfit.

. Lackingjob competency.

. AcceptingD Q H P S QdgigHatdhV

. Cancellationor terminationof contractbeforethe endof the contractperiodby decisionof

the Chancellor.
Taking a leavefrom work without approvalfor (15) consecutivelaysor (30) intermittent
days during the year.

10. Dismissalfrom servicesasadisciplinary action oby acourtorder.
11.Final convictionresultingin apenaltythatprohibitsliberty dueto afelony or misdemeanor

in breach of public trust.

12.Replacemeni accordancevith the Emiratizationof jobs.
13. Restructuring.
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Article (7 )

Except for dismissal from services by decision of the Presiderdgettision to terminate

the serviceof theemployeeshallbeissuedby the Chancellor fothereasonstatedn

Article No.

(7 ) of thisdecision inaccordancevith thefollowing:

First: Death:

1. Thedateof dismissalshallbe consideredhe samedateasthe dateof deathin the eventof
the demise of the employee. The decision to terminate services shall be based upon a death
certificate issued by a competent authority in the country.

2. In cases other than suicide, if the employee dies while on duty, the University shall pay
his/her salary for the month of death as wellastieSOR\HHfV VDODU\ IRU WKH |
months and the endof-service gratuity (as a lump sum) to those dependentupon the
employee at the timef death. If theemployee hasio dependents, the sum shall be
distributed tahis/her legal heirs by the competent court.

3. The University shall bear the expenses of transporting the body of the deceased non
citizen employe@ndthe economyclassair ticketsfor his/herdependentamily members
to his/her home or residence.

Second: Withdrawal or revoking of UAE citizenship for the national employee:

The services of a national employee whose nationality is withdrawn or revoked shall be

terminatedrom the dateof issuancef thedecisionto withdrawor revokecitizenshipby

the competent authority in the country.

Third: Reachingthe retirement ageunlessthe serviceis extended:

1. Whenanonnationalemployeeeachesheageof retirement60), his/her serviceshall
be terminated, anshall not be entitled to the namtice compensation.

2. The Director may extend the service of a4mational employee for one year or more for
a maximum period of five (5) years if the interest of work so requires. The extension shall
be basedipona certificateapprovedby a medicalcommittee, determineldy a decision
from the Chancellor, which makes evident the employee's physical fithess for the job. This
shall be a new contract starting from the day after thenadional employee reaches the
age of (60). The duration of the contract shall be considered continuous when calculating
the endof- service gratuity.

3. Theprovisionsof Law No. (5) of 2018regardingthe Emirateof Sharjah Sociabecurity
and Government oBharjah HumarResourced.aw with respect to théerminationof
serviceby the retirement age shall apply to UAE nationals, GCC citizens and children of
femalenationals.

Fourth: InadequateHealth:

Theemployee'physical fithesgo performhis/herjob shallbe determinedy a decisionfrom the

medical committee, designated by a decision from the Chancellor.

Fifth: Job Incompetency:

The job incompetency of an employee shall be demonstrated by the performance appraisal,

accordingo thelevel andtimeframesetfor this purposeby the performanceppraisal

system.

Sixth: Acceptinga Resignation:
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1. The employeeshall submit a written requestof resignationto the DepartmentDirector
stating his/her desire to conclude his/her services at the University (30) days prior to the
date ofresignation, unless otherwise specified in the job contract.

2. The DepartmentDirector shallrecordthe date of receipton the resignationrequest,
which shallbe consideredhe dateof submittingthe resignation, ané copy shall be
givento theemployee.

3. The employee'sservicesshall be concludedbasedupon the issuanceof a resignation
decision by the Chancellor. The resignation shall be deemed accepted (30) days from the
date of itssubmission.

4. An employee shall not be permitted to leave work prior to the date specified regarding
acceptanceof the resignationor after the lapse of (30) daysfrom the date of its
submissionunlessthe Chancellor exempt&im/her from the said period and acceptsthe
resignatiorbefore the specified date. If the employee leaves his/her work during the (30) day
period without an acceptable excuse,jhwvisions and procedures for such stated in this article
shall apply.

5. An employee'sesignatiorshallnot beacceptedf s/heis placedin custodyor referredto
the Investigation Committee or a criminal trial related to a public breach of trust or
integrity.

6. An employee may not rescind his resignation once a decision has been issued accepting it
from the Chancellor orafter the lapse of (30) daysfrom the date of its submission
consideredicceptable.

Seventh: Expiry or termination of the contract before the expiry of its term by decision

of the Chancellor:

1. The University shall notify the employeeof his/herterminationdueto the expiry of
the contract period according to the period specified in the contract.

2. Theemployeeshall be entitledto his/her totakalaryuntil theendof the contractperiodor
two months' salary, whichever is less, if his/her service ends fedisoiplinary reasons
during the validity of the contract and after the expiry of the probationary period.

Eighth: Absencefrom work without an acceptableexcusefor a period of (15)

continuous days or (30) separate days during the year:

1. ,Q WKH FDVH RI DEVHQFH IURP ZRUN IRU D SHULRG RI
servicesnaybeterminatedrom thebeginningdateof theabsenceinlessheemployee
gives reasonacceptable to the Chancellor within (30) d&gsn thedate returning to
work, taking into account the following:

a. Suspensionf salaryfrom thebeginningdateof theabsence.

b. If the Chancellor doesot acceptthe excuse, theH P S O R serHcgSshall be
terminated from the beginning date of the absence.

c. Ifthe employee does not communicate with the University, despite being notified of
his/her absence his/her servicesmay be terminatedfrom the beginningdate of
absence without taking into account the period of the 30 days referred to above.

d. If the excuseis acceptedoy the Chancellorthe periodshall be settledasan annual
leave or leave without pay.

2. Theserviceof anemployeevho hasbeenabsentrom work for a periodof (30)
intermittent days during one year without an excuse may be terminated.
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3. Terminationof servicebecaus®f absencéom work, providedor in paragrapi{l) in
the eighth item of this article, shall not be considered a disciplinary violation requiring
disciplinary action.

4. Theemployee'servicesshallbedeemederminatedrom the beginningdateof absence
from work, in the case of continuous absence, or the day following his/her return to work
after exhausting the period of time regarding intermittent absence.

linth: Dismissal from Serviceasa Disciplinary or Court Ruling:

In the event thahe employee is dismissed from service as a disciplinary action, based upon a
violation committed by the employee, or if s/he is dismissed from work by a court ruling from
a competentourt, his/her serviceshallbeterminatedrom the dateof suspensionr fromthe

date that the court ruling was issued.

Tenth: A final verdict issuinga penalty restricting liberty in the caseof afelony or
misdemeanor due to a public breach of trust or integrity

The services of an employee shall be terminateth# receives a final verdict issuing a

penalty restrictindnis/her libertyin the caseof afelony or misdemeanor due a public breach

of trustor integrity. The termination shall be considered permissible irrespective of a
suspension dmplementation.7 KH HP S G&\vieekifial beterminated from the date

the finalverdictor from the date of his/her suspension if it falls within the period of pending
detention or imprisonment by implementation of a court ruling.

Eleventh: Work replacementaccordingto Emiratization Plans:
A non-citizenemployeeshallbegiventwo P R Q W K V f cafeaihisFhEwork replacemenin
accordance with Emiratization plans.

Twelfth: Restructuring
An employee'servicesnaybeterminatedn theinterestof work, effectiveasof theissuance
of a decision to reorganize and restructure the University.
End-of-ServiceGratuity
Article (7 )
1. Non-nationalemployeesreentitledto anendof-servicegratuity asfollows:
a. One P R Q Wadsifidalaryfor each yeaof thefirst five yearsof service.
B" Onemonthand ahalf of thebasicsalaryfor eachof the nexffive yearsof service+
" Two P R Q WsKalary for eachyear beyondhe period statedin the two
previousitems#+
2. Non-nationalemployeeshallnotbeentitledto theendof-servicegratuityif theirserviceat
the University has been less than one full year.
3. For the purposes of calculating the efeservice gratuity, periods of absences and unpaid
leavesshall be excludedfrom serviceperiods.A partial month shall be considereca full
month during the first year only in the case of death or the ending of service by a decision
(non disciplinary) of the University.
4. The endof-service gratuity shall be granted to nmettional employees who acquire Emirati
citizenship on the basis of their last basic salary received before acquiring the Emirati
citizenship.
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5. UAE nationals shall be subject to the provisions of the Sharjah Government Social Security
Fund. GCC nationals shall be subject to the pension and social security laws of their own
countries.

Article (7 )

TheUniversityshallnot paytheendof-servicegratuity to non-nationalemployeedefore

they have complete all of the necessary clearance procedures, including the cancelling and

transferring of their residency visa and the recovery of licenses or documents given to them

relating to University sponsorship or work.

Article (76)

7KH 8QLYHUVLW\ PD\ ZLWKKROG D @fxeRice a&ivity\anBtrazeQ HP SOF
tickets if the employee fails to observe the notice period specified in the employment contract

for the acceptance of his/her resignation, or if the employee |ewvds before his/her

resignation is accepted.

Final Provisions
Article (77)
Forall elsenot stated irthis decision,employeeshall besubject to thg@rovisionsof Law No.
(6) of 2015,regardinghe Emirateof SharjalHumanResourcesandits executivebylaws
andamendments.

Article (78)
TheChancellomaydelegatesomeof hisauthoritiesasstatedn thisdecision.

Article (79)

The periodsand terms statedin this decisionshall be calculatedaccordingto the Gregorian

calendar.

Article (80)

1. The Chancellor, upon the recommendation of the Vice Chancellor, shall issue the decisions,
procedures and regulations required for the implementation of the provisions of this
decision.

2. The financial amounts specified for allowances, incentives and benefits may be amended by
a decision from the Finance Committee if necessary.

Article (81)
This decision shall become effective as of the daissue, and all parties concerned shall act
in itsaccordanceAny provision that contradicts with this bylaw shall be repeal¢deextent
required,and this decision shall be published in the Official Gazette.
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Issuedby uson:
Monday, Rajab 171445A .H.
Corresponding taanuary 29, 2024, A.
Sultan bin Mohammad Al Qasimi,
Ruler of the Emirate of Sharjah
President ofthe University of Khorfakkan
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University PresidentDecision!o. (4) of 2024 In Issuance of the
Bylaw for the
Awarding of the % D F K HO2dreedt the University of Khorfakkan *

We, Sultanbin MohammedAl Qasimi,Ruler of the Emirate of SharjaRyesidenbf the
Universityof Khorfakkan

After the perusal of:
- DecreeLaw No. (1) of 2022 concerning th@rganizatiorof theUniversity of
Khorfakknand its executive bylaws;
- Amiri DecreeNo. (40) of 2022concerninghe establishmenof theUniversity of
Khorfakkan
- And based on the approval of the Board of Trustees, and upon public interest,
We hereby issue the following decision:

Article (1)
This decision shall beamedW KH 3% \ODZ IRU WKH $ZDUGLQJ RI WKH %DFKHC
Khorfakkan -
Definitions
Article (2)
In the Application ofthe provisions of this decision, the following terms and expressions
shall have the meanings assigned to theiass the context requires otherwise

The Country: United Arab Emirates.

The University: University of Khorfakkan

TheBoard: UniversityBoard ofTrustees.

The Chancellor: Chancellor othe University.

The Deangouncil: DeansCouncil at theJniversity.

TheVice Chancellor: Vice Chancellorfor AcademicAffairs.

The Department: ConcernedcademicDepartment.
Article (3)

This decision shall apply to students registeredeamdlled L Q E D F Kédd@drtth§ University.
Article (4)

AdmissionsConditions and Regulations
1. 6WXGHQWV VKDOO EH DGPLWWHG WR EDFKHORUYfV SURJUDPV

the general policy approved by the Board.

*This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two veeskmabjth
versionshallprevail



w

. Prior to the start of each academic year and based upon the recommendation of the concerned

college councils, the University Administration shall determine the admissions requirements and
number of students that may be admitted to each program offered by the University.
Studentsnaybe admittedo the University forthefall or springsemester.
By decision of the Chancellor, based upon the recommendation of the Admissions Department,
applications submitted after the specific deadlines may be consideheate are vacarnilaces

Article (5)

. Studentshallbe admittedto the Universityaccordingto thefollowing conditions

a. The student must have obtaint@ Certificateof General Secondary Educati@@GSE)
or its equivalent recognized by t@®untry.

b. The CGSEhe student holds must be of a typatqualifies him/her to join the college to
which s/he has appliegyrovided that it meets the percentage required according to the
admission procedures specified by tleans council

c. The student must not have previoubBenexpelledfrom the university or from another
university, community college, or higher institutee toacademic or disciplinary reasons.

d. The student must pa#ise required proficiency exams in English. This applies to orew
transfered students enrolled in one of the departments using English as the medium of
instruction.

. Studentswho have obtainedVKH %ULGJLQJ 'LSORPD PD\ EH DGPLWWHG

program, according to the diploma specialization and bridging admission regulations set by the
Deans Council.

Based upon the recommendation of the Deans Council, additional conditions or other
examinations may be required for the admission of students to some University programs.

Study Plans
Atrticle (6)

7KH '"HDQV &RXQFLO VKDOO DSSURYH WKH VWXG\ SODQV OHDGI
in the specializations offered by the University colleges, based timwmecommendations of the
college and department councils.

Languageof Instruction
Article (7)

. Arabic and Englistare thetwo languages of instruction at the University. TheansCouncil

shalldeterminghe languagef instructionfor each academic department.

. In specialcases, th®eans Counciay approvethe useof another languagat the University

if the nature of @ourse/s so requires.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between teestams,
the Arabic versiorshall prevail.

2



AcademicSystem
Article (8)

1. TheUniversityfollows thecredithour systenasthebasisof its programofferings. Studieatthe
Universityareorganizedaccordingto thesemestesystemandstudy plans are developed within
this framework.

2. Credit hours for each course in the study plan are calculated on the basis that one weekly

theoretical hour equals one credit hour and two practical hours equals at least one credit hour.

Studiesaredistributedacrossachacademigearinto two 16-weeksemesters.

4. Summer semesters may be scheduled across an-weght period. Based upon the
recommendation of the Deans Council, the Chancellor may shorten the semester, provided the
total number of teaching hours for each credit hour is no less than 15 hours eatérsBeresds
of advising, registration, and examination are excluded from these calculations.

w

Minimum Requirementsfor the % D F K HR2&¢e| V
Article (9)
The minimumnumber of credithoursrequiredto obtain the E D F K Hd2drdé ffof each of the
specializations offered by the University colleges shall be determined by a decision from the Deans
Council, according to accreditation regulations.
Distribution of Credit Hours
Article (10)
7KH QXPEHU RI FUHGLW KRXUV UHTXLUHG WR REWDLQ WKH ED
offered by the University colleges is as follows, whether the program specialization includes a (major
only) or a (major/minor):
1. UniversityRequirements24 credithoursdistributedasfollows:
a. 15 compulsorcredithours.
b. 9 elective credihours.
2. CollegeRequirementsl5-50 credithours.
3. Major Requirements: &ast55 credithoursdistributedasfollows:
a. Specialization including a (major only): the student is required to take daHexfourses
in the program study plan.
b. Specializationincluding a (major/minor):the studentis requiredto take between 15
25 credit hours in the minor specialization.
Specializationrequirementsare distributed acrosscompulsoryand elective requirements
and remedial requirements (if any).
4. Free elective requiremen(is any).
5. Internship/Practicunm caseit is required inthe studyplan.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between teestams,
the Arabic versiorshall prevail.
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CourseOutlines
Article (11)

1. The course outline sets the course objectives, content, and outcomes in line with the number
of specialization credit hours assigned to the course.

2. Each course is assignedunique numbethat signifies the collegalepartment]evel, field,

and the course serial number.

Theprerequisitesandco-requisitesareasstated nexto eachcourse.

Thenumberof theoretical practical and credhoursis stated next to eadourse.

5. A student may not take any mandatory couvsére completing the corresponding pre
UHTXLVLWH 2WKHUZLVH WKH 5HIJILVWUDWLRQ "HSDUWPHQV
course. Upon the approval of the college dean and recommendation from the concerned
department and academic advisor, adsht maytake a course and its prerequisite
concurrentlyin thesamesemester ihis/her graduation depends upon such or if s/he took the
prerequisite final exam and did not pass the course.

6. Courses in the study plan are classified into four or five levels, depending on the number of
years to complete the program, in an ascending order.

7. Compulsory courses in study plan should be offered at least once each aga@demic

8. Elective courses in the study plan should be offered at least once evesgifmsters.

Duration of Study and Study Load
Article (12)

The DeansCouncil shalldeterminethefollowing:

1. The minimum and maximum duration of study permitted for attaining WKH EDFKHORU {
degree at the University.

2. Theminimumandmaximumstudyloadfor eachsemester.
3. 7KH GLVWULEXWLRQ RI VWXGHQWY UHJLVWHUHG IRU WKH E!
on the requirements of the study plan for each specialization

W

Attendance
Article (13)
1. Student shakhttend all theoretical lectures, laboratory hours and practical application sessions,

participate in discussion/research sessions and take course exams.

2. Students will receive a first probation warning from their course instructor if they
accumulate an absence of 10% or more of course contact hours and a final
probation if they accumulate an absence of 15%.

3. If the absence rate reaches 20% of the total contact,hbarstudent will be prohibited from
taking the final exam at the end of the semester and shall be considered as having failed the
course(s). The student will not be permitted to withdraw ftbencourse after recordirgy
grade 3) “due toabsence. Students representing the UAE or the University in official events
are permitted to be absent for up to 25%.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghallprevail.
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4. If the absence is due to sickness or a compelling reason accepted by the dean, the student may
be considered withdrawn from the course/s, and his//her transcripts shall indicate a letter of
(W). In all cases, the Registration Department shall be notifidtealecision.

5. All absences, whether excused or unexcused, will count towards the overall percentage of
absence permitted.

Teaching, Examinations, Marksand GradesCourses
Article (14)

The course instructor isesponsible for developing a detailed course outl{iggllabus),
including the course objectives, outcomes, content, teaching methodology, assessment,
resources and required readings. The course outline is distributed to students at the beginning
of the academic semester and is kept in the college cowseRbr multisection courses or
courses taught by more than one instructor, the Departduwentcil shallappointoneof the
courseinstructorsasa coursecoordinator whahalldevelopthecourseoutline andspecifythe
examdatedn cooperatiorwith the other course instructors.

Exam Questions
Article (15)
1. Examquestionsareconstructediccordingo thefollowing guidelines:

a. Questions shalbe alignedwith the objectives an@utcomes outlinedn the course
outline.
b. Questionshall beproportionateo thetime allocated fotthe exam.

c. The instructor of the course, individually or in collaboration with the other instructors
of the course in the case of courses taught by more than one instructor, shall prepare
the questions clearly and identify the points assigned to each question.

d 4XHVWLRQV VKDOO YDU\ LQ QXPEHU DQG W\SH LQ RUG
and his/her skills in recalling, comprehension, application aaad/sis.

e. The language used for the exam questions and answers shall match the language of
instruction for the course.

2. Based upon the recommendation of the colleges and academic departments, the Deans
Council shall establish the regulations for documenting and filing the final exam answer
booklets for a period of no less than four regular academic semesters, after wjich th
shall be discarded under the supervision of a committee formed for this purpose by the
College Council.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghallprevail.
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StudentsAbsentfrom an Examination without an Excuse
Article (16)
If a student fails to take the final examination without an excuse accepted by the college dean,

s/heshall be consideredo havefailed the course. Ifit is determinedhatthe student missed the
exam due to illness orampelling reason accepted by the college dean, the student shall receive
a grade of (incomplete). The dean shall inform the Registration Departmetiteatadentwill

be requiredto remove thancompletegradeand takethe final exam, according to instructions
determined in a decision from the Chancellor.

Final Grades
Article (17)
1.The final grade of each course is calculated by adding the final exam grade to the other
semester coursework grades. The general framework for exas®lows:
a. Theoretical courses and theoretical courses that include a praotgabnent:

- 40%- 55% of the total grade is assigned to the final exam of the semester, provided
it is a comprehensive written exam covering the content of a course and meeting the
objectives and outcomes of the course and held as scheduled according to the
academic calerat.

- 45%- 60% of the total grade is assigned to the semester coursework, which shall
include one or two written exams, reports, research work, quizzes and/or any other
kind of assignment. The concerned department council shall determine the grade for
each exam, rapt, research worlor other type of assignment. The College Council
shall approve therade distribution.

b. Practicalcourses:
Upon the recommendation of the department councils, the College Council shall
specify how the grades are distributed. Students and the Registration Department
shall be informed of the distribution at the beginning of eschester.

2. Excluded from the above regulations are courses of a special nature, the assessment and nature
of which shall be determined by the College Council, upon the recommendation of the
concerned department council. The Chancellor dhalprovided with the concerned college
council decisions issued in this regard, including the rationale behind decisions.

Reviewof Answer Booklets
Article (18)

1. Within two weeks from the date that the exam results are announced, a studsulbmiay
to theconcernedlean throughthe RegistratiorDepartment, aequest to review of his/her
answer booklet after paying the required fees.

2. If the request is approved, the answer booklet shall be reviewed lxamination
committee. The reviewrocess shall be limited teerifying mistakes in calculating or
copying themarks or missing thenarking of a question or a part of it. If a mistake is
confirmed, correction shall eade by the exams committee, and the corrected result shall
be documented, according to the regulatioreffiect.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghallprevail.
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Grades
Article (19)

1. The minimumpassinggrade inettersis (D).

2. Grades are recorded in letters according the points assigned to them in the table below. The
OHWWHU 33" LQGLFDWHYVY D SDVVLQJ failihp Gratlefd a&s/fiKH OHW
courses. Pass/Fail courses are not calculated towAtfsH VW XGHQWIIV FXPXODWL
DYHUDJH &*3%$ 7KH OHWWHU 3,”" LV XVHG IRU LQFRPSOHWE

"#3% &) & &,, & & Grade in Letters "#$% & &'.N1 &

" #" % A &"%

() %6%..%*/01% % B+ 2') %
(" 96%..%*/01% % B 2" %
3) 968:%..%*/01% % C+ 4) %
3" %0t%..%*/01%) % C 4" %
5) %6%..%*/01%" % D+ $) %
5" %6-%..%*/01%) % D $" %
6-.. %01 %' % F 7-8+%

3. Grade points for the semester (GPA) and the CGPA will be assignetttitigs indicated as
follows:

"#$% &'./) &3%"#4% 5#)./4 &
2'5%3819+:- % 1 <=-,,-1* %
2" %%.. %01 B5% >-879@++%06
4") %%.. %01 B" % @++%
4" %%.. %01 %) % BO*C.D0=*48"
6-.. %01 %" % EOC,CH-

4. A decision fronthe DeansCouncil shallspecify howaveragesrecalculated.

Academicprobation
Article (20)

1. ,1 D VWXGHQWYV &*3% IDOOV EHORZ DIWHU FRPSOHWLQ
may be transferred automatically out of his/her major without the possibility of returning to
WKH VDPH PDMRU 6XFK D WUDQVIHU P Dtudy péfidxdat® O\ RQF
University.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two

versions, the Arabic versiaghallprevail.
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2. Thefirst academigorobationwill beissued tathe student at thend of any semester for
which the s/he receives @GPA of below 2.0. The student will be required to clear the
probationwithin the following two semesters.
3. Studenton academiprobationaresubjectto thefollowing procedures
a. The maximum study load for the student is 12 credit hours, which magteased to
15 credit hours upon the recommendation of the concerned department and in
coordination with the Registration Department if such action will enable the student to
graduate at the end of the same semester. The maximum study load may also be
increased to 13 credit hours if one of the courses taken is worth four (4) credit hours or
is an approved oreredit laboratory hour.

b. Students are required to register through their academic advisor or according to procedures
determined by the University.
c. Students are required to repeat failed courses within the period of two semesters. A student
PD\ EH UHTXLUHG WR UHSHDW D FRXUVH IRU ZKLFK V KH
the academic advisor recommends such.
d. Students may not register for a course(s) without first successfully completing its
prerequisites.
SecondAcademicProbation
Article (21)
Students will be issued a second academic probation if they fail to remove the first academic
probation during the semester following that for which they received the probation. Students
with two academievarnings have the two following options:
1. To continue studying in the same program, taking into consideratigurélvésions stated
in Article (22) of this decision, in which case the student will be required to sign a pledge
in this regard.
4' To transferto a different specialization.The requiredcourseswill be specifiedand the
CGPA of the student will be calculated at the end of his/her first semester in the new
specialization.
Dismissal
Article (22)
A studentshallbe dismissed from the University by a decision from the D&msncil in one
of the following cases:
1. If s/he receives three consecutive acadgrobationsvhile studying in the same program.
2. If s/he receives five separate academic probations throughout his/her study period at the
University.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghallprevail.
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3.

1.

If s/he receives two acadenpeobatiors in one program, and then transfers to another
program and receives two additional acadgmidatiors in the new program directly after

the transfer. In this case, the student will be prohibited from transferring to another
specialization.

I WKH VWXGHQW(TfV &*3%$ IDOOV EHORZ PRUH WKDQ RQ
the University.
Summer Semester
Article (23)

The summer semester is not calculated in terms of academic probation. If the student
receives a CGPA of 2.0 or above at the end of a semester, his/her academic probations will
no longer be considered consecutive.

The Registration Department is responsible for notifying the student and the concerned
GHSDUWPHQW RI DFDGHPLF SUREDWLRQV RU D VWXGHQW
UHWDLQ D FRS\ RI WKH GHFLVLRQ LQ WKH VWXGHQW(TV S|
After completing 90 credit hours with a CGPA of 1.95 or higher, a student who receives a
fifth academic probation will be permitted the opportunity to study for one additional
semester to raise his/her CGPA to the required level.

Adding and Dropping Courses

Article (24)

TheDeansCouncilshalldeterminghefollowing regulations:

1.

2.
3.
4.

1.

Reregistrationin thefailed course/s.

Coursewithdrawalor addinga courseor moreupontheapprovalof theadvisor.
Acceptancer deferment.

Discontinuingregistrationdefermenof studiesandre-enroliment.

Transferring from a University or CollegeRecognizedoy the University
Article (25)
By decision othe ViceChancellorpased upotherecommendation dhe deana student
may transfer from a university or college in accordance withébalations and conditions
set by the Deans Council.
Accepting the student requires the student to have beetinfiellat the university from
which s/he is transferring and that the student was not expelled for academic or disciplinary

reasons.

The student transferring from another university, higher institute or community college
shall be considered a new student for the purposes of defepradtion and dismissal.

A student transferred from another university, college or higher inssihatiénot benefit

from his academic record if his/her study is interrupted for four regular semesters or more.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghallprevail.
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Requirementsfor Attaining the % D F K HO2dree | V
Article (26)

The % D F K HDedrdestiall be conferreduponstudentsafter completiorof thefollowing
requirements:

1.
2.

Thestudent passed| the coursem the studyplanrequiredfor graduation.
The student achieves a CGPA of no less than 2.0 and satisfies the other
requirements of the study plan, pursuant to which the student may graduate.
The studentsatisfiesthe minimum durationand doesnot exceedthe maximum duration
IRU REWDLQLQJ WKH EDFKHORUTVY GHJUHH
Thedecision forhis/hergraduations issued by theoncernedouncils.
Final Provisions
Visiting, Auditing and StudentExchange
Article (27)

Students enrolled in other educational institutions or interested in taking summer courses
at University argpermitted to enroll as visiting students without receiving a degree.
Students who wish to audit a course are permitted to register if seats are available and they
have paid the required fees. Attendance requirements shall apply to auditing students.
Auditing students willnottakeexaminations buwill receivean attendance certificate.

Based upon the cooperation agreements between the University and other academic
institutions calling for student exchange, concerned students may enroll during the period
specified in the agreement. Such students will not receive a degree from the gniversi
Likewise, students from the University may enroll as exchange students at other academic
institutions with which the University has signed a cooperatigreement.

Article (28)

The Deans Council shall decide on matters not stated in this decision or on any issues arising from
its implementation.

Article (29)

This decision shall become effective as of the date of issue, and all parties corsteilhed
act in itsaccordanceAny provision that contradicts with this bylaw shallrepealed to the
extent required, and this decision shall be published in the Official Gazette.

I""H SRt )&

Monday, Rajab 17, 1445 H.

Corresponding taJanuary 29, 2024, AD

Sultan bin Mohammad Al Qasimi
Ruler of the Emirate of Sharjah
President of the university of Khorfakkan

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghallprevail.
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University PresidentDecisionl!o. (5)of 2024
In Issuance of the
ResearchBylaw at the University of Khorfakkan *

We, Sultarbin MohammadAl Qasimi,Ruler of the Emirate of SharjaRresidentf
the Universityof Khorfakkan,

After theperusal of:

- DecreeLaw No. (1)of 2022concerningheorganizatiorof the University of
Khorfakkan and its executiveylaws
- Amiri DecreeNo. (40) of 2022concerninghe establishmenof the
University of Khorfakkan;
- And based on the approval of the Board of Trustees, and upon public interest,
We hereby issue the following decision:

Article (1)
This decisionshallbenamedhe 35 H V HBylaw & Universityof . KRUIDNNDQ

Definitions

Article (2)
In the Application of the provisions of this decision, the following terms and
expressionsshall have the meanings assigned to them unless the context requires
otherwise:

The University: University of Khorfakkan.
The Chancellor: Chancellor othe University.
The DeanLouncil Council of Deans of the University
The Vice Chancellor: Vice Chancelloifor Academicaffairs
The Research Board: Research Board at the University.
ResearchBoard
Article (3)

%\ GHFLVLRQ RI WKH &KDQFHOORU D ERDUG VKDOO EH HV\
under the chairmanship of the Vice Chancellor, and its membership shall include:

1. Deans of colleges;
2. Arepresentative from each academic college with the raptoféssor or associate professor.

Article (4)
Themandateof the Research Board shall toe
1. Supervise, review, and monittine implementation of the University research
policy in accordance with the strategic plan.

*This bylaw is translateftom Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghall prevail



ok wn

Reviewandapprove researdictivitiesat theUniversity.
Recommendhe establishmenof researcltentersunits, laboratoriesandgroups.
Recommend the establishment of varicesearch chairs, according to need.
Review performance reports on the research activities of research centers, groups,
institutes and the different colleges at the University and make recommendations
to the Chancellor in this regard.
Recommend to the Chancellor the approval of funding for research projects
presented to the Board.
Recommend to the Chancellor the approval of applying intellectual propeghts
in accordance with the University bylaws.
Establish mechanisms for cooperation with external research funding institutions and
attract external funding.

ResearchBoard Meetings

Article (5)

The Research Board shall convene its meetings in the attendance of the absolute
majority of its members and upon invitation from the chairpemswe a month
and whenever necessary. It shall take its decision by the majority vote of those in
attendance.
The Research Board may invite any person concerned with the affairs of research
to participate in its meetings without voting privileges.

College ResearchCommittees
Atrticle (6)

By decision of the concerned college dean, each college shall form a committedtoalled
S5HVHDUFK & RIRdhIshdiWbéldthaired by a full professorassociate professor
and its membership shall include othprofessors in the college. The mandate of the
committee shall be to:

1.

Study various research projects and activities and make recommendations in this
regard.

Submit reportsregardingresearchactivities and outcomesin the collegesand
forward them to the University Administration.

Follow upon theimplementatiorof the strategic plan faesearchn the colleges,

in cooperation with the relevant research institute.

Researchers, Research Assistants,
ResearchGrants and ResearchGroups
Article ( )
Researcheratthe University shall consistof thefollowing:
a. Membersof faculty accordindo theirrank.
b. Researchers appointed according to the rank of fellow faculty membeworio in
research institutes for research purposes.

c. Researcherappointed to theankof aresearch professor undéefunding

of anyof theresearch chairat the University.

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghall prevail
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d. Researchers appointed according to the rank of fellow faculty members for
postdoctoralresearch purposes.
e. Visiting researcherappointedfor researchpurposesfor a period of no
more than one year.
2. Researchassistantsnay be appointed in accordanceith instructionsissuedby
the Chancellor for this purpose.
Article ()
The Chancellor may reduce the teachingload of researcherdrom among faculty
members or those outside the faculty by no less than three credit hours.
Article ()
1. The University of Khorfakkan providessupportfor researchprojectsconducted
by faculty members as follows:

a. Faculty members workingt theUniversity: The supportis grantedfor seed
projects, competitive projects, collaborative research and targeted hesearc
accordance with the detailed regulations of the executive regulations for
research at the University.

b. Studentssupport is grantetbr bachelor and graduate student research as well
as student exchange with external research institutions for the purposes of
research.

c. Appropriate support for visiting summer researchers, summer research
residencies, researchers attending recognized scientific conferences, hosting
researchers and carrying out research activities through the research institutes.

2. The University encourages the formation of research centers, groups and
laboratories as well as workshops and facilitiesesearch institutes, which seek to
activate research in the various research fields and contribute to social, economic
and scientific development. The University provides appropriate support for their
success and continuity.

3. The University contributes to supporting and organizing internal and international
conferences that focus on scientific and literary research in order to raise the

University level globally

Publishing Research and the
University of Khorfakkan Journal
Article (10)
The University shall support research publications in the form of authored and refereed

books, specialized scientifemd literaryjournals, specialized research event proceedings,
and technical reports published by the Research Publishing Unit in accordance with the
bylaws and regulations in this regard.

Article (11)

7KH 8QLYHUVLW\ SXEOLVKHV D VFLHQWLILF UHIHUHHG SH
.KRUIDNNDQ -RXUQDO "~ 7KH &KDQFHOORU VKDOO LVVXH D C

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghall prevail
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issue the relative executive regulations.
ResearchCooperation Agreements
Article (12)
The University is committed to strengthening cooperation in the field of research with
local, regional and international research institutes and shall sign cooperation agreements
with external institutions in accordance with the University bylaws.

Final Provisions
Article (13)
The University shall ensure that research actividiesot contradict with the teachings of

Islam,general andesearclethics,intellectual propertyights,andthelegislation ineffect
in the Emirate of Sharjah andtime United Arab Emirates.

Article (14)
Specializedesearcttentersandcollegesshallbe responsibléor implementingresearch
policies in accordance with the University bylaws.

Article (15)

The Deans Councdhall take decisions on matters not stated in this decision or any issues
arising from its implementation.

Article (16)

The Chancellor shall issue the decisions, procedures and regulations required for the
implementation of the provision of this decision.

Article (17)

This decision shall become effective as of the date of issue, and all parties costalhed
act in its accordace.Any provision that contradicts with this bylaw shall be repet&ded
the extent required, and this decision shall be published in the Official Gazette.

Issuedby uson:
Monday, Rajab 17, 1445H
Corresponding taJanuary 29, 2024, AD
Sultan bin Mohammad Al Qasimi,
Ruler of the Emirate of Sharjah
President of the University of Khorfakkan

This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic versiaghall prevail
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University PresidentDecision!o. (6)of 2024 In
Issuance of the
Graduate StudiesBylaw at the University of Khorfakkan *

We, Sultarbin MohammadAl Qasimi,Presidenbf theUniversityof Khorfakkan,
After the perusal of:
- Decree Law No. (1) of 2022 Concerningthe Organizationof the University of
Khorfakkan,andits executivebylaws
- Amiri Decree No. (40) of 2022Concerningthe Establishmentof the University of
Khorfakkan
- And based on the approval of the Board of Trusiedypon publicdnterest
We herebyissuethefollowing decision:
Article (1)
Thisdecision shall beamedhe 3 * U D G StidiBylaw at theUniversity ofKhorfakkan.
Definitions
Article (2)
In applyingthe provisionsof this decision thefollowing termsandexpressionshall have the
meaningsassigned tohem unless otherwise indicated by the context:

The Country: United Arab Emirates.
The University: University of Khorfakkan.
TheBoard: UniversityBoard ofTrustees.
The Chancellor: Chancellor othe University.
The Deangouncil: DeansCouncil at thdJniversity.
The College: Collegeof GraduatestudiesVice
Chancellor Vice Chancellorfor

Academic Affairs
The Department: ConcernedAcademicDepartment.

Article (3)

EveryCollegeshalloverseall graduatgrogramsattheUniversity,coordinatebetweerthem,recommend
theirapprova) andcontinuallyevaluateandreviewthemin accordance with the Acaden@rganization
bylaws
Graduate StudiesCouncil
Article (4)
A council named the Graduate Studies Council shall be formeidh shall be responsible for all

matters related to graduate studies. Its mandate and authority stoall be

1. Propose, amendand coordinate the general graduate studies policies for all University
colleges and centers, and ascertain their implementation afteappeaval.
2. Propose internal regulations in coordination with the concerned academic departments and
colleges regarding the organization of graduate studies.
3. Proposeadmissiorcriteriaandoversedgheirimplementation.
4. Recommendhe approval of new programsafter studying such and coordinate between
1
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new and existing programs.
5. Recommendhe approval of graduatstudiesdecisionsand their amendmentsin addition
to program changes and modifications.
6. Recommend graduate degree names in both Arabic and English, based on the
recommendations of the college councils.
7. Recommendheconferralof academiaegrees.
Decideon all studenaffairsrelatedto graduatestudentsat theUniversity.
9. Approve the formation of academic committees to supervise and deliberate on
theses/dissertations.
10.Develop the general framework for research proposals and the regulations governing how to
write, print, produce, present and submit thend thereporting forms for the committees
deliberating and judging the theses/dissertations.
11.Conduct periodic evaluations of graduate programs in consultation with internal and external
specialized committees or bodies.
12.Review the annualreportson graduatestudiessubmittedby academicdepartments at the
University.
13.Proposing internal and external cooperation with accrediedl recognizedoublic and
private universities recognized by the Ministry of Education in joint supervision.
14. Any other matters referred to it by the De&@suncilor the Chancellar
Article (5)
The Graduate Studies Council shall be formed under the chairmanship of the Vice Chancellor for
Academic Affairs, and its membership shall consist of the:
1. Deans otheCollegeor their representatives
2. Chairpersons orapporteursf the graduate studies committees in the different departments
with graduate programs, holding at least the rank of associate professor.

3. Three members of faculty holding the rank of professor, nomirgtéiode Vice Chancelloof
the College and appointed by the Chancellor for the period of one rengwahle
Article (6)
1. The Graduate Studies Council shall convene upon an invitation from the chairperson at least
once a monthThe meeting shall not be valid unless attended bythivds of its members.
Its decisions shall be taken by timajority vote of thosein attendanceWhenthevotesare
equal, thesideof the chairperson shall carry the motion.
2. TheGraduateStudiesCouncilmay alsoform standingor adhoccommitteefrom among its
members or others to study matters referred to them.
Criteria for Approving Graduate Programs
Article (7)
7KH "HDQVY &RXQFLO VKDOO VHW G Hut® pr@ykh@s, basedvuganliie |RU I
recommendation of the Graduate Studies Council, and take into consideration the following:
1. The academic department shall have a sufficient number of professors and/or associate
professors specialized in the field of the program.
2. Research facilities, such as libraries, laboratogesputer facilities, etc. shall be available
to ensure the success of the program in terms of teaching, supervising and research.

o



AcademicDegrees
Article (8)
The ' H D @dUyncil shallecommend thgrantingof thefollowing academiaegrees:
1. 0DV WDegidepV
2. DoctorateDegree.
Article (9)
Taking into consideration Article (4) of this decision, the Department shall submit to the College
Council the details of the program, clarifying the following:

1. Theobjectivesof the programandits relevanceo the countrysociety.

2. The nature of the program in terms of its academic and professional orientation and scientific
approach.

3. The significance of therogramand its rationaleompared to programs offeréd the field
by relevant departments within the University and other universitidseirountry.

4. The available and/or required resources for the Department to offer -guatjty program,
pedagogically and professionally, in particular referring to the main areas of research in the
Department.

Article (10)
The GraduateStudies Council shall study the proposedprogram and coordinateregarding the
program requirements and those of other existing programs, if any, to avoid duplication. It shall then
VXEPLW LWV UHFRPPHQGDWLRQ WR WKH '"HDQVY &RXQFLO WR W
Article (11)
Changes in courses, program requirements and/or admission criteria shall be by decision of the
'HDQVY &RXQFLO EDVHG XSRQ WKH UHFRPPHQGDWLRQ RI WKH
with the concerned departments.
Article (12)
The University may offer joint programs administered by two or more departments or colleges in
DFFRUGDQFH WKH UHJXODWLRQV VHW E\ WKH 'HDQVY &RXQFL
Graduate Studies Council, in coordination with the concedepdrtments.

Admissionand Registration
Article (13)
The Graduate Studies Council shall determine the number of students to be admitted to graduate

programs annually, based upon the recommendation of the Department & Calleysis.
AdmissionRequirements
Article (14)
$SSOLFDQWYV IRU DGPLVVLRQ WR JUDGXDWH VW X@ustthvetRU PDV
the following requirements
1. $SSOLFDQWYV IRU PDVWHUYYVY GHJUHH SURJUDPV VKDOO KR
from a university recognized by the competent authority incthentry.
2. $SSOLFDQWV IRU GRFWRUDWH GHJUHH SURJUDPV VKDOO KF
their equivalent, from a university recognized by the competent authority in the country
3. The universitydegrees of thapplicant shall ben the same fieldof specialization, or a
closely related field, to that for which the candidate is applying.

3



4. Candidates shall provide two letters of recommendation from faculty members at universities
recognized by the competent authority in the country.

5. Candidates shall fulfill the English language requirements in accordance with the criteria
approved by the University.
Article (15)

The Graduate Studies Council, based on the recommendation of the College Council, may impose additional
admission requirements it deems necessary.

Article (16)
To be admitted to the Doctorate Degree Program, the candidate shall have received no less than
3YHU\ JRRG™ RU WKH &*3%$ RI DW OHDVW RXW RIwho IRU K

have obtainedat least a (3.0), andno lessthan a (2.5) out of (4.0), may receive conditional
admissions in accordanugth the executive regulations of thimiversity.

Article (17)
7KH &ROOHJH PD\ UHTXLUH FDQGLGDWHYV I|IRtbgarGs®BLVVLRQV WHF
completea number of prerequisiteoursesin a period not to exceed two semestergiter
evaluating courses taken at other universities outsideUniversity ofKhorfakkan or the
University of Sharjah.

Article (18)
6WXGHQWY DSSO\LQJ IRU D PDVWHUYV SURJUDP LQ D ILHOG R
may be admittedbaseduponthe recommendatiorf the concerned College and approval of
the Graduate Studies Council.

Article (19)
Students shall be admitted by decision of the Graduate Studies Council upon the recommendation of
the Graduate Studies Committee in the department. The Dean shall convey the decision to the
applicant, the relevant department, the college and the Departments of Admissions and Registration
IRU FRPSOHWLRQ RI WKH VWXGHQWYV DGPLVVLRQ DQG UHJLVW

Article (20)
The studenshall not be permitted to join two graduate programs at the same timeUnivegsity.
Article (21)
The deferment, withdrawal, transfend reinstatement in the program of a student dhalbased
upona recommendatiofirom the concerned Collegsouncil and approvalof the Graduate Studies
Council in accordance with internal University regulations.

Study System
Article (22)
Studyfor the P D V Wiebhe§ $hallakeoneof thefollowing forms:

1. Coursework and athesis(thesistrack).

2. Coursework andaresearclproject(comprehensivéack).
Article (23)

Studyfor thedoctorateshallincludecourseworkanda dissertatior(dissertatiortrack only).
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Article (24)

Theacademig/earshallconsist otwo semesters.
Article (25)

Theduration UHTXLUHG WR REWDLQ WKH PDVWHUYV GHJUHH VKDOO
maximum of eight semesters (for faiine students) and a minimum of six semesters and a
maximum of ten semesters (for ptime students). The time required to obtain the doctorate shall be

a minimum of six semesters and a maximum of @HPHVWHUV IRU WKRVH ZKR KROG
and may be extended by one semester or more in accordance with regulations determined by the
Chancellor.

Examinationsand Tests
Article (26)
InternalUniversityregulationsshallgovernexaminationsandtestsfor graduatecourses.
Preparation and Supervisionof Theses/Dissertations
Article (27)
ODVWHUYV WKHVHVY DQG GRFWRUDWH GLVVHUWDWLRQV VKDOO

with the policy of the concerned academic department and shall include the abstract in the alternative
language.

Article (28)
Professors and associate professors shall supervise theses and dissertations. In special cases,
DSSURYHG E\ WKH *UDGXDWH 6WXGLHV &RXQFLO DVVRFLDWH
provided they have published research.

Article (29)
A co-supervisor from outside the department of specialization may be appointedtivhereed
arises.

Article (30)
The maximum number of theses/dissertations that may be supervised at any time is fouufor the
professor, thredor the associatgrofessor, andwo for the assistaniprofessor. The Council may
increase the number when necessary.

Article (31)

TheUniversitymayreplacethetheses/dissertatissupervisor whemecessary.
Thesis/DissertationDefense

Article (32)
The dissertation defense commitsrall be appointednd a date for the defense shall be set by the
decision of the College Dean, based on a proposal from the supervisor and the recommendation of
the Graduate Studies Committee in the concerned deparfiilmenéxternal academic examiner shall
be from either a public or private university within the United Arab Emirates or a public university
outside the country.

Article (33)
The examination committee shall submit its recommendation to the College themargh the
department chairperson within one week from the date of the defense.



Final Provisions
Article (34)
The Chancellor shall issue the necessary decisions, procedures and instructions for the

implementation of this decision, including organizing the conferral of academic degrees after the

DSSURYDO RI WKH '"HDQVY &RXQFLO hQteeHI&ERUGLQJ WR SROLFL
Article (35)

7KH '"HDQVY &RXQFLO VKDOO GHFLGH RQ FDVHV DQG PDWWHUV

arising from its implementation.

Article (36)
This decision shall become effective as of the date of issue, and all parties corstetedt in its
accordanceAny provision that contradicts with this bylaw shall be repealed to the extent required,
and this decision shall be published in the Official Gazette.

Issued by us on:
Monday, Rajab 17, 1445 A.H.
Corresponding to: January 29, 2024 A.D.

Sultan bin Mohammad Al Qasimi,
Ruler of the Emirate of Sharjah
President of the University ofKhorfak ka



University President Decision lo. (7) of 2024
On theissuance of the
Bylaw for StudentDiscipline at the University of Khorfakkan |

We, Sultan bin Mbhammad Al QasimiRuler of the Emirate of SharjaRresident othe University
of Khorfakkan

After the perusal of:

- DecreeLaw No. (1) of 2022Concerningthe Organization of the University of Khorfakkan
and its executive bylaws

- Amiri Decree No.(40) of 2022 Concerningthe Establishment ofthe University of
Khorfakkan

- And based othe approval of the Board of Trusteaadupon publidnterest

We herebyissuethefollowing decision:
Article (1)
This decision shall beamed'Bylaw for Student Disciplinat the University of Khorfakkan

Article (2)
The provisions of thi®ecisionshallapply to all studentenrolledat the University of Khorfakkan
and who regularly studiere.

Definitions
Article (3)

When applying the provisions of thi3ecision the following words and phrases shall have the
meaningsascribed theretainless the context of the text requires otherwise:

TheCountry. United Arab Emirates
TheUniversity: The University of Khorfakkan
TheChancellor: The Chancellor of the University
TheDeans Council TheDeansCouncilof the University

Director of Student Affairs Department  Director (male or female) of Student Affai
Department athe case may be

The Sudent A male or female student, as appropriate.

Cheating Deliberately relying on illegal or prohibited mea
by the Student to answer written or ore
examinations held at tiegniversity.

Attempt To Cheat Catching the student in possession of one or r
means or methods thate illegalor prohibited
from being used imritten or oralexams.

GettingCaught Cheating Identifyingthe Studentvhile committing anyillegal
or prohibitedact or using any illegal or prohibite
means to answer tlexaminations
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Violations
Article (4)

Thefollowing actsare considered violationghich, if committedby students
will subjectthem to the penalties indicated in tdecision:

1. Violatingthelaws,bylawsor regulationf theCountryor theregulationsn
effect

at theUniversity.

2. Not attending lectures nor participating in other activities
required by the University and/or inciting anguch behavior.

3. Disrupting order in the classroomsJaboratories libraries or other
Universityfacilities.

4. Committing any act that violates the codesof honor, dignity, morality or
goodconduct and behavior or an act that might negatively affect the reputation
of the University or itemployeeson or off campus or during amgtivity or
event in which the University is participating).

5. Forming or participating in any group or organization on campus
without prior permission from the concerned authorities in the
University or the Country or participating in any collective activity
that might violate the regulations of tbaiversity.

6. UsingUniversity buildings,facilities or propertyfor purposeotherthanthatfor
which they are intended without priopermission from the
concerned partgr misusing any permission/licensgmranted.

7. Distributing publications or bulletins, issuing newspapers, posting
Announcement®r collecting signatures and donations without prior permission from
the concerned Universitauthorities or misusinthe permissions granted to carry out
any of the aforementioned activities.

8. Directing anyinsult or abuse towards a faculty member, employee,

student or visitor at the Universityncluding any behavior that
constitutes aiolation of the University's approved policies to prevent
bullying or sexual harassment.

9. Damagingyvandalizingor disablinganyfixed or movableUniversity property.

10. FalsifyingUniversitydocumentsnd/orusingfalsified documentgor
any purposewhatsoever.

11. Committing anyact of falsification or misrepresentation iapplyingfor admissions
to the University or falsifying any documents submitted during the
admissiongprocess.

12. Committingor attemptingo commitcheatingduringexams.
13. Committing plagiarism by appropriating the works of others without

citing or referencing them imaster's theses or PhD dissertations,
graduation projects, research papers, assignments, reports, etc.,
including any information from learninggsourcesandthe Internet,
whichisin violation to University regulations.
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14.A person orstudentimpersonating another student to enter the
examination hall and take the exam on their behalf.

15. Violating the codes of modesty practiced in the Emirate of Sharjah when
at theUniversity.

16. Smoking in anyform or by any meansjn the University buildingsor

anywhereon campus.
Article (5)

The Studenshallnot disrupt the examination system, or violate the instructions and guidelines given
by the person in charge of the examination hallptntionallydisrupt the peace or insist on doing

so. Ifthe Studentonductsany of thesects he shall be ordered to haaderthe answer sheet and

leave the=xaminatiorhall. In this case lteexaminerr supervisor of the examination hsitiallwrite

a detailed report on the incident immediately after the end of the examination, and have it approved
by the head of the examination hall, then submit it to the dean of the college to take the necessary

action.

Penalties
Article (6)

Thepenalties that student maye subject tawill be determinedas follows:

1. A letterof caution.

2. Dismissingthestudenfrom the classroonmwheres/heis takingtheexam.

3. Prohibiting thestudent from attendingomeof thelecturedor the
coursethats/he disrupted, provided tliésmissal from lecturedoes
notexceed20%of the total number of lectures for tlo®urse.

4. Prohibiting thestudenfor aspecific period from theervices
provided by oneor moreof the University facilities where the
violation occurred.

5. Prohibiting the student fa specific period from participating in one
or moreof thestudent activities in which theiolation occurred.

6. Academiavarningin its threedegreestfirst,secongandfinal.

7. Imposingafine in anamountequalto thevalueof the damagedtem/items.

8. Cancellingtheregistration othe studenfor oneor morecoursesn
the semester in which a violation occurred.

9. Cancellinghe examof thestudenfor oneor morecoursesndgiving
the student a grade of ' the course/s forwhich theexam was
cancelled.

10.Suspendinghestudentrom the University for oneor moresemestes!

11.Final dismissalfrom the University, while grantingthe studentthe
rightto transfer to another university.

12 Final dismissal from the University and prohibiting the student to

benefit from his/her transcripts.
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13.Rescinding thealecision togrant the student a degree ifbecomes
apparent that themeasanactof forgeryor fraudin the processeading
upto theconferralof thedegree.
Article (7)

If aStudenis caught attempting to cheat, the following penaktes|becollectivelyapplied to him:

1. Considering himo have failedhe coursein which he attempted to cheat on its exzation
2. Canceling his registratian the coursedor whichhe registeredn the semesteturing which
he was caught

Article (8)

1. In the eventthat a studentis caught cheatingluring an exams/heshall be
subject to the following penalties combined:

a. Receivinga gradeof (F) for the coursein which s/heattempted ta@heaton the
exam.

b. Cancellation of his/her registration for the courses in which s/he enrolled
for thesemesteduringwhich theattempted cheatingccurred.
c. Suspensioffirom the University for theacademisemestefollowing
the semester duringvhich the cheatingvas detectedthe summer
sessiorshallbenotcounted as an academic semester for this purpose.
Additionally, s/he shall be given no cretbit anycourse(s) takeat
another universitgluringthesuspension period.
2. The studentshallnot be pardonedif the actof cheatingis detected a# later
time, and the case shall be referred to the concercemmittee for
investigation and to recommend what it vieagappropriate.

3. The student shall be dismissed from the University if s/he commits any act of
plagiarism as outlined in item (13) of Article (4) in thiscision relating to
his/her Phdissertation or mastertBesis.In othercasess/heshall receivea
gradeof 'F'for thecoursean whichtheplagiarismoccurredandberequiredto
repeathesamecourse without the option of takira alternative course.

4. If plagiarismin a master'shesisor PhDdissertations detectedasoutlinedin
item(13) ofArticle (4)in thisdecisionthe decision tgrantthestudenthis/her
degreeshallberescinded.

Article (9)

1. Two or more penalties stipulated in thiscisionmay beimposedat the same time
2. The most severe penalty shall be imposed iEthdentcommits the sameéolationor another
violation agairthroughoutthe durationof study.
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Article (10)

Penaltiesimposition decisionshall bekept in the V W X GfitteiNHe\deanship, theadmissions
department, and theegistrationdepartment. The competent authorghall be notified of the
imposition of the penaltyA photaopy of the decisioshall besent to thestudenguardian and to the
study grant authority (if any).

Article (11)

No penaltystatedin Article (6) of this decision shall be imposed except aftecompletingthe
investigation with thestudent hearing and writing dowris statements as well as those of the
witnessesprovided thaschedulediates are set for tludentand he is informethereofin writing.

If the Studentefuses or fails to atterwh the dates set for him with an excuse that is not acceptable
to the investigation committee, his right to have his statements heard shall be fodedeus
violation shall be considered in absentia.

Article (12)

1. Theregistrationdepartmenshall stateall penalties issued against tstedentin his record
keptby it. Such penaltieshall berecorded in his transcripthis shall beclearly stated when
providing him with any document.

2. Thechancellomay, upon theV W X GréqQet, fiecide to remove the penéiyn hisrecord
if he proves his good conduct.

Investigation and Accountability
Article (13)
The person who conducted the investigation with the offersindentshallnot be a member of
Studentdisciplinary committee.

Article (14)

1. In the first month of each academic year, for a renewabléeomethe College Council shall
form a committee to investigate violations committed ®tyidentswithin the college
buildings. This committee shall consist of three members ofFtReO OdxPer faculty The
Dean of thecollegeshall refer violations committedithin the buildings ofthe collegeor
within the halls or laboratoriesvherethe collegecourses are taughto this committee to
imposethe appropriatpenaltiesandsubmitthemto him.

2. In the first month of each academic year, for a renewabléeomgthe Director ofthe Student
Affairs Departmentshall form after consulting with the relevant Dean of the colleme,
committee to investigate violations committedStydenton the University campusutside
the college buildings. This committee shall consist of three members of@8lgL YHUV LW\
expert faculty 7KH '"HDQ VKDOO DSSRLQW WKH FRPPLWWHHYV U
for investigationjmposethe appropriatpenalties and submithemto him.
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3. In the first month of each academic year, for a renewablaesne the HigherCode of
Conduct Committee at the University shall be formed by a decision dfhheacellorto
consider violations committed b$tudentson campus, includinghe dormitory This
committee shall consist of:

a. The Dean

b. Fourexpert faculty one of whom is from th€ollege of Law
c. The Head of thdlale/Female StudentSouncil

d. The Director of the Internd&dormitory

Article (15)
If the term specified for any of the investigation committees expires, it shall continue to exercise its
powersuntil new committees are formed to replace it.

Article (16)
Theauthority toimposedisciplinary penaltieagainsistudentshall bedetermined as follows:

1. Theacademic staff membeor the person teaching the coursgall havehe right toimpose
the penalties stipulated paragraphs (1), (2) and (3) of Article) (of thisDecision provided
that theperiod of depriving thetudentfrom lectures or removing him from them does not
exceed (20%) of the total teaching hours of the course.

2. The Dearshall havehe right to impose the penalties stipulated in paragraphg) df Article
(6) of thisDecision

3. The HigherStudent disciplinary committeshall havethe right to impose any of the penalties
stipulated in Articleg6), (7) and(8) of thisDecision in accordance with its conviction of the
appropriate penalty for the violation presented to it.

Final Provisions
Article (17)
Thestudentshall not be punished for the same violation by more than one disciplinary authority.

Article (18)

All decisions shall be final, except for the penalties stipulated in paradgraph&) to (13) of Article
(6) and thepenalties stipulated iArticle (7) andArticle (8) of this Decision Thestudentshall have
the right to appeal the decisibeforethe ' HD Q V § &WRtKIQ(ET) @ays from the daten which
he was nofied of the decision in writingThe '"HD QV { &mRay Qakifly, @mendor cancel the
penalty. The decisiorissuedby the Deang] & R XsQahhoDbe appealed before any othathority.

Article (19)

The authority of the HigherStudent disciplinary committeat the University stipulated in this
Decisionshall be transferred to ti@hancellornf demonstrations are held orafderis disruptedat
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the University resulting in a disruption of studies or a situattbreatening this, which requires a
quick decision. Th€hancellorshall notify the' HD Q V I &dR MIQIEdison irsuch cases

Article (20)

The DeansTCouncilshall decide on any matter maiovided inthis Decision or any problem arising
from implementing it

Article (21)

This decision shall come into force from the date ofstssianceThe concerned authorities shall
implementthis Decisionwithin their competence and capaci§ny provision thatcontradicts with
this bylawshall be repealetb the extent that removes this conflithis Decisionshall be published
in the Official Gazette.

Issued by us on:

Monday, Rajab 17, 144%A H.
corresponding to: January 29, 2024A.D.!
Sultan bin Mohammad Al Qasimi,

Ruler of the Emirate of Sharjah

President of the University of Khorfakkan

#9618 ()1$%1+,)-%6()+./10,1213,) &$AG-BIBV6# T 8-1+#.1.9.-+1101)-1$-41-%$%-+.-4'11,141-0($4+!&.+*, -1+#.]
+%119.,%$1-%:1+#.13,)&$419. IBEN(,.9)$(

Al
!



SQLYHBVHWLGRQW.RQRI ,Q
,VVXDQFH RI WKH

GWXSHURDODWNWKBKYLYHBVKRUIDNNDQ
‘H 6XOWDQ ELQ ORKDPPDG $0O 4DVLPL 5XOHU RI WKH (PLUDWH

.KRUIDNNDQ
$IWHU WKH SHUXVDO RI

'"HFUHH /DZ 1R R FRQFHUQLQJ WKH RUJDQL]DWLRQ
LWV H[HFXWLYH E\ODZYV
$PLUL '"HFUHH 1R RI FRQFHUQLQJ WKH HVWDEOLVKP

$QG EDVHG RQ WKH DSSURYDO RS& R BREMMHEBEG \RW 7U XVWHH)
‘H KHUKRBEWXKRO O RZHBLUVLRQ

$UWLFOH
7KIOHFLVKR QYD EHG6WMKHG\ $BHURDIY S\OLY HU VKRW IBNNDQ”

'HILQLWLRQV

$UWLFOH
,QDSSOWKIURY LR IVRKEWM F L W.RR)O O RW HQIPQ/E[ S UH VVK RQ U
KDYH WKH PHDQLQJV VHW DJDLQVW WKHP XQOHVV RWKHUZLYV

TKBRXQWU\ 8QLWHLGRPLUDWHYV
7TKBQLYHUVLW\ SBQLYHRNKRUIDNNDQ
TKBEKDQFHOORU &KDQFHWGBRUW YRHUV LW\
TKBROOHJH &RQFHEREBGHJIH

7KPb URASG FLDOL]DWLIRKMS HF L D ML\ © RVAZIRDOWHHDEF D G KEFHLSD UWP HQ W
| URPK L K/ X G W B @ VWWWWORE\U R D G

7KEDUURIHFLDOL]D WHIRBUD Q¥R HF L D O IL PIDVOLLRIDG MK HE U R D G
VSHFLD QLU | DDRFIDFREGSMISD UW P H Q W

7TKEXWKREQLNG UVLWK KRXWLY HDXMWKR LRWH/EXGE U RID)B
VSHFLDOL]DWLRQ DSSURYHG E\ WKH $FI
&ROOHJH 6WXG\ $EURDG &RPPLWWHHV D]
UHTXLUHPHQWY DQG FULWHIQLHU HIE WSIMBOS
$EURDG &RPPLWWHH

7KH 6WEGRORI W U D FWH R Q WEUHFAM K9 8 Q LR IHKURUL Y 1D IQIB® H
BWXG\ DEURDG VWXGHQW ELQGLQJ WKH
DQG RU 3K' GHJUHH RU WKH HTXLYDOHQW
WKH XQLYHUVLW\ DXWKRUL]JHG E\ WKH 8QlI
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7KH 6WERGRODE G L G DBWHD Q G LZGKIRMHH W RAR Q G L MR NR\QEE\U RO
'KRP WKH &KDQFHOORU KDV LVVXHG D GH
DV D FDQGLGDWH

7KBW X$E\U RODAGX G HQ VB VW X G K R WHW/IFIR Q G LIR WRVQDZE\U B QIGD V
EHHQ DSSURYHG E\ WKH *HQHUDO 6WXG\
ZKLFK D GHFLVLRQ KDV EHHQ LVVXHG E\
WKH VWXGHQW WR VWXG\ DEURDG

7KMHD P LION KM X$E\U R D G6 S R YOUHG XBKW RAFKLOGUHQ

BWXGHQW

7KHOORFDWLRQV 7KHRQHWREBW KW WHV X0 U R/DVX &G WLY HV
JURWKBHQ LY HGXILMKQY B HURRGN XOXEEURD G
DIWHU MRLQLQJ WKH KRVW XQLYHUVLW\

*HQHUWMX GEURB®PPLWWHH
$UWLFOH
7KH 8QLYHUVLW\ VKDOO IRUP D FRPPLWWHH FDOOHG WKH 3*H
WKH FKDLUPDQVKLS RI WKH 9LFH &KDQFHOORU IRU $FDGHP]
LQFOXGH
& KDL U S HILR/M BQRCHY MDHG \ FRPRDW W HHV
+ H DROW K6 MV X$E\U ReIDG. W

0DQGIRWHKH QH BIWX GEURRBPPLWWHH
$UWLFOH
7KRD Q GOM/HKEH Q HMDXG\ $E UR D G V&DRORIRE M/ H H

(VWDEOLVK WKH JHQHUDO SROLF\ IRU VWX@BLYHEWRIG DF
5HYLHZ DQG DSSURYH WKH DQQXDO 8QLYHUVLW\ RI .KRUI
DQG IRORGZAWSY LPSOHPHQWDWLRQ
(VWDEOLVK WKH JHQHUDO FULWHULD DQG UHTXLUHPH
XQLYHUVLWLHV
ODNH GHFLVLRQV RQ WKH QRPLQDWLRQ RI DSSOLFDWLR
DEURDG VWXGHQWY EDVHG RQ WKH UHFRPPHQGDWLRQV |
FROOHJHV
7DNM)WR FRQVWEHHRBWY REOLMW HPRBUWLF OGN HP

Rl $UWLFOH LQ WKLV GHFLVLRQHUDURU®EHWKWR
UHFRPPHQGDWLRQV RI WKH FROOHJH DQG GHSDUWPHQW VWX
RIVW XA U FR@ W D Q BIVQ'F H CRO\W WHPFS® R\ RIMQWOEEURDG BWXGHQWV
GHPRQVWRPBLEASFIUARUB R QWEEN HV FUWBES BEGLRG



'"HFLBSRIH T X HFKDVQWRYY XOE\U R DWW H
"LV FXWHRH Q BW %R U RIHS RJWH S B UMIGH. F&IKD Q F HOBTFR B HP L F
$I1IDLUV DQG LVVXLQJ WKH &¢RPPLWWHH V UHFRPPHQGDWLRQV
/RRINQ WIRW W H U W& KR R R LHEAW KD QFHO O R U
OHHWLQJV RI *HQHUDO 6FKRODUVKLSV &RPPL
$UWLFOH

7KHHQHE\W KR U RORP P LW WIFHRQ YBWHROWHD FK VHPHRDMHU DQG
FRQYHQH GXULQJ WKH VXPPHU VHVVLRQ ,WV PHHWLQJV V¥
DWWHQGDQFH RI WKH PDMRULW\ RI LWV PHPEHUR/U WA LWR\R 8 V
RI WKRVH SUHVHQW :KHQ WKH YRWH LV HTXDPRWURQVLGH RI
&ROOHINGEURBEPPLWWHH
$UWLFOH
(DFHDU &WRBHD K DRWUFR R O GMIMIEU RSORP P L W WO LR/IWWL R H
UDSSRUWRBXKIN GHSDWWEGHQERPPDLG/WHHY DQG'HRRLEHG E\ W
ZKRPHYHU V KH GHOHJDWHYV
0D QG RWHKER O OHN MEEURRRBPPLWWHH
$UWLFOH
7 K R D Q GPOMVHEHR O GSAVIXSE\U REORFP P L W KVDHGAOR E H
3UHSDUH WKH DQQXDO VWXG\ DEURDG SODQ IRU WKH FRC
DEURDG SODQ RI WKH 8QLYHUVLW\ LQ WHUPV RI QXPEH
FRQGLWLRQV
/JRRN LQWR WKH UHSRUWV VXEPLWWHG E\ WKH GHSDUWPF
VWXG\ DEURDG DSSOLFDQWV DQG VXEPLW LWV UHFRPP
DQG RU UHMHFWLRQV WR WKH *HQHUDO 6WXG\ $SEURDG &|
DSSURSULDWH LQ WKLV UHJDUG
ODNH UHFRPPHQGDWLRQV UHODWHG WR WKH H[WHQVLRQ
GXUDWLRQ SHULRG
$XWKRUL]JH XQLYHUVLWLHV IRU VWXG\ DEURDG UHOHYDQ
FRQVLVWHQW ZLWK WKH UHFRPPHQGDWLRQV RI WKH GHS
DFFRUGLQJ WR WKH DSSURYHG UH TK\L WHPHMVQW DI AW X T
$EURDG &RPPLWWHH

/IRRNQ WMRV X HVHWIRWW@WKH & RO JH

$XWKRUL]H WKH &KDLUPDQ RI WKH &ROOHJH 6WXG\ $EURDG &F
WKH HIWHQVLRQ RU GLVFRQWLQXDWLRQ RI VWXG\ DEURDG DC
RWKHU WKDQ WKDW RI WKH FRQWUDFWHG XQLYHUVLW\



'"HSDUW BMQMBEURBRPPLWWHH
$SUWLFOH
(DFK \HDU WKH 'HSDUWPHQWH&RX@FFLHQ WK O\U RG\RYPURBKE &R
FRQVLVWLQJ Rl WKUHH WR ILYH PHPEHUV IURP LWV GHS
FKDLUSHUVRQ
ODQGIRMWHKHSDUWBWQWEURRBPPLWWHH
$SUWLFOH
7KRD Q GROMVKHS D UWsAMH@EVURDG &RPPLWWRHH VKDOO EH
3UHSDUH WKH DQQXDO VWXG\ DEURDG SODQ IRU WKH GH
FROOHJH VWXG\ DEURDG SODQ LQ WHWRWXRUB & PARHWWH WL
/JRRN MOQWHRD S S B VRDINE\RRING DSSOLSBEQWRQEFG Q@MW Y LHZ\
DSSOLFDQWY DQG VXEPLW LWV UHFRPFHREEDWWRIGY WR W
ORQLWRU WKH DFDGHPLF SURJUHVV DQG PDNH UHFRPPHQ
FRPPLWWHH UHJDUGLQJ DSSOLFDWLRQV WR H[WHQG VWXGC
DEURDG \GMRPROYWYDWLQJ SRRU DFDGHPLF SHUIRUPDQFH
DEUBBGLRG
3URSRVH XQLYHUVLWLHV IRU VWXG\ DEURDG UHOHYDQW V
DQG DFFRUGLQJ WR WKH DSSURMWM®@ DEHOTDMKIHHE HEQ WWK 1D @ B
6WXG\ $SEURDG &RPPLWWHH
$XWKRUL]H WKH FKDLUSHUVRQ Rl WKH GHSDUWPHQW RU |
UHFRPPHQGDWLRQV WR WKH &ROOHJH WWH G\ WEHIDR/D B & RFE
GLVFRQWLQXDWLRQ RI WKH VWXG\ DEURDG FRQWUDFW I
VXPPHU SHULRG
1RPLQDMWQESSRLQWPHQW IRBRQGLWLRQV
BWXG\ $EURDG &DQGLGDWHYV
SUWLFOH
$ FD Q G IQRIPW & D W\HVE)XI®\WU R D 8 TDAWRH G
% IF L W L ]\W BRI W H G PLWIDEN H V
'HPRQVWUDWH JRRG FKDUDFWHU DQG EHKDYLRU V KH V
FRQYLFWLRQ RI FULPHV RU BEHIOHOFIKHR | UMHDXDOWWH & UNIRQ IV 1S XE I
1RW[FHH® MKREZ K HAQR/NV OEURDG D S S/XIEPRWMRHEG L V
% IS K\VLEDW O\
+RMYSHFLDOL]DWLRQKERWHRIVHWMNG DW
+ROG D EDFKHORUYTV GHJURHQRWP XW R DI DY DIRRGBW\ZLWK D

+ROG D PDVWHUYV GHJUHHP IRQLEWF WOWILWYDH @W DIHW K VID
LI SXUVXLQJ D GRFWRUDWH GHJUHH



+DYIHFKLHYHGR D WHRWRIQY KA ()/H[DP IRMTXLYDOHQW
+D YRR P S O HEHH [G RINRW KL ID W L RHUDYCL F H

6LIMKH VWX ER D PRUEIEGUGH VL JQ DWEHEG YEN UV L W\
$UWLFOH

7KH 6WXG\ $EURDG 6HFWLRQ DW WKH 8QLYHUVLW\ VKDOO DQ

VWXG\ DEURDG DSSOLFDWLRQV IROORZ XS RQ PDWWHUV UH(

IRU WKHLU DSSRLQWPHQWY VXSHUYLVH WKH LPSOHPHQWL

UHJXODWLRQV DQG SUHSDUH WKH DJHQGD IRU WKH *HQHUDC

$UWLFOH

,Q VDWLVI\LQJ WKH FRQGLWLRQV IRU DSSRLQWPHQW VWDW!

REVHUYHG
7KH FDQGLGDWH IRU D VWXG\ DEURDG VKDOO EH DSSR
GHSDUWPHQW IRU D SHULRG Rl RQH RWDW DUHQ HEBEQWHI
PRQWKO\ DOORZDQFH
7KH FDQGLGDWH IRU VWXG\ DEURDG VKDOO EH ERXQG
PRUWJDJH D JRYHUQPHQW JXDUDQWRU DFPD®N GE®HGEXH
RQFH WKH VWXG\ DEURDG FDQGLGDWH KDV PHW DOO RI V
$ FDQG LR DWIHOER\URWGE T X WERHG W ®\WHV XOE\U RDBINWHU DW
OHDVW WZR UHJXODU VHPHVWHUV KDYH SDVVHG IURP WK
DSSURYHG E\ WKH *HQHUDO 6WXG\ $EURDG &RPPLWWHH
KLV KHU QRPLQDWLRQ VKDOO EH FDQFHOOHG XQOHVV Wk
FRPPLWWHHY DSSURYH WKH H[WHQVLRQ Rl WKH HQUROO
WKDQ D PD[LPXP RI RQH DGGLWLRQDO \HDU
1 JUDQWLQJ DGPLVVLRQV WR WKH VWXG\ DEURDG LQVW
LQWHUYLHZ RU WDNLQJ DQ H[DP DFFRUGLQJ WR WKH UH
FDQGLGDWH PD\ EH VHQW RQH WLPH RQO\ RQ DQ :DFDGHF
VLWH IRU WKLV SXUSRVH DQG PD\ WKHQ EH DSSRLQWHG C
DQG RU H[DP GHVLJQDWHG IRU WKLV SXUSRVH
.| BD Q G IGGRIONRRE WIDGE PL V WIRRQHW K RULIMIBU VL WD EWKH K H
VHQW WR VWXG\ DEURDG IRU RQH \HDU LI V KH REWDLQV
D TXDOLI\LQJ SURJUDP DW DQ DFDGHPLF LQVWLWXWLRQ |
VWXG\ DEURDG FRPPLWWHH ,I WKH FDQGLGDWH REWDLI
XQLYHUVLW\ GXULQJ WKLV SHULRG WKH SRINWRG\VKDOO
DEURDVKHUZLVW X @/B@WLIY VK DEROD QF HIOQOH B LY KHU VWXG)
DEURDG FRQWUDFW VKDOO EH ZLWKGUDZQ E\ GHFLVLRQ
SUHVHQW WKH FDVH WR WKH GHSDUWPHQW DQG FROOHJF
6WXG\ $SEURDG &RPPLWWHH



$UWLFOH

,Q QRPLOBYWQ DRV G\ DENROGRZLQJ S/AKPEBEG K WM G
7KH FRQFHUQH G WKSHE U REFEPEW W W H 8 WHIDYRGFOD BDQ W V
ZKPPHHW WKH FRQGLWLRQV IRU VWXG\ DEURDG DFFRUG
GHVLJQDWHG LQWHUYLHZ IRUP DQG SUHSDUH D UHSRUW
VKDOO MWQEDRBWFDQGLG DWSWKIEROK E P LWR/KEHR O O H J H
GHDQ ZKR VKDOO SUHVHQW LW WR WKH &ROOHJH 6WXG\
7KH &ROOHJH 6WXG\ $SEURDG &RPPLWWHH VKDOO VXEPLW
QRPLQDWLRQV DQG RU UHMHFWLRAWPMWRMMKH *HQHUDO ¢
7KH GHSDUWPHQW DQG FROOHJH VWXG\ DEURDG FRPPL
WKURXJK YLGHR FRQIHUHQFLQJ LI DQ DSSOLFDQW LV XQ
IRU MXVWLILDEOH UHDVRQV

$UWLFOH

7TKH VWXGHQW VKDOO EH VHQW RQ D VFKRODUVKLS WR RQH F
(GXFDWLRQ LQ WKH &RXQWU\
$UWLFOH

7 K HR O O RZR. @G LWH.GROPRLKQH] V W X G\X D D WRRER EWKHIOY ® G
6XEMMRWIURYLRURMHPRISUWLFOWKGHVLJIGXWBRBILRQ
VWXG\ DEURDG VKDOO EH
D 7ZRHDUREW D DQRIVE H U RID \

E 7KUWHD UREIW D WQGHRBW G H DERIGID \

F )LY\H DUREW D DOR QWHHIWVHH DQG GRWWRHMKHIGHJIUHH
7KH VWXG\ DEURDG SHULRG VKDOO EH FDOFXODWHG D\
LQGLFDWHG LQ WKH VWXGHQWYV QRWLFH RI DFFHSWDQF
| WKH GHVLJQDWHG GXUDWLRQ IRU VWXG\ DEURDG LQGLI
DEURDG GXUDWLRQ IRU HDFK GHJUHH PD\ EH HIWHQGHG E
RIWKH VDPH GHVLJQDWHG DZDUGV DQG IXQGV 6XFK H[W
RI WKH UHOHYDQW FROOHJH VWXG\ DEURDG FRPPLWWH
FRQFHUQHG GHSDUWPHQW VWXG\ DEURDG FRPPLWWHH I

VWXGHQW
, 1DV W X G IR @WRNE WD IGEH J URIBHK L WK KK-DE/H /@1 YW YOE\U R D G
ZLWKLQ WKH WHUP VSHFLILHG LQ &ODXVH RI WKLV $U\

EH DXWRPDWLFDOO\ ZLWKGUDZQ E\ GHFLVLRQ RI WKH &K
WKH FDVH WR WKH FRQFHUQHG GHSDUWPHQW DQG FROC(
*HQHUDO 6WXERP BEWRMG



$ VWXGHQW REWDLQLQJ D GRFWRUDO GHJUHH ZLWKLQ RC
DEURDG FRQWUDFW KDV EHHQ FDQFHOOHG GXH WR WK
SHULRG PD\ DSSO\ IRU D IDFXOW\ PHPEHU DSSRLQWPHQ
PROQWKYVY IURP WKH FRQIHUUDO GDWH RI KLV KHU GRFW
UHTXLUHVRD KRV RKYHDW UH T X HVYW FEROIPWPHHER B BVR(AHRBIKIEKS D UW P H Q
DQG FROOHJH VWXG\ DEURDG FRPPLWKNDHHW ®IRY I LEHKFWY
FRQGLWLRQ WKDW WKHUH KDV EHHQ DRDRURWDHDHTBHBREBPVKH FRQG
W KGHD RAM K/MV YOE\U RD G F H Q\GRDGML\R B RI DSSRLQWPHQW VKDOO EH FF
OHDYH ZLWKRXW SD\ RU IXQGLQJ DQG WKH VWXGHQWYV REOL
VKDOO EH GURSSHG
$SUWLFOH

$ VWXG\ DEURDG VWXGHQW LV UHTXLUHG WR FRPSOHWH K|

GHVLIQDWHG DWWHQG OHFWXUHV UHJXODUO\ FRPSOHWH D

FRQGXFW PDLQWDLQ WKH UHSXWDWLRQ RI KLV KHU FRXQW

VI\IVWHPVY DQG WUDGLWLRQV RI WKH FRXQWU\ WR ZKLFK V KH
$UWLFOH

$ VWXG\ DEURDG VWXGHQW VKDOO QRW XQGHUWDNH HPSOR
XQOHVV WKH ZRUN LV FRQQHFWHG WR KLV KHU VWXG\ DEURD
DFDGHPLF SURJUHVY 7KH ZRUN VKDOO EH SUHDSSURYHG E\
EDVHG XSRQ WKH UHFRPPHQGDWLRQ RI WKH GHSDUWPHQW V
WKH DFDGHPLF VXSHUYLVRU

$SUWLFOH

$ VWXGHQWYV VSHFLDOL]DWLRQ PD\ QRW EH FKDQJHG ZLWKI
DQRG FROOHJH VWXG\ DEURDG FRPPLWWHHY SURYLGHG WKH
VSHFLDOL]DWLRQ RI WKH UHOHYDQW GHSDUWPHQW

$UWLFOH

7KH VWXG\ DEURDG VLWH PD\ QRW EH FKDQJHG ZLWKRXW
GHSDUWPHQW DQG FROOHJH VWXG\ DEURDG FRPPLWWHHV D
$EURDG &RPPLWWHH 7KH VWXG\ DEURDG VWXGHQW LV UHTXI
DEURDG OHWH VKD (BVLRBRORVW KH EHJL QQAIIHRIV YW X W/IRH ¥ KD V
V KH GHVLUHVY WR WUDQVIHU DQG VKDO®RPWRPHIFPKVZLWK WKH



2EOLIJDWRREPBEWDGHBHBRUWYV

$UWLFOH
6WXG\ DEURDG VWXGHQWY VKDOO XQGHUWDNH LQ ZULWLQJ
WKH 6WXG\ $EURDG 6HFWLRQ RQ D UHJXODU EDVLV ,I WKH

PRUH WKDQ VL[ ZHHNV IURP WKH HQG RI D VHPHVWHU WKH ¢
WKH VWXG\ DEURDG IXQGVY WHPSRUDULO\ XQWLO UHFHLSW K
WKH IXQGV VKDOO EH UHVXPHG 6WXG\ DEURDG VWXGHQW\
$EURDG 6HFWLR®WKG \FREVRDBW QUKH UVLW\ WR UHTXHVW DEDGH
VWXGHQWYTV DFDGHPLF SURJUHVYV

$ VWXGHQWYV VWXG\ DEURDG IXQGVY VKDOO EH GLVFRQWLQX
WKH DXWKRUL]DWLRQ VWDWHG LQ LWHP Rl WKLV DUWLFO
6WXG\ DEURDG IXQGV VKDOO EH GLVFRQWLQXHG LI RQH \HD!
UHSRUWV DQG WKH FDVH ZLOO EH VXEPLWWHG WR WKH *HQ
ZKHWKHU WR FRQWLQXH WKH VWXG\ DEURDG FRQWUDFW

$GKH UM\ KEW X GRD G
$UWLFOH
$ VWXG\ DEURDG VWXGHQW LV UHTXLUHG WR WDNH WKF
XQLYHUVLW\ DW ZKLFK V KH LV UHJLVWH WHG X |LQ HG MDRE K
H[SODLQ ZK\ VXFK LV WKH FDVH
1 VWKW X GHI[G W DV IVWALHRHDP H & Q\G YUBHOILLGD WIIRQY GVHK\BAR H
IXOO0 VWXG\ ORDG VWDWHG LQ LWHP DERXSIR&LV KHU
WKH UHFRPPHQGDWLRQ RI WKH GHSDUWPHQW VWXG\ DEU
 UHJLVWHULQJ IRU OHVV WKDQ WKH UHTXLUHG VWXG\ O
WKH *HQHUDO 6WXG\ $SEURDG &RPPLWWHH IRU D GHFLVLR
$Q\ SHULRG VSHQW E\ WKH VWXG\ DEURDG VWXGHQW DW
HQUROOHG LQ KLV KHU VWXG\ SURJUDP VKDOO UHVXOW L
ZLWKIRXWFRPSHQVDWLRQ ,1 WKHNGGY FRRMLLAXHW LIRRQY 1RIR!
RQH VHPHVWHU ZLWKRXW DFFHSWDEOH MXVWLILFDWLRQ"
PD\ GLVFRQWLQXH WKH VWXG\ DEURDG FRQWUDFW XSRQ
GHSDUWPHQW DQG FRPOPAHIMWWMHMXG\ DEURDG
$GKHURMWKIFDGHBYHUDJH
$UWLFOH
7KH VWXG\ DEURDG VWXGHQW LV UHTXLUHG WR DFKLHYF
DQG VHPHVWHU JUDGH SRLQW DYHUDJH *3$ PHHWLQJ \
XQLYHUVLW\ ,Q DOO FDVHV WKH DYHUDJH PXVW QRW ID



7KH ILUVW WLPH WKDW D VWXGHQWTTV *3%$ IDOOV EHORZ W
6HFWLRQ VKDOO LVVXH D ZDUQLQJ WR WKH VWXGHQW
FRQFHUQHG GHSDUWPHQW LQ ZKLFK WKHKYWXGHQW VK
DFDGHPLF VWDWXV DQG SURYLGH D VWBWHPHQW RQ ZKD
, I WKH VWXGHQW(YV *3%$ IDOOV EHORZ WKH UHTXLUHG D
DFFHSWDEOH UHDVRQV RI WKH VWXGHQWTV IXQGV PL
UDLVHG XSRQ WKH UHFRPPHQGDWLRQ RI WKH FRQFHL
FRPPLWWHH
,I WKH ORZ *3%$ SHUVLVWYV IRU D WKLUG WLPH WKH PDV
*HQHUDO 6WXG\ $EURDG &RPPLWWHH WR FRQVLGHU ZKH!
FRQWUDFW
$UWLFOH
SHIDU®WRKGN X G\ VOKIRDCE0 RZHLIDXIO Y W& Q ¥\
2Q0FH UHJLVWHUHG DW WKH KRVW XQLYHUVLW\ WKH V\
FRPSOHWLQJ WKH GHVLIQDWHG SURJUDP ZLWKLQ WKH V¢
7KH 8QLYHUVLW\ RI .KRUIDNNDQ EHDUV QR REOLJDWLRQ
ZKLFK WKH VWXG\ DEURDG VWXGHQW UHJLVWHUV RXWYVL(
7KH VWXG\ DEURDG VWXGHQWILVMGDMWMIWLUREP WRYVSKHWY HP
VXSHUYLVRU WR WKH HIITHFW WKDW KLV KHU PDVWHUYV W
WKH ILHOG RI WKH QDUURZ VSHFLDOL]DWLRQ RI KLV KHU
'XULQJ KLV KHU VWXG\ LQ WKH PDVWHUYYVY DQG GRFWRUD
LV UHTXLUHG WR SUHVHQW DQ DFDGHPLF UHSRUW WRJF
WKHVLV GLVVHUWDWLRQ VXSHUYLVRU
, I WKH KRVW XQLYHUVLW\ XQGHUWDNHYV WKH SD\PHQW RI
WKH VWXG\ DEURDG VWXGHQW PD\ QRW FODLP IXQGV IRU
$UWLFOH
$ VWXG\ DEURDG VWXGHQW LV UHTXLUHG WR FRPRHQFH ZRU
WKUHH PRQWKY IURP WKH GDWH RI FRPSOHWLQJ DOO RI WKH
GHJUHH IURP WKH KRVW XQLYHUVLW\ WLRNSDOHUZQYHR IVWKHH 2A\L\WD
DEURDG H[SHQVHYV
SUWLFOH
$IWHU REMWGREG WMERHDWHH GBIEGVDRQ LV LVVXHG IRRW KLV KHU L
IDFXOW\ PHPEHU DW WKH 8QLYHUVLW\ WKH VWXG\ DEURDG
8QLYHUVLW\ IRU D SHULRG RI QR OHVV WKDQ WKH GXUDWLRC
ZLOO EH UHTXLUHG WR UHSD\ RI WKH WRWROYHWWXGWDEUR



$UWLFOH
7KH SHULRG VSHQW DEURDG E\ WKH VWXG\ DEURDG VWXGHQ!
FRXQBAWHGRIUWLY KHU PRHQUWLEKRX®QLXSRGUMKHU UHWXUQ 7K
8QLYHUVLW\ DQG WKH DSSRLQWHG VWXG\ DEURDG VWXGHQMW
L Q VX WIXERH US.[S VP HRRW V\S K UV BG FR U G D\@WRAHH U YSLFRFH G X UH V
IROORZHG E\ WKH FRQFHUQHG SDUW\

$UWLFOH
6WXG\ DEURDG VWXGHQWY DUH UHTXLUHG WR VXEPLW LQ ZUL
DOO VDODULHV DQG H[SHQVHV LQFXUUHG E\ WKH 8QLYHUVLW
WKHLU VWRR® WREDE REKISMWU UHVRGGDWR RR) WRH WRWDO H[SHQ
SDLG WR WKHP 7KLV DPRXQW VKDOO EH GXH DIWHU WKH GD
DEURDG FRQWUDFW RU WR DFFHSW WKH UHVLJQDWLRQ
'LVFRQWL QXD MRQGUDZDO
$UWLFOH
| D VWXG\ DEURDG VWXGHQW VXEPLWV KLV KHU UHVLJQDW
HITHFWLYHGDWRWEHKBM) FHOORU LV V BF V¥ HSWHVAKMIIRQLRG@ RU L
VL[W\ GD\V IURP WKH GDWH RI WKH VXEPLVVLRQ Rl WKH UHV
8QLYHUVLW\ EHDUV QR REOLJDWLRQ WR FRYHU DQ\ WXLWLRQ
LV VXEPLWWHG
$UWLFOH
,Q DGGLWLRQ WR IXO0O FRPSOLDQFH WR WKH UHJXODWLRQ
VXVSHQVLRQ RI D VWXG\ DEURDG FRQWUDFW WKH IROORZLQ
'KHQ QHFHVVDU\ [FRQWRAG) AEU/FHE G HBRIRWKVDK SR Q
UHTXHVW IURP WKH VWXG\ DEURDG VWXGHQW DQG E\ GH
WKIHHFRPPHQRADMEHSQ UVW MEWRRBPLYQGSSURYDO RI WKH
FROOHJH VWXG\ DEURDG FRPPLWWHH $IWHU FRPSOHWL
DEURDG FRQWUDFW PD\ EH VXVSHQGHG IRU D PD[LPXP L
XSRQ WKH UHFRPPHQGDWLRQ Rl WKH GHSDUWPHQW VWXC
RI WKH FROOHJH VWXG\ DEURDG FRPPLWWHH ,Q DOO FD
VXVSHQGHG GXULQJ WKH HQWLUH SHULRG RI VXVSHQVLR
| WKH VEWXRED G & RIEK\GUGRMW P H DV W K @ \DISK/H \RX WB KD VLR Q
SHULRGV WKH VWXG\ DEURDG FRQWUDFW VKDOO EH ZlI
FDQFHOOHG DXWRPDWLFDOO\ E\ GHFLVLRQ RMMRKH &KDQ
SUHVHQW WKH PDWWHU WR WKH GHSDUWPHQW DQG FRO
*HQHUDO 6WXG\ $EURDG &RPPLWWHH 7KH BN @HRRINO 6W X
LQWR WKH UHLQVWDWHPHQW DQG FRPSOHWLRQ RI WKH V
MXVWLILDEOH XSRQ WKH DSSURYDO RI WKH FRQFHUQHG
FRPPLWWHHY SURYLGHG QR PRUH WKDQ VL[ PRQWKV KDY
VWXG\ DEURDG FRQWUDFW



$SUWLFOH

,Q DGGLWBR® SVRDQBHIWEDWLRQV UH WKW LEDIVWR RBEWEG M QU K
IROORZLQJ UHJXODWLRQV VKDOO DSSO\

7KH VWXG\ DEURDG VWXGHQW LV UHTXLUHG WR VHHN DG
ZKLOH VWXG\LQJ IRU WKH PDVWHUYV GHJUHH
7KH 8QLYHUVLW\ VKDOO QRW FRYHU WKH WXLWLRQ IHF
FRPSOHWHV WKH PDVWHUYV GHJUHH EXW GRHV QRW REV
6XFK IHHV PD\ EH SDLG LI WKH PDVWHUJTWRRX3K/HV SDL
UHTXLUHPHQWY ODWHU RQ
$ VWXGHQW ZKR KDV REWDLQHG D PDVWHUYV GHJUHH VK
SHULRG WKDW PD\ EH DXWRPDWLFDOO\ H{WHQGHG IRU DC
WR REWDLQ DQ DGPLVVLRQV DFFHSWDQFH 7KLV SHULRGC
RYHUDODEVWRG\GXUDWLRQ GRMWRHBWDSURIWORP LV QR W
GXULQJ WKLV SHULRG WKH *HQHUDO 6WXG\ $EURDG &R
FRQWLQXH WKH VWXG\ DEURDG FRQWUDFW

$SUWLFOH

7KH *HQHUDO 6WXG\ $EURDG &RPPLWWHH PD\ VWKRGRRHD G H |

IURP FRPSOHWLQJ KLV KHU VWXG\ DEURDG LI V KH LV XQDEOI

UHDVRQV DQG VXEPLWYV D FHUWLILFDWH FHUWLILHG E\ WKH

VXFK D FDVH V KH VKDOO QRW EH OLDEOH WR SD\ EDFN DQ\

ILQDQFLDO OLDELOLWLHY VKDOO EH ZDLYHG LQ WKH HYHQW
$SUWLFOH

$ VWXGHQW ZKRVH VWXG\ DEURDG FRQWUDFW KDV EHHQ ZLW
WKH GXUDWLRQ RI WKH VWXG\ DEURDG SHULRG RU DFDGHPL
RI KLV KHU VWXG\ DEURDG FRQWUDFW ZLWKLQ WKH SHULRG |
DFFRUGLQJ WR WKH IROORZLQJ FRQGLWLRQV
7KH VWXGHQW VDWLVILHVY WKH FRQGLWLRQVWRHDWHG LC
8QLYHUVLW\
7KH VWXGHQW KDV DFKLHYHG D FXPXODWLYH *3$ Rl QR O
SUHYLRXV VWXG\ DEURDG IRU VWXGHQMPHYWRIKDYH FRP
'KHQ WKH VWXGHQW VXEPLWV WKH DSSOLFDWLRQ QR PR
WKH SUHYLRXV VWXG\ DEURDG FRQWUDFW ZDV ZLWKGUD.
3ULRIRDSSRLQWRHBUNMV@HBSSOLFDQWYV



JLOQDQFBDA®YLVLRQV
$UWLFOH
7KH 8QLYHUVLW\ VKDOO SD\ WKH WUDYHO H[SHQVHV RI WKH
IURP WKH 8$%$( WR KLV KHU VWXG\ DEURDG VLWH DQG WKHLU U
VWXG\ DEURDG SURJUDP DFFRUGLQJ WR WKH IROORZLQJ SUTF

7KH VWXG\ DEURDG VWXGHQW VKDOO UHFHLYH WKH WUD"
DLU WLFNHWYV WR WKH DLUSRUW QHDUHVW WKH VWXG\ D
KHQ WKH VWXGHQW WUDYHOV WR WKH VWXG\ DEURDG V

R NJ H[FHVV OXJJDJH IRU WKH VWXGHQW DQG KLV KH
8 S RW KUHH WRA U\WRNHOE\U R IV DHOY WU RBKLBWRAE X G\ DEURDG
REMHFWE8QHY MMWHRRY H UF RWRIH H [ FBIXMI DD SIS UR | NJ LI
WUDYHOOLQJ E\ DLU DQG NJ LI WUDYHOLQJ E\ ODQG F
DGGLWLRQ WR VKLSSLQJ FRVWV RI XS WR $('

SUWLFOH

$ VWXG\ DEURDG VWXGHQW VKDOO EH SDLG WKH WUDYHO H[S
WR WUDYHO IURP WKH VWXG\ DEURDG VLWH WR WKH 8QLWHC
FDVHV
'KHQ WKH VWXGHQWYJV KHDOWK FRQGLWLRQ UHTXLUHV
(PLUDWHVY D FHUWLILHG PHGLFDO FHUWLILFDWH LV UHT>
JRU WUDYHO GXULQJ D UHJXODU KROLGD\ RQFH D \HDU
$EURDG 6HFWLRQ DBBDWEHQE XUDMLIAR @KH HQG RI WKH VW
WKDQ VL[ PRQWKV
$SUWLFOH
$ VWXG\ DEURDG VWXGHQW ZKR KDV MRLQHG WKH VWXG\ DE
XSRQ LQ WKH FRQWUDFW GUDZQ XS EHWZHHQ WKH VWXGHQW
$SUWLFOH
$ VWXG\ DEURDG VWXGHQW VKDOO EH SDLG WKH WUDYHO H[S
IRU VWXG\ UHODWHG WUDYHO RQFH RQO\ IRU WKH PDVWHUST
GHJUHH EDVHG XSRQ WKH UHFRPPHQGDWLRQ RI WKH VWX
GHSDUWRBGWR R BP L WKWWAX 8 K EED MWGKKHQBMTXDWHEBKH VWXG\
DEURDG VLWH IRU D PD[LPXP RI RQH VHPHVWHU DW D WLPH
GXUDWLRQ WKH IXQGV ZLOO EH VXVSHQGHG



$UWLFOH
$ VWXG\ DEURDG VWXGHQW VKDOO EH DOORFDWHG D WRW
W K U R X\WHURIX WG \  DEEURONRROH U FRQIHUHQFH DWWHQGDQFH
ZRUNVKRSV H[SHQVHV
$ VWXG\ DEURDG VWXGHQW LV UHTXLUHG WR REWDLQ WKt
WKH DSSURYDO RI WKH 6WXG\ $EURDG 6HFWLRQ EHIRUH D
ZRUNVKRSV DFFRUGLQJ WR WKH GHVLJQDWHG UHJXODWL
$ VWXG\ DEURDG VWXGHQW LV UHTXLUHG WR SURYLGH D F
BHFWLRQ ZKLFK ZLOO UHLPEXUVH KLP KHU DQG FDOFX
FRQQHFWLRQ WR KLV KHU VWD\ 7KLV DPRXQW VKDOO EH
DWWHQGLQJ FRQIHUHQFHY DQG VSHFLDOL]JHG ZRUNVKRSYV
7 KN W XOE\U R VMK G W6 WX WIRK G UM SW BNV X$E U RCHF W LR Q
H[SODLQLQJ WKH XVHIXOQHVV RI WKH FRQIHUHQFH RU D .
RI KLV KHU UHWGR® 2DROXOW WRQGH/DOISEGIL RR'W OV K H
VWXGHQW WR DWWHQG FRQIHUHQFHV DQG RU VSHFLDOL]H
$UWLFOH
$ VWXG\ DEURDG VWXGHQW VKDOO EH SDLG WXLWLRQ DQG HJ
UHTXLUHPHQWYV
$SUWLFOH
7KH 8QLYHUVLW\ VKDOO EH UHVSRQVLEOH IRU WKH HGXFDWL
V W XOER U R/DVGX GVHRDKMHW XOCE U R/L®' H D AFRBER QLB QBYRFHG XUHV
JRYHUQLQJ WKH HGXFDWLRQ DOORZDQFH IRU WKH FKLOGUHQ
$UWLFOH
7KH VWXG\ DEURDG VWXGHQW VKDOO EH SDLG DQ DQQXDO
VXEVFULSWLRQV UHOHYDQW WR KLV KHU ILHOG WKMSHFLDO
HTXLYDOHQW 7KH VWXGHQW VKDOO DOVR EH SDLG D PD[LPX
DV D FRPSXWHU DOORZDQFH RQFH RQO\ WKURXJKRXW KLV K
GRFXPHQWY DUH UHTXLUHG
$UWLFOH
7KH 8QLYHUVLW\ VKDOO SD\ D PD[LPXP DPRXQW RI $( RU
H[SHQVHV RI D VWXGHQWSfV PDVWHUYV GHJUHH WKHVLV DQG
SULQWLQJ H[SHQVHV RI D VWXGHQWYV GRFWRUDWH GLVVI
UHTXLUHG
$SUWLFOH
$ VWXG\ DEURDG VWXGHQW ZKR REWDLQV D GRFWRUDWH Et
DEURDG SHULRG VKDOO EH SDLG WKH IXQGV IRU WKH UHPDL
DV DQFH QW LIYRAR X¥EKENOSD BGW H U HWRHI\GHKMX G HRSR Q KLV KHU
VXEPLVVLR® GRHYDKQHV VXEVWDQWLDVSEQRIHEMLRHOQWY WR WKF



$UWLFOH
7KBQLYHUVLWE MKIVGG (RERBGIORZLQJ
+HDOWK LQVXUDQFH H[SHQVHV IRU WKH VWXG\ DEURDG
ZKMFFRPSDQ\ WRAR/MWHUG\ DEURDG WWRWKEH DG WRUIGQ WYX UDQF
VA\VWHP LQ HIIHFW DW WKH 8QLYHUVLW\

7KH H[SHQVHV IRU VHQGLQJ WKH ERG\ RI D GHFHDVHG VW
IDPLO\ PHPEHUV WR WKH 8QLWHG $UDE (PLUDWHV LQ DG
Rl WKH IDPLO\ PHPEHUV

JLQBORYLVLRQV
$SUWLFOH

7KH *HQHUDO 6WXG\ $EURDG &RPPLWWHH DW WKH 8QLYHUVL)
LQ WKLV GHFLVLRQ

$UWLFOH
7KLV GHFLVLRQ VKDOO FRPH LQWR IRUFH IURP WKH GDWH R
VKDOO DFW LQ LWV DFFRUGDQFH $Q\ SURYLVLRQ WKDW FRQ\
WKH H[WHQW UHTXLUHG DQG WKLV GHFLVLRQ VKDOO EH SXE

,VVXHG E\ XV RQ
ORQGD\ 5DMDE $ +
&RUUHVSRQGLQJ WR -DQXDU\ $

6XOWDQ ELQ ORKDPPDG $0O 4DVLPL
5XOHU RI WKH (PLUDWH RI 6KDUMDK

3UHVLGHQW RI WKH 8QLYHUVLW\ RI .KRUIDNND(
6LIQHG
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University President Decision !o. (09) of 2024
In the issuance of

The Student HousingBylaw of the University of Khorfakkan *

We, Sultan bin Mhammad Al Qasimi, Ruler of the Emirate of Sharjah, President of the University of
Khorfakkan,

#$9681%(&))&*+,-1.$/

- DecreeLaw No. (1) of 2022 concerning the organization of the University of Khorfakkan, and
its executivebylaws,

- Amiri Decree No. (40) of 2022 concerning the establishment of the University of Khorfakkan,

- And based on the approval of the Board of Trustedupon publianterest

We herebyissuethefollowing decision:

Article (1)
This Decisionshall benamed'The Student HousinBylaw of the University of Khorfakkan

Definitions

Article (2)
In application of the provisions of thi3ecision the following terms and expressions shall have the
meanings assigned thereto, unless the context requires otherwise:

The University: University of Khorfakkan
The Chancellor: Chancellor of the University

Director of The Male/FemaleDirector of Student Affairsfor Boys or Girls as

Student Affairs: appropriate.

The Students: Male and femalstudents registered at the university and actively enr
in their studies.

The Housing: University housing

The Supervisor: The housing supervisor (male or female), as appropriate.
The Disciplinary ~ Any breach of laws, regulations, university values, traditions

Violation: instructions issued iapplicationthereof

The 0D K— U LF The individuals with whom the female student is allowed to le

(Close Family namely: father, mother, husbaripther, sister, paternal uncle, pater

Members): aunt, maternal uncle, and maternal aunt, provided they syibouf of
the required kinship.

The Internal The regulations set out to organizing university housing, issued b

Regulations: Chancellor otheir authorized representative from time to time.

I"H$%6&' () *+&$I6&,-*.%)* /08 1-2384-*$58F.,2&6.7)$%#8&9.& #I&/:1.,8&218$.52.%$%,/.5(&2-852.1)$5,&' +/.& #&+:
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Article (3)

The universityis committedto providing suitable housing and any other necessary services for its
VWXGHQWYVY HQVXULQJ SHDFH DQG VWDELOLW\ IRU WKHP LQ D
functions and helps achieve the following:

1. Strengthening university values among students.

2. Guiding students to focus on their time management and organizing their cultural, social, sports,
and recreational activities that align with their interests and nurture their extracurricular hobbies.

3. Enhancing the spirit of harmony among students, fostering mutual acquaintance, and developing
their sense of community and belonging, working together as a team.

Article (4)

The student housing servicethe University of Khorfakkans provided for a fee determined by the
university administration.

Atrticle (5)

University housing is considered one of the units affiliated with the university and is subject, in its
management and operation, to the university's law and its executive bylaw, in addition to this bylaw and
internal instructions

Atrticle (6)

The Director of Student Affairs is responsible for overseeing the management of the university housing
DQG LWV RSHUDWLRQV LQ DFFRUGDQH&wZLWK WKH XQLYHUVLW!

Atrticle (7)

The housingadministrationin accordance with the provisions of tBiecision may inspect the rooms

at a time deemed appropriate, provided that prior approval is procured from the Director of Student
Affairs. The inspection shall take place in firesence of the concerned student, except in cases deemed
necessary by the Director of Student Affairs.

Conditions for Acceptance into University Housing
Article (8)
To be accepted into university housing, the following conditions shall be met:

a. The student shall be accepted into one of the university's colleges or centers, with priority
given to fulktime students. Housing may be allocated to other categories with the approval of
the Director of Student Affairs.

b. The studenshallbe of agood conduct and behavibr.



c. The studentshall provide a medical report confirming that they are free of contagious
diseases.

d. The studenshallpay the required housing fees.

e. The studenshallsign a written declaration committing to abide by the university's laws and
regulations, particularly the university housing regulations.

f. The studenshallsubmit a recent photo of themselves.

g. Any other conditions set by the university through@ector of Student Affairs.

Article (9)

Students will be assigned housing and rooms based on availability and the regulations set by the Director
of Student Affairs, while considering the students' preferences whenever possible. Students may not
change their assigned rooms without written apgrérom the supervisor.

Article (10)

If scholarship recipients wish to stay in a room of a higher standard than that specified by the granting
entity, and the required space is available, 8t&flpay the difference in fees unless the granting entity
objects.

Student Rights and Responsibilities
Article (11)

Students are allowed to engageainy cultural, social, sports, and recreational activities within the
housingin accordance witkhe instructions issued by a decision from the Director of Student Affairs.

Article (12)

1. A male student residing in university housing may receive male visitors in the designated visitor
hall.

2. A female student residing in university housing may receive visitors s=md LP FORVH ID|
PHPEHUV SURYLGHG WKDW WKLV RFFXUV LQ WKH ORFDW
Female students are strictly prohibited from receiving female visitors in their rooms, regardless
RI WKH YLVLWRUTfY UHODWLRQVKLS WR WKH VWXGHQW

Article (13)

Students may stay in the university housing during weekends forstladgd reasons with the approval
of the Director of Student Affairs.

Article (14)

A student may reserve a room for the next semester by paying a depa@dito 25%f the housing

fees, which will be deducted from the required fees if the room is occupied. The student forfeits the
right to reclaim the deposit if they cancel the room reservation for any reason. In all cases, housing fees
will not be refunded once paidxcept in special circumstances determined byghlacellor



Article (15)

Students residing in the housispall FRPSO\ ZLWK WKH XQLYHUVLW\YV ODZ U
internal instructions for housing.

Article (16)

Studentsshall behave appropriately with their peers, supervisors, staff, and all workers within the
university housing. They are prohibited from engaging in any action or behavior that goes against proper
moral conduct.

Article (17)

Students shall sleep in the room assigned to them and are not permitted to stay in any other room unless
they have prior approval from the housing administration. Ttel also report to the designated
supervisor to verify their presence at night during the times specified by the housing instructions.

Article (18)

Students shall maintain the cleanliness of the housing and the safety of its contents. The furniture in the
room is considered the responsibility of the students residing there.

Article (19)

Students, either collectively or individually, are responsible for any loss or damage to the furniture or
buildings. They will not be allowed to transfer from one room to another while responsibility is pending
unless the lost or damaged items are retuandtieir value is paid. The studesitall pay a refundable
deposit when signing the contract, as determined by the university administration.

Article (20)

Students are responsible for safeguarding their personal belongings and items. They cannot leave
valuable items in their rooms when leaving the housing for the weekend or at the end of the semester.

Article (21)

Students shall return to the university housing at the times specified by the instructions issued by the
Director of Student Affairs. In special cases, with the approval of the Director of Student Affairs, students
may be allowed to delay due to stugyated reasons, university activities, or emergencies.

Article (22)

Studentsshall cooperate with the security personnel in the university housing and present their student
ID or housing card upon request.

Article (23)

The students' stay in the housieigdsno later than tw@2) days for resident students. For rasident
students, their stay ends immediately after they complete their exams. If a student is late in leaving the
housing after the specified time, a fedtofty (30) dirhams will be charged for each additional day.
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Article (24)

1. Students may not stay outside the housing overnight without prior approval from the housing
administration. They shall personally report to the supervisor to confirm their night attendance at the
following times:

2.

a.
b.
c.

12:00 AM for male students.
9:00 PM for female studengithorizedo leave with a taxi.
11:00 PM if leaving with one of their parents or siblings.

Any person who brings a female student to or from the hogsialppe a maxam (closdamily membey
and shall present themselves to the security office in the housing to verify their identity and vehicle
ownership.

Article (25)

Students residing in the university houssillobserve the following:

. Maintain the cleanliness and organization of the rooms.
. Avoid tampering with the housing's property and equipment.

Avoid hanging pictures, drawings, or slogans on the walls, doors, or windows for any reason
without prior permission from the supervisor or administration.

Hand over any furniture that is no longer needed to the supervisor for proper action.

Adhere to the regulations for the proper use of water and electricity.

Wear modest clothing when moving around public areas like reception halls, administration
offices, and the dining hall.

. Maintain quiet and avoid disturbing others.
. Not to placduggage or personal items in the housing corridors.

Avoid bringing personal cars into the housing.

10 Avoid bringing children into the housing.

11. Avoid bringing animals into the housing.

12. &RPSO\ ZLWK WKH XQLYHUVLW\fV ODZ UHJXODWLRQV DQG
13.1In general, students are prohibited from engaging in any activity that could disrupt the identity of

the housing or damage public property, with violators subject to the disciplinary penalties
outlined inthe housing regulations.

Article (26)

Students may not perform any act or behavior that contradicts university traditions or values.
Specifically, students are prohibited from:

1.

2.
3.

Carrying or storing any kind of weapons, consuming alcohol, using drugs, or smoking inside the
housing.

Using incense burners or candles inside rooms or any other facility in the housing.

Using fireworks, gas appliances, or anything else that could cause a fire in the housing.
Bringing unauthorized electrical appliances into the housing without coordination with the
supervisor.

3!



5. Obtaining any tools, materials, books, magazines, or images that are immoral or contrary to
university laws and traditions.

6. Possessing or using video devices or other display equipment inside rooms.

7. Accompanying a fellow student to the hospital unless syittior permission from the supervisor.

8. Bringing a visitor, graduate, or student from outside the university into the housing or into their
room.

9. Issuing any publications or statements without prjgproval from the dean or their designee.

10. Disrupting authorized activity programs within the housing.

11.Misusing photography equipment.

12.A female student leaving the university campus without written permission from her guardian
and failing to obtain permission from the supervisor in accordance with the internal housing
permit system.

13.Engaging in any behavior or act that goes against proper moral conduct and the required behavior.

14.Smoking in any form inside the university housing buildings.

15.1f it is discovered that a student has misused a phone camera or engaged in any behavior that
breaches ethics, the student will be expelled from the university after an investigation and
confirmation.

16.Using university computers for private chat programs or any otherdbmisuse.

Violations
Student Accountability In University Housing

Article (27)
Without prejudice to the Studebtisciplinary Bylaw students are subject to the disciplinary system
outlined in the following articles concerning any violations they commit within the university housing.

Article (28)

Any violation of laws, regulations, instructions, or university traditions, or the commission of any
prohibited act under these instructions or any other systems or instructions issceatdance with
them, will be considered a disciplinary breach.

Article (29)

In cases where a student is accused of committing a disciplinary violation, the housing supervisor is
responsible for documenting the incident and submitting it to the housing manager for initial
investigation. It will then be referred to the Director eficgnt Affairs and forwarded to the relevant
dean within twentyfour (24) hours of the incident for appropriate action.

Second: Penalties
Article (30)
The penalties that may lmposed on students of the university housing include:

1. Verbal or writtemotice of caution

2. Warning in the form of a first, second, or final warning.

3. Suspension from the housing for one academic semester.
4



4. Suspension from the housing for one academic year.

5. Permanent expulsion from university housing.

6. $DQFHOODWLRQ RI WKH VWXGHQWIV HQUROOPHQW IRU RQ
7. Permanent cancellation of the student's enroliment from the university.

Article (31)

The investigation into student violations will be conducted by someone appointed by the Director of
Student Affairs.Note that he official conducting the investigation cannot be a member of the Student
Conduct Committee.

Article (32)

A decision to refer a student to the StudBigciplinary Committee will be made by the university
president based on a recommendation from the Director of Student Affairs.

Article (33)
The following are responsible for imposing the penalties mentioned in Article (30):

a. The Director of Student Affairs, who has the authority to impose the penalties specified in
paragraphs (1) and (2).

b. The Chancellor, who has the authority to approve the record containing the penalties specified
in paragraph (3).

c. The StudenDisciplinary Committee, which has the authority to impose all the penalties
outlined in Article (30).

Article (34)

Penalties specified in clauses (3) to (7) of Article (30) of Besisionmay not be imposed unless the
student has been investigated in writing, their statements have been heard and recorded, and their defens
against the allegations has bekiy considered. If the student does not attend the investigation at the
specified timeprovided that hénas been notified in writing, or fails to attend without a valid excuse
accepted by the investigation committee, their right to be heas@iieed and the violation will be
examined in absentia.

Article (35)
Decisions with regard to disciplinary penalties are announced on the university housing bulletin board.
Article (36)

The decisions issued by the Stud&nsciplinary Committee are final after being approved by the
Chancellor unless an appeal is filed with tBe®ard ofDeans within two weekas ofthe date of the
written notification of the penalty to the student, their guardian, or the granting authority. The decisions
of theBoardin this regard areonsideredinal and cannot be appealed to any other entity.



Article (37)

Decisions with regard to penalties are kept in the student's file in the University Housing and Registration
Department. The Director of the Registration Department is responsible for notifying the student's
guardian in writing, the student via their emaihd informing the relevant dean.

Article (38)

The Board of Deans will decide in cases not covered byDissionor in any issues that arise during
its implementation.

Article (39)

This Decisionshall take effect as of the date of its issuance, and the relevant authorities are required to
implement it as it pertains to them. Any provision thattcadictswith this bylaw of this Decisionshall
be repealetb the extent of such ctmadiction TheDecisionwill be published in the Official Gazette.

Issued by us on:
Monday, Rajab 17, 144A.H.
Corresponding to: January 29, 202D.

Sultan bin Mohammad Al Qasimi,
Ruler of the Emirate of Sharjah
President of the University of Khorfakkan



University President Decisiono. (10) of 2024

In Issuanceof the
ProcurementBylaw at the University of Khorfakkan *

We, Sultarbin MohammadAl Qasimi,Ruler of the Emirate of Sharjah, Presidefihe

Universityof Khorfakkan,

After the perusal of:

- Law No.(4) of 2017 concerningthe financial regulationsof the Governmentof
Sharjah,

- LawNo. (8) of 2017concerninghe purchases, tenders, auctions, and resources of
the Government of Sharjah and its execuliylaws,

- Decree LawNo. (1) of 2022concerningthe Organizationof the University of
Khorfakkan and its executive bylaws

- Amiri DecreeNo. (40) of 2022Zoncerninghe establishmenof the University of
Khorfakkan

- Andbased on thapproval oftheBoard ofTrusteesand upon publianterest
We herebyissuethefollowing decision

Article (1)

Thisdecision shall beamedhe 33 U R F X IByl@&A-hQhgUniversity of  KRUIDNNDQ -
Definitions

Article (2)
In the application othe provisionsof this decision,the following termsand expressions
shall have the meanings set against them unless otherwise indicated by the context:

The Country: United Arab Emirates.
The University: University of Khorfakkan
TheBoard: UniversityBoard ofTrustees.
The Chancellor: Chancellor othe University.
The Vice Chancellor: Vice Chancellorfor FinancialandAdministrativeAffairs.
The Dean: Dean of the College avhomever s/he delegates.
The Department: TheProcuremenbDepartment.
The Committee: The ProcuremenCommittee.
The Contractor: The supplieror contractorcontractingwith the University
to provideasupplyor services.
Article (3)

Contracts Concludedat the Expenseof the University
With respectto contractggoverned by thiglecision,the contractor shalbe selectedy
one of the following methods:
1. Limited Tender

1
*This bylaw is translated from Arabic into English. In the event of any inconsistency or conflict between the two
versions, the Arabic version shall prevail.



2. Negotiated Tendering
3. DirectProcurement
4. Competition

1. Themethod for selecting the contractor and the approval thereof shall be authorized by
the following parties, according to the value indicated in the following table:

Article (4)

& &
&
&
?@ABCLC x$/'/8'. & F%".,F%:"*/9%./& X -2=GH&
F8*%0/'& X 1$</8(80"/8'&
X J$+K%R;"8#"L8HEM
X -./[*"0/%+ &/%8:
X 2:%%+ &% H#HBU&
?@DCB@&CC xx$/'/8'. & F%".,F%:"*/9%./& X )=GH&
F8*%0/'& X 1$</8(80"/8'&
X  J$+K%R;"8#"L8HEM
X -./*"0/%+ &N/%8
X 200*%+8/%%: . #89&
DCBCRCBCG&C E$/"8'.< & =*'0%$*%9%./& X )=GH&&2=GH&
F8*%0/*R&F & X 1$</8(80"/8'&
F%". 8F%:"*/9%./& X J$+K%R;"8#"LBHEM
F8*%0/& X -*0/%+ &N/%S:
X 2:%:%+ &% H#HBU&
?@CBCG&C E$/"8'< & TU=&8*%0/*& X )=GH&&2=GH&
2SF& X 1$</8(80"/8'&
=*'0$*%9%./&8*%0/'& X J$+K%E;"8#"L8HEM
X -/*'0/%+ &N/%8.
X 200*%+8/%%: #8%8"
ACBC&CCBCLZC VES"/8'.< & =*'0%$*%9%./&8%%0/*& X 1$</8(80"/8'&
:80%&-W".0%##*&R& X  J$+K%R;"8#"L8HEM
-W".0%##'8&
DCCBEICBC&C VES"/8'< & -T2 & X 1$</8(80"/8'&
"#$%&H' 2SF&WN".0%##& X  J$+K%R;"8#"LBHEM
X N&":%4B&"%4 &%;8%8'998//%%&:*;"# &
YACCBCLC ):%. & -T2 86 &WN".0%##*B& X 1$</8(80"/8'&
3%.+%* N.;8/%+8& 2SF&*+,+$#(-./*00##L( x JI$+K%R;"8#"L8HEM
3%.+%*L&D%&R = .&(E%"+&'(&T8.".0%&(*& x N&':%4B&" %4 &%;8%&#'998//%%& *';"# &

O*"[%K80&N.8/8 &Y%<

I"HSYOHE )+, (H(YoH(-&. * % S&*/SOL&)H.* %, 2%/$0'$%3. * 4, $&5YHBITRIEL BI& S (0, %65+ Vo) (- (#(8.*
%,2*$&84($&*28HI(582%94.(,&. %) %.&*28-850/3& #:*;<&E*%$&*2&..(' &2*H#0*285(-&$*)<%, '&* %, 2*<&5/*
#<8O$' %6, (=%6#(0,*%0)<(&-&*(#.* #H$Y#&' ()*0%S5.:

2. Provision of services, materials and items by direct procurement may not be made in

excess of (20%) of thealue specified intem (1) of this article, witithe exceptiorof the
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direct procurement cases $atth in Article (24) of this decision, provided the contract is
signed by the Chancellor or his designee.
Article (5)
Tender-Opening Committee
The TendeiOpening Committee shall be formed by decision of the Chancellor, upon
the recommendation of the Vice Chancellor, and shall be tasked with opening the
envelopes containing tenders at the determined time.
The committee shall consist of five members and the opening of the envelopes
containing tenders shall be undertaken in the presence of three members, according to
specified procedures.
Article (6)
Procurement Committee
. TheProcurement Committeghall be formed by nemembers of the Tende®pening
Committee, based upon thecommendation of theéice Chancellor and by decision of
the Chancellor, as follows:

a. Directorof the ProcuremenbDepartment Chair

b. Directorof the Financdepartment Member

c. Directorof Physical PlanDepartment Member

d. FacultyMember fromthe Collegeof Law Member

e. Representativfom thepartyrequesting thpurchase Member

f. Staff Memberfrom the ProcuremenbDepartment Rapporteur

. The Tenders Review Committee shall convene its meetings upon invitation from its
chairperson whenever necessary. Meetings shall be considered a quorum if the
committee chairperson, or whomever s/he delegates in his/her absence, is present in
additionto half of thecommitteemembersThe committeeshall take decisionsby an
absolute majority or by theajority voteof its members present. Whehe votes are

equal, the side of thehairperson shall carry the motion.

. The task of th&'enders Review Committee shall be to review the tenders, according to
specified procedureand submit its recommendations to the Vice Chancellor.

Article (7)

The Procurement Department shall f@sponsible for taking the necessary measures to
concludeservicecontractsin accordancevith the generalprovisionsand within the limits
specified in this decision. Permission to purchase items shall not be authorized if sufficient
funds are unavailable in the budget, if the project is not included in the budget, or if the total
cost for works and maintenance contracts is not stated.

Article (8)
Contract Regulationsfor Suppliersand Contractors
1. A contactoror supplierwho entersnto a contractwith the University shall:
a. Be registered ioneof thechambers of commerce antustryand holda license
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from one of the governmental departments in the country.

. Not be an employeeof the University, nor a member of the tendeegotiated
tendering or arbitration committees related to the competition
Not be prohibited from dealing with the University unless the prohibitioremoved
by the competent authority.

. Not be prohibited from dealing with the University as an individual or
companyl/institution, including external companies/institutions and semmioggled
through correspondence.

. Fulfill the financial, technical and professional requiremespscifiedin the special
conditions if the University requirethem

. A contractor is exempted from the provisions in items (1/ a, b) of this article in the case

of contracts concluded outside of the country, by correspondence or with companies in

thefree zone. Contracts with these parties magdrecluded upothe approval of the

Chancellor and the recommendation of the Vice Chancellor.

. Notwithstanding item (2) above, the application of the provisions in items (1/ a, b) of

this article are required in the case of maintenance contracts.

Article (9)
Recordsof Contractors and Suppliers
. TheProcuremenbepartmenshallmaintainarecordof thecontractorsapplyingto work
with theUniversity and apply the required conditions. Announcement of registration in
the register shall be made annually by means of a public advertisement and shall be
madefor every group of goods amdajor and secondary items respectively.
. The register shall include all of the main data on the suppliers or contractors, particularly
the basis upon which they will be selected. The person in charge of the

register shall review the names of those registered in the registry on a regular basis for
the purpose of evaluating their dealings with the University.
Article (10)
Contractor and Supplier Data
. The supplieror contractorin tendersor negotiated tenderingiust attachor present
thefollowing:
a. Name,address, P.O. Baxumberemailaddress, antélephonenumbers.
b. Nameof person(s)n chargeof contractingand asampleof their signatures.
c. Namesof agencieassignedo him/her.
d. The legal entities, commercial register number, branch if available, and
registration at the local chamber of commerceiaddstry.
e. Previousexperiencesn implementationat otherinstitutionsand the volume and
types of works completed.
f. Typesof goodsdealtwith or thecontractsandworkspracticed.
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Name ofthe bankt dealswith.

Evidencethat no less than (51%) of the HV W D E O Lcodpital 8 QWridid\or

shared by a UAE national in accordance with the operating laws iregasd.

i. The capitalof the companyor establishment anids last budget approved @an
auditor.

] Any otheradditionalinformationrequiredby the University.

k. A copy of the commercial license to practice business from one of the government
departmenté the country, andacopy of avalid membershigard in the chamber
of commerce in the country.

l.  Alist of the name®f representativesf the companyor establishment.

2. A contractor shall be exempted from the provisions in item (1/ h) of this article in the
case of contracts signed outside the country, contracts by correspondence, or contracts
with companies in the free zone. Contracts with these parties shall be canchare
theapprovalof theChancellor and theecommendatioof theVice Chancellor.

= @

Article (11)
Limited Tender
A limited tender is a tender in which some contractors and suppliers are invited for their
competence and/dheir specialization. The rules and procedures applicable tgeheral
tender shall apply to the limited tender except for the public advertisement.
Article (12)
Invitations shall be sentto the suppliersand contractorsvho are approvedo dealwithin the
required items or contracting works from the register of suppliers and contractors.
However, those who are not registered in the register are permitted to participate in the tender
providedthey areregisteredn one of the local chambersof commerceand industry in the
country asvell as in the commercial register.
Article (13)
Every supplier and contractor invited to participate in a limited tender that does not submit a
bid in response nor apologize for the reubmittal of a bid fothree consecutive times shall
be prohibited from dealing with the University for one year.
Article (14)
Limited Tender documents shall be prepared by the Department, subject to the following
regulations:
1. The Department, in coordination with tbencerned departments at the University, shall
preparen detailthe completetechnical specifications of theemsrequiredfor supply
or the services to be carried out or implemented.
2. The University may require, in some aspects of the contract, the bidders participating in
the tender bid to submit brochures, illustrations or samples of the materials to be
purchased.



Article (15)

1. Selection criteria for tender offers shall be based on the lowest, gubgect to
conformity with conditions and specifications.

2. The Committee, upon the official recommendation of the Technical Committee, may
accept a higher price offer provided its decision is justified and approvethdy
Chancellor.

Article (16)
If members of the concerned Technical Committee do no reach an agreement on comparing
the offers, which are compatible in their conditions and specifications, the matter shall be
recorded in the minutes and a vote of the majority shall be taken. Wheotéiseave equal,
the side of the committee chairperson shall carry the motion.

Article (17)
The Department shall follow up with the contractor the procedures familementation of
the contract up to supply or completion.

Article (18)

Negotiated

tendering
Negotiated tendering a special method for selection of the contracting party, which may be
used in limited cases within this decision. Procedures for tender shall apply to negotiated
tendering inall matters not provided for in this decision.

Article (19)
Procurement by meansmégotiated tenderinghall be made within the financial jurisdictions
of the Committee, which shall be formed by decision of the Chancellor in accordance with
the authority and limitations set forth in this decision. Procurement by meaegatiated
tenderingshall be made within the aboweentioned jurisdictions in the table of authorities
under Article (4) of this decision.

Article (20)
Procurement of items or execution of services or works by meansgotiated tendering
shall be carried out in the following cases:

1. Items and work contracts that cannot wait until tender procedures are compieted
whose value does not match the costs for conducting a tender.

2. Items and work contracts that have previously been submitteédotiated tendering
but where no bids were offered against them or those for which the bids were
unacceptabler were given one bid only and thus where there was no need to resubmit
them in another tender.

3. Negotiated tenderingnay be conducted among more than one supplier submitting bids
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in the tenders that include equal prices or conditions or high prices where the need
does not permit the reoffering the tender.

4. Itemsthataremonopolized manufacturedimported oravailable exclusivelyrom a
particular dealer oagent.

5. Itemsthatare difficultto define withprecisespecifications.

6. Technicalworksrequiredfor completionby certain technicianer specialists.

7. Supply of items or completion of works or maintenance works or provision of service
in place of a supplier or acontractor dueto his/her negligenceand/or delay of
implementation or upon termination of the contract.

8. If the aim is to conduct research or experiments requiring a certain method of
implementation far different from the tender method.

Article (21)
The Procurement Committee shall obtain the offers of a number of contactors, and shall
submit thenegotiated tenderingffers during the period specified in the application, signed
and stamped by the applicaand accompanied by all required documents and papers.

Article (22)

1. The Procurement Committee shall convene on the date set for it. After opening the
tender documents, the committee shall examine all papers attacraath offer, check
for the bidders who meet the requirements, eliminate those who did not meet the above
requirements, angkad out th@ame of each applicantandtBleSSOLFDQWIV WRWDO Y

2. In administering the procedurestibé negotiated tenderinthe committee shall observe
the provisions of Article (20 / 4, 5, 6, i) this decision and determine the applicant
with the best price and quality as a result of negotiating with the applicants.

3. The committee shall submit its recommendations to the concerned department for
approval of the result ahe negotiated tenderingccording to the provisions of this
decision.

Article (23)

1. Articles (7) and (11) concerning the regulations of the limited tender shall apply to the
negotiated tenderingh so far as they are compatiblewith the natureof negotiated
tenderingandits provisions as provided for in this decision.

2. Procedures for contracting in general tenders shall apply in contracting by negotiated
tendering if the value of a contract is more than (AED50,000). However, if the value is
less than this, or if delivery of items or completion of works is to be madegdari
period no later than ten days, a written statement by the contractor undertaking to
implement the subject matter of thegotiated tendering inteme not beyond that period
shall suffice. The contractor shall be exempted from payment of the insufdhee
items to be purchased are available in the possession or at the store of the contractor or
if it is possible to inspect them and make final delivery immediately after concluding
the agreement.



Article (24)
Direct Procurement

Direct procurement shall be made by means of issuing a purchase order to the supplier who
is dealing with the required materials in accordance with the following procedures:

1.

9.

Items and services issued or governedcosnpulsory prices or internationsiock
markets or specific tariffs.

Items,tasksand services that are not produced, supplied or carriecxcept by a
specific entity, making it impossible to conduct a tender or negotiated tendering.
Items, tasks, anservices that are urgentigquired,provided thatirect procurement
is limited to the least quantity needed tomnversityfunctioning until procedures for
selecting a contractor by other methodscamapleted.

Items, tasks, and services that the public interest requires to be carried out
confidentially.

Items, services or tasks that are offered to the University by the public departments of
the government or the Emirate and its public institutions or corporations, of which the
government or the Emirate has at least (51%) afapstal this shall be by virtue of a
contract signed by the University with these partiesctly.

Items, tasks or services of any type and whose value does not eXA&#2i10,000).
Services and tasks that require highly specialized competencieguaiifications
pursuant to a general invitation that contains a stateofdahie conditions of such
qualifications and competencies, addressed to the competent authorities, where
selection is made by a technical committee formed by the Chancellor upon the
recommendation of the Vice Chancellor.

Books, periodicals, literature, tapes, manuscripts, @adticalslides necessary for
laboratories.

Hotelreservations, procuremenitspareparts,andcarrental.
Article (25)

A contractorshall beselected through direct procurement by ahthe following means:

1.

2.

Through the Committee, whose recommendations will be apprewtdn the
authorities prescribed in Article (4) of this decision.

Through a representative directly appointed by the Director of the Procurement
Department, who shall submit a receipt for the value of purchases in cases for which
the value of thenaterials, works or services exceeds no more than AED2,000 or if
they have fixed prices.



Competition
Article (26)

Competition is a special method under which a contractor is selected to prepare studies,
designs or technical drawings for a certain project, according to the regulatiortolan

1.

Article (27)
The competition shall be conducted on the basis of a previously made program that
defines in detail the goals, specifications and scope of the project as well as the awards
and prizes that wilbe granted for successful contestants, the compensations that may
be given to unsuccessful contestants, and the future of the ownershgp afccessful
and unsuccessful reports, studies, designs, and drawings.

Persons will be invited to participate in the competition in the same manngrian
bidders are invited for a public tender or limited tender provided they are {sikjligd
and have specialized worltdass experience in preparing the reports, drawings, designs
and plans required for the project.
Applications for participation in the competition as well as the attached reports,
drawings, designs, and plans shall be submitted for consideration by the -Tender
Opening Committee, which shall be formed in accordance with Article (5) of this
decision, ad which shall examine and decide upon the successful application, subject
to the approval of the concerned committee. The committee may, for those matters, call
upon the participants and discuss with them their designs, drawings, and plans, and may
also m&e whatever modifications it may deem appropriate.
The TendetOpening Committee shall record its procedures in a report that states each
presentation submitted and identifies the basis upon which the committee adopted
selection of the successfoitesentation, and the notes or thservations it may deem
necessary.
The committee is entitled to decide the radigibility of any of the participants in the
competitionfor the prizesor the awardor thecompensations, iwhole or part, if the
committee considers these reports, plans, designs and drawings to beconmoliance
with the conditions of the competition or if they are below the required technical
standards.
The same procedures for contracting with a successful applicant in a general tender shall
apply to a successful contestant in a competition.
Article (28)
Procedures
Contract Implementation Procedures
The fixed term for the implementation of the contract shall start following the day of
the contract signing ofrom thedateof handing thdocation to thecontractor, as the
case may be, unless otherwise provided for in the contract.
If the contractor or his/her representative is not present to hand over the cantract
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the specified date, such shall be recorded in a report and the contractor shall be formally
notified with a copy. The receipt date of the notification shall be the approved date for
implementation of the contract.

Article (29)
. In case of bankruptcy or insolvency of the contractor, the University is entitled to
terminate the contract, confiscate the final insurance and implement the contract at the
expense of the contractor, while reserving its right for compensation.
. In case the contractor commits fraud, swindling or receives a bribe, the University is
entitled to terminatethe contract,confiscatethe final insuranceand implementthe
contract at the expense of the contractor, while reserving its rigbbrigpensation.
,Q FDVH FRQWUDFWRUYVY GHDWK WKH 8QLYdturivLW\ LV HC
the insurance to the heirs, or retain the contract and allow the heirs to continue its
implementation.

Article (30)
. The University is entitled to modify the quantities of any items or services specified in
the contract, either by increase or decrease in the same contracted categories of prices,
without obtaining any authorization within the limit of (20%) of the valfidhe
financialconsideratiorof the contract.
. In exceptional cases, it is allowed to exceed the limit specified in itemtfiis @frticle,
provided that such is made within the said budget and subject to the approval of the
contractor not to increase the prices specified in the contrabege prices are still
appropriate and do not exceed the market prices. The modification mentioned in the
above item may include the addition of items, or services, or works or maintenance not
specified in the contract but relevant to its implementatiamnughich consultation
with theoriginal contractor may be madeectly.
. Calculating the limit mentioned above in item (1) of this article shall be made on the
basis of the increase processes separated from the decrease processes, whether each of
these two types of processes occurred at or wattsimort distance ispace or time.
. All modification processes shall be presented to the Committee, as the cabe,nmay
order to take the necessary decision in this regattgect to the approval of the party
that approved the original tender. A contract supplement shalidggared and signed
by the two contracting parties
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Article (31)

1. The contractor shall implement the contract in accordance with the terms and
conditions specified therein; otherwise the contractor shall be subject to the penalties
set forth in the contact and in this decision.

2. If the contractor submits documentary evidence that the delay in the implementation of
the contract is due to unforeseeable circumstances or by cdube management
within 15 days of thexccurrence of théorce majeure or cause, this matter shall be
brought to the attention of the Committee for consideration. However, this period may
be waived if the Committee deems valid upon the approval of the Vice Chancellor.

3. The contractor may not assign this contract without the written consent of the
University. If the contractor assigns the contract, s/he shall be jointly responsible with
the assignee for its implementation.

Article (32)
The contract may include provisions that allow payment of amounts in excess of the balance
within thelimits andconditionsgoverned byhecontract. Paymerghallbemade in return of
a bank guarantes the same value and currency.
Article (33)
In case the contractor delays implementatéithe contract during thstated period, s/he
shall be subject to tharovisions in Article (35) of this decision.
Article (34)
Without prejudiceo the special regulations sédrth in this decision, th€hancellor shall be
responsible for forming the necessary committees and regulating their procedures to ensure
the implementationresults of University contracts if receivingis a requirementfor
implementation of the contract.
Article (35)
Implementation Proceduresfor Supply Contracts
,Q FDVH RI D VXSSOLHUYfY GHOD\ LQ WKH GHOLYHU\ RI DOO I
date specified in the contract, including rejected materials or materials that have not been
supplied, the University is entitled to take one of the following actions:
1. Give the supplier extra time for delivery if it deems this will best servantbeests
of the University, provided its prior consent is obtained. The extra shal not
exceed 15 days the interest of the University as approved byGoenmittee and
subject to the approval of the Chancellor. In case of a sujgialiay in the delivery
of all or some of the required materials, a fine of (1%) dbalimposed on the
supplier for the materials delayed for the first week or beyAfidrwards, the fine
will be raised to (2%) for every week or part thereof toaximum of (10%) of the
value of the items or materials that the supghded todeliver after the expiration
of the extra time.
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2. Purchase of the items or materials that the supplier fails to supply shall be at the
VXSSOLHUYV HI[S HoNargindb&rkBhée Suppiier Bnxt(a0%) of the
value ofthe purchased materiads anadministrative expense. Tleregoing does
not preclude the University from imposing delay charges pursuant to item (1) of this
Article.

3. Terminate the contract, confiscate the final insurance, and claim the required
compensation. The foregoing does not preclude the University from imposing delay
charges pursuant to item (1) of this Article.

Article (36)
Upon deliveryof the itemonthe specified date, they shall be temporaelgeived athe site
designated by the University in accordance with the terms of the contract. A temporary
delivery receipt signed by the storekeeper if delivery is done through the Central Stores or by
his/her designee will be issued if the delivery is made at tirk l@cation, which shall be
approved by the responsible person in the receiving party until the inspection and final
acceptance of the items are completed.

Article (37)
Upon temporary receipt of the items, the employee shall ensure that the items belong to the
University and that they are identical to the contents specified in the supply contract and those
in the approved samples or (catalogs) and that they match thieesumyice in terms of
number, weight, size and/or delivery authorization. The delivery shall be considered
temporary while the items are under inspection and testing until all inspection and delivery
procedures are finally completed.

Article (38)
One committee or moffer inspection and receiving shall be established within seven (7) days
from the delivery date by decision of the Chancellor upon the recommendation of the Vice
Chancellor. The Finance Department as well as the Stores Department shall be represented
on these committees, in addition to the requisitioning party if so required by the nature of the
item/s and if their values is in excess of (AED50,000).

Article (39)

1. The Inspection and Receiving Committee shall convene within a maximum of seven days
from the date of temporary receipt of the items or from the date of completion of
inspection after being notified by the stores of the delivery date of the items. Thaf head
the section shall inform the suppliers of the date of the committee meeting for their
attendance or to send their representatives if the natutee@éms so requiresThe
mandate of the committee is to:

a. Inspect and receive delivered items in accordance with the conditions and
specifications specified in the contracts and relevant docunagatsn light of the
approved samples and catalogs. The committee shall be responsible for its
decisions once it signs the inspection eexkiveshereport.
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b. Seek the assistance from any technical party to ensurthédslivered items are
consistent with the terms and conditions of the contract. The report of the technical
party or requisitioning party, as the case may be, shall be considered part of the
receiving document

c. Inspectthe items delivered from abroad during the period specified in the insurance
contractandin the presenceof a representativeof the insuranceompany. ltems
shall also be checked against the commercial invafteg ensuring the safety of the seals,
brands, and boxes in which items have been stored.cdmenitteeshall record any
increase, shortage, damage, breakagany violation to thespecifications in order to
establish the accountability of the insurance company or the supplier, as the case may be,
in accordance with the agreed terms and conditions.

d 5HPRYH WKH UHMHFWHG LWHPV LQ RUGHU WR UHWXUQ
expense in accordance with the general provisions of the guarantee.

e. Prepare a report on inspection and receiving, including particularly all procedures
XQGHUWDNHQ DQG WKH UHVXOWYV RI WKH LWHP LQVSH
acceptance or rejection, in part or in whole, shall be justified and signed by the
CommitteeChairman and its members. After their approval, reports shall be sent
to the Department.

2. Upon receiving items from outside the country prior to receipt of the commercial
voucher, and if the Inspection and Receiving Committee deem it necesseggdive
the items for justified reasons, all receiving procedures stipulated in this decision shall
be followed, and the supplier will be required to send the commercial voucher
immediately. However, the initial voucher may be approved as a documenthentil
commercial voucher is presented. If any discrepancy exists between the items and the
initial voucher, final delivery shall be postponed until the final commercial voucher is
received

Article (40)

The receiving reports shall be submitted to the Procure@emmittee to decide uponn

the following cases:
1. If disagreement regarding such occurs among the committee members and the

technical member/s, provided each party prepares a report clarifying its pagwof

2. If disagreement occurs between the supplier and the Inspection and Receiving
Committee.

3. If the committee accepts some replacement items, having specifications
corresponding to the specifications and conditions set out in the contract and attached
documents, and decides that they meetafairements and that their acceptance does
not cause any harto the interests of the University. this case, the items may be
accepted at the same price or less at the discretion of the Procurement Committee.
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Article (41)
The storekeeper shafhaintainthe rejecteditems separatelyuntil they are deliveredto the
supplier. The Department shall notify the supplier of the reasons for rejection by registered
mail with a return receipt requested in order to withdraw these items and for the items to be
replaced during the period specified in the letter. In cassuyier fails or delays the receipt
of the rejected items on the specified date, storage charges of{ithpe imposed on the
supplier weekly according to the valof rejected items up to a maximum of (10%), effective
from the date specified by the Department up to a maximum of four weeks. Upon the
expiration of this period, the University shall be entitled to sell the items in a public auction
for reimbursement odll expenses and fines, provided that any amount (if any) above this
shall be returned to the supplier.

Article (42)
The University shall not be liable for any damage or impairment to the rejected items until
the day of withdrawal by the supplier or their disposal by the Department.
If the supplier requestseanalysis or technical testing of the rejected items that fail to meet
WKH FRXQWU\YfVY VWDQGDUG VSHFLILFDWLRQV HIWKHU UHJD
Universitysoapproves, thexpensesf thesecondanalysisandtestingshallbeat the expense
of the supplier unless the results are in favor of the supplier.

Article (43)
The technical party charged with the analysis or technical testing of the itemslahbl] in
the analysis or testeports, the results of its work in comparison to the conditions and
specifications upon which the contract is based. Acceptance or rejextibe items will be
based on these results.

Article (44)
University Income-Generating Contracts
These contracts include the sale of University items or returned materials, or their rental or
items being determined for sale or rental by any of the following methods:
1. DirectAgreement
2. Negotiated tendering

3. Auctioning
Article (45)

1. Direct agreement shabe adoptedn thefollowing cases:

a. If the sale willbemade tooneof the public departmenti the country.

b. If thevalue ofsalesat eachtime doesnotexceedAED5,000.

c. Rental may be conducted whether the rental value is by direct agreement through
a committee formed for that purpose by decision of the Chancellor (members of
the committee shall hold positions that are consistent with the importance and the
value of the items and materials to be rented), which shall include the procedures
to be followedby the committee.
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2. In all cases, th&€hancellor shallecideuponthe saleor rentalandapprovalof the
results. Sale and rental by the direct agreement method shall be made through the
abovementioned committee in item (c) of Article (1) above. Thmmittee is entitled
to obtain written offers from the parties wishing to purchase items.

Article (46)
Negotiated tenderinghall be practiced inthe following twocaseg(specifiedin detail in
Article 48):

1. If theauctionfails.

2. If the value of salesdoes not exceed (AED100,000). Proceduresset forth in
Article (48) shall apply for the implementation of this method.

Article (47)
Thefollowing regulationsapplyto itemsofferedfor saleby negotiated tendering

1. The Department shall determine #simated values of the materials or items offered
for sale. The Department shall take into account the cost value, market prices, the
period of use and consumables allocated, and shall observe strict confidentiality
regarding the price and/or the estintbbasic rental value.

2. The Department at the University shall inform other government departments of the
8QLYHUYVL ok §ale andittachldist of the assets including their details in terms
of type, quantity, number, and any othparticular information or necessary
clarifications. The department shall inquire from these departments about their wish
to purchase during a period specified in the sent letter.

3. In case no department wishes to utilize the materials or items offered for sale (whether
in writing or by not responding during the specified period), the Department shall
request quotations from other departments wishing to purchase. This may be done by
a public invitation during the period specified for that purpose or by direct contact
with these departments, if deemed necessary, at the discretion of Vice Chancellor
based upon a recommendation, including justifications, from the Department Director.

4. The Committee shall examine the submitted quotations and choose the best price
depending on the estimated value of the items and materials that are to be offered for
sale, and shall prepare a report containing all of the procedures it takes, especially the
guotations and the prices and its decision in this regard. The saplbtie approved by

the Chancellor and be considered the basis upon which the contract will be concluded with
the purchaser.

Article (48)
Auction
Sale by auction is conducted when the estimated value of the items or materials exceeds
(AED50,000) or when the Committee deems it necessary to use this method irrespective of
the value of the materials, provided the auction is conducted in accordantieefatlowing:
1. Auctionby sealedenvelopes:

The best quotation that includes the highest price shall be selected by the Auctions
15



Committee, which shall be formed by decision of the Chancellor upon the
recommendation of the Vice Chancellor. If this method fails, sale will be implemented
through a:

2. PublicAuction:

Which shall be conducted under the supervision of the almargioned Committee in
a public session in the presence of all parties wishing to participate that fulfil the
requirements for participation in the auction, where the Committee will set an initial
price to open the auction process.
Article (49)
Thefollowing regulationsandprocedureshall applyupon conductingnauction:

1. The Department shall determine testimated value for the auctidems thatare to
be offeredfor saleaswell astheinsurancesaluethatmustbe paidto participate in the
auction before it is conducted, provided this value is approved by th&Wareellor.

2. The announcement of the auction shall be made in accordance with standard
procedures for tenders, and in all cases, the auction shall be cancelled if the University
does not receive a price equivalent to or above the estimated value of the materials.

3. In case of canceling or conducting the auction one timendégetiated tendering
method shall be adopted.

Article (50)
The sold items shall bdeandled by the party awarded the auction after payment of the value.
If the purchaser does not pay the price within a month from the award date, and without
acceptableeasonthe University shallbeentitledto confiscateahefinal insurance paithy the
purchaseandreselltheitems.In caseof paymentthe purchasers requiredto repossesall
purchasedtemsfrom the University storeswithin onemonthfrom thedateof theawarddate.
In casethedelayextendseyondthe abovementionedoeriod,the purchaseshallbe charged
the storage and maintenance fees and any other expenses or charges at the percentage of (1%)
daily from the price of the items awarded to the purchaser, up to a maximum of (10%) of the
value of these items, which the purchaser is requiredjtmmash before the items are handed
over to him/her.
Article (51)
The procedures for selling items and materials pertaining to the University provided for
the above articles shall apply to rental spaces offered by the University, provided the Auctions
Committee determines a minimum limit for the rental of such spaces ptioe t@ntal space
auction.
Article (52)
Initial Insurance
The bid shall be accompanied by an initial insurance within the percentage of 2% to 5% of
the bid value provided the insurance is defined in a faormp amount with regard to tenders
for which a financial counterpart cannot be determined. Any bid that ecnompanied with
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such insurance shall be rejected. The initial insurance shall be in theofcartetter of
guarantegssued byone of the banks operatingtime countryandmust be valid for a period
beginning from the date of submitting the bid and extend to the end of the duration of the
validity of the bid for at least sixty days. If the University extends the length of validity for
the extra period, in accordance with yisbons of the previous paragraph, the bidder must,
after due notification, extend the duratiortlué letter of the guarantee for as long as the extra
period. Otherwise, the University will confiscate the initial insurance.

Article (53)
The initial insurance shall be reimbursed to bidders whose bids have been rejected without
the bidders having to request so once the validity of the bid has expjadraio such if the
initial insurance has been secured from the bidder whose bid haadoegted.

Article (54)
If one of the participants in the tender decides to withdraw his/her bid beforeptafied
deadlinefor opening theenvelopes(which shall bedone by a letter submitted to the
University), the initial insurance submitted by the participant will be confiscati toenefit
of the University and shall be considered as part of its revenues without the need to issue a
warning or take any legal action.

Article (55)

Final Insurance

1. The final insurance shall be determined by the amount of (10%) of the bid value,
without calculating the interests of this insurance and shall take the same form of the
initial insurance.

2. The final insurance shall be determined by a lksam amount for contracts for which
the financial counterpart cannot be determined.

3. The winning bidder need not submit final insurance if the supply duration as specified
in the contract does not exceed ten days from the date of its signature provided the
validity period of the initial insurance is extended in order to ensure coverdge of
implementation of the contract if its duration is insufficient.

4. The final insurance may be gradually reduced according to the percentage of the
contract implementation provided it is not less than the required guarantee for the
value of implementing the remaining part, the subject matter of the contract with
respect tahesupply contracts, which amntinued or implemented upoaquest, or
services contracts except for those pertaining to consultations.

5. The validity period of the guarantee letters submitted as final insurances will be
extended to (90) days after the expiration of the term of the contract with respect to
supply and services contracts, and after the final delivery with respect to works
contacts and provision of engineering services. The committee may extend that period
as the case may be.
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Article (56)
If the successful partyails to pay the final insurance within 1%lays of notificationof the
acceptance of its bid, the University may confiscate the initial insurance and implement the
subject matter of the tender, in part or in whole, at the expense of the said party without taking
any legal action and without prejudice to its right trol any other compensations and deduct
WKHP IURP WKH SDUW\YV HQWLWOHPHQWYV KHOG E\ DQ\ RW
8QLYHUVLW\ PD\ DOVR UH P R ¥rhl th&/ $upplierD 4n@ cGnDadtars fiediseD PH U
for a period that shall be determined by the Chancellor upon the recommendation of the
Procurement Committee.

Article (57)
Without prejudice to the provisions of Article (52) of this decision, the final insurance shall
be fully retained by the University until the implementation of the contract or the final
delivery of materials or works with respect to supply and works atistedter fulfilling all
conditions and requirements. At this time, the said party shall be reimbursed fully or what
remains, and the contractor or his/her creditors may not seize the insurance amount prior to
that.

Article (58)
If the value of insurancedecreaseasa result of any deduction of any amouth&reof, or
works, supplies and services increase more than that which is specified in the caheact,
contractor shall be required to complete the final insurance according to the determined
amount within 15 days of the claim date. If the contractor delays completion of the insurance
amount, the University shall be entitled to deduct the required anfrommthe FRQWUDFWRU TV
entittements under the contract or any other contract in its possession, without prejudice to
the provisions of Article (52) of this decision.

Final Provisions
Article (59)

In the event that a disagreement or dispute arises between the two parties, and if the said
disagreement or dispute cannot be settled amicably, the matter shall be referred to arbitration
in the Emirate of Sharjah by a paneliufee arbitrators. Each party will select one arbitrator,
and the two arbitrators will select the third arbitrator. The arbitration decision shall be binding
upon both parties.

Article (60)
Law No. (4) of 2017 regarding the financial regulations of@Goeernment of Sharjah shall
beappliedin case®f purchases, tenders, auctions, assetfor theGovernmenbdf Sharjah
and according to its executive bylgwet covered in the text of this decision.

Article (61)
The Chancellor, upon the recommendation of the Vice Chancellor, shall issue the decisions,
proceduresand regulations required for the implementation of the provisadtiss decision.
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Article (62)
This decision shalcome into force from the date of its issuang#.relevant bodies, as
concerned shallcomply with this decisionAny provision that contradictwith this bylaw
shall be repealetb the extent required, and thdecision shall be published in the Official
Gazette.
Issued by us on:

Monday, Rajab 17, 144%A H.
corresponding to: January 29, 2024A.D.
Sultan bin Mohammad Al Qasimi,

Ruler of the Emirate of Sharjah
President ofthe University of Khorfakkan
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